
Ventura, CA Oxnard, CA, Orlando, FL, Clermont, FL, Wintergarden, FL, California, Southern California Las Vegas 
Summerlin Henderson Nevada Florida Bookkeeper Accountant Hire Hourly Small Business Medium Business 
Construction Accounting Job Costing Trucking Central Florida Jacksonville Apopka Florida California Nevada Boulder City 

Central Florida Bookkeeper Accountant Clermont Wintergarden Winterhaven Ventura County Oxnard Santa 
SantaBarbara Azusa Southern California Las Vegas Summerlin Henderson QuickBooks Payroll Financial Reporting Bookkeeper 
Accountant Prevailing Wage Certified Payroll Business Taxes Clermont Orlando Wintergarden Winterhaven Construction Trucking 
Transportation Small Business Bookkeeper Accountant Accounting Services Bookkeeping Services Ventura California Oxnard California 

�� Bookkeeping & Financial Reporting 

 Chart of Accounts setup 
 Account reconciliation 
 Bank reconciliation 
 Inventory management 
 Physical inventory tracking 
 Fixed assets management 
 Asset classification 
 Depreciation and asset adjustments 
 Financial review 
 Financial reporting 
 Property tax filing 

괴괵괶괸괷 Taxes 

 Sales & Use tax setup 
 Rate verification 
 Sales & Use tax return preparation, 

filing and remittance 
 Heavy Highway Vehicle Use Tax return 

preparation, filing and remittance 
 Multijurisdictional tracking 
 Sales & Use tax reconciliation 

긱긲긳긵 Accounts Receivable 

 Customer setup 
 Sales item classification 
 Invoicing 
 Accounts receivable aging 
 AR reconciliation 
 Collections management 
 Lien releases bookkeeping California  
 Project Billing Accountant Accounting 
 Voucher control Construction  

긱긲긳긴 Accounts Payable 

 Vendor setup and classification 
 Vendor bill entry 
 Vendor payment processing 
 Annual 1099 preparation 
 Subcontractor billing 

 

괴괵괶괸괷 Credit Card 

 Transaction entry and classification 
 Credit card reconciliation 

軁軂 Payroll 

 Payroll coordination and entry 
 Employee setup and classification 
 Payroll processing 
 Payroll tax remittance 
 Quarterly payroll reporting 
 W-2 preparation 
 Certified payroll 

념녑녒녓녔 Remote Online Notary Services 

 Identity & credential verification 
 Electronic notarization 
 Document upload and preparation 
 Secure audio video session 
 Electronic seal and signature 
 Digital certificate application 
 Electronic journal entry 
 Delivery of notarized documents 
 Conduct loan signings 

궧궨궩 Other Services 

 Cashflow control and analysis 
 Budgeting 
 Forecasting Hire a bookkeeper California 
 Ventura Oxnard Clermont Tampa Apopka 

Jacksonville Orlando Orange Farming 
Florida Central Florida California 
Southern California Bookkeeper 
Accountant for Hire Payroll Services 
Prevailing Wage Construction Budget 
Construction Accounting Bookkeeper 
Accountant Records Business 
Accounting Services Financial Consultant 
Hourly Bookkeeper Trucking Bookkeeper 
Building Industry Construction Industry 
Home Building Ventura California Oxnard 
California Las Vegas Nevada Summerlin 
Durango Fort Apache Wintergarden 
Winterhaven Davenport Tampa Dunedin 
Florida Central Florida Bookkeeper 
Monthly Bookkeeping Quickbooks Online  


