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N ORTHCREST RANCH PROPERTY OWNERS’ ASSOCIATION, INC.

Vg RECORDS RETENTION POLICY

A

A

This Records Retention Policy was approved by the Board of Directors for Northcrest Ranch Property

Owners’ Association, Inc. on the Bgday of 5& CE pun éﬁ, ~ , 2011,

The Association shall maintain its records as follows:

RECORD RETENTION PERIOD
oottt rton B | piaNENT
Association Tax Returns and Tax Audits SEVEN (7) YEARS
'Financial Books and Records SEVEN (7) YEARS

Account Records of Current Owners FIVE (5) YEARS

— FOUR (4) YEARS AFTER
Contracts with a term of more than one year CONTRACT EXPIRES
Minutes of Member Meetings and Board Meetings SEVEN (7) YEARS

Records not listed above are not subject to retention. Upon expiration of the retention date, the
applicable record will be considered not maintained as a part of the Association books and records.
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NORTHCREST RANCH PROPERTY OWNERS’ ASSOCIATION, INC.

CERTIFICATION

“I, the undersigned, being the President of Northcrest Ranch Property Owners’ Association, Inc. hereby
certify that the foregoing Resolution was adopted by at least a majority of the Association’s Board of

‘\ irectors.”
- PR
. %

By: _ \
Print Name: R

, President

“I, the undersigned, being the Secretary of Northcrest Ranch Property Owners’ Association, Inc. hereby
certify that the foregoing Resolution was adopted by at least a majority of the Association’s Board of
Directors.”

By: Aﬁ_—@y_ﬁ_ﬂm—_, Secretary
Print Name: Y Zcm/d 667 A CA2GS

ACKNOWELEDGEMENT

STATE OF TEXAS )
COUNTY OF /%#9, pmery )

This instrument was acknowledged before me on Y com é ee / 3,7 L0/} , by
f? -'c}mw/ Stu) Hﬁﬂ’c/J, President of Northcrest Ranch Property Owner’s Association, Inc.

ﬁ;;c% 724

Notary Public, State of Texas
My commission expires: /77@«'/ 29 , 2013 STEPHEN B BUSH

Commission Explres
Aprit 20, 2013

STATE OF TEXAS )
COUNTY OF e, 71? uresy )

This instrument was acknowledged before me on Qmj er /9, 207] , by
G:ce)f,? e 4. Cross _, Secretary of Northcrest Ranch Property Owner’s Association, Inc.

LG 27 7T

Notary Public, State of Texas |
My commission expires: /‘lw; { 22 2013

STEPHEN B BUSH
My Commission Expires

April 29, 2013
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After recording please
return to:

Law Office of Michael C. Beller
2441 High Timbers prive

suite 100

The Woodlands, TX 77382



FILED FOR RECORD
12/21/2011 10:44AM
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COUNTY CLERK
MONTGOMERY COUNTY, TEXAS

STATE OF TEXAS

COUNTY OF MONTGOMERY

| hereby certify this instrument was filed In file number
sequence on the date and at the time stamped herein
by me and was duly RECORDED in the Official Public
Records of Montgomery County, Texas.

12/21/2011

County Clerk
Montgomery County, Texas
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