
 

A Strong, Empowered, and Healthy Goori community 

 

Position De scrip tion –Eng ag e me nt and  Pro je cts O ffice r 
 
Sa la ry g rad e  Se nior le ve l p osition  

Loca tion  Cairns, North Que e nsland  

Re p o rts to  CEO  

  

 

O rg anisa tional Conte xt 
Waanyi Native  Title  Ab orig inal Corp oration RNTBC (Waanyi PBC) is re sp onsib le  for rep re se nting  Waanyi p eop le  in re lation to  native  title  and  cultural he ritag e  matte rs,  
and  in p artne rship s with e xte rnal stake hold e rs includ ing  g ove rnme nt, fund ing  b od ie s and  the  e ne rg y and  re source s sector. Waanyi PBC must comp ly with a rang e  of 
statutory and  reg ulatory frame works re le vant to  its ro le  as an Ind ig e nous community owned  and  controlle d  corp oration, Reg iste re d  Native  Title  Bod y Corp orate  and  
re g iste re d  cultural he ritag e  b od y. Key comp liance  frame works includ e  the  corp oration’s Rule  Book; Corp orations Aborig inal and  Torre s Strait Islande r Act 2006 Native  Title  
(Pre scribed  Bod ie s Corporate ) Reg ulations 1999; and  Aborig inal Cultural He ritage  Act 2003 (Q ld ). As a re g iste re d  charity, the  corp oration p lays a ke y ro le  in the  
ad vance me nt of the  social, cultural and  economic we llb e ing  of the  Waanyi p eop le  in north we st Quee nsland  and  is re sp onsib le  for the  d e live ry of activitie s und e r seve ral 
fund ing  ag ree me nts. 

Purp ose  of Position 
The  Eng ag eme nt and  Pro jects O ffice r is re sp onsib le  for le ad ing  e ng ag e me nt with Waanyi native  title  hold e rs and  PBC me mb e rs across a rang e  of functions and  activitie s.  

Working  close ly with the  Prog ram and  Executive  te ams, the  ro le  sup p orts the  d e ve lop me nt and  imp le me ntation of strateg ie s, p o licie s and  p roce d ure s aimed  at imp roving  
e ng ag e me nt, coord ination and  se rvice  d e live ry.  

The  p osition p lays a ke y ro le  in sup p orting  the  CEO  to  stre ng the n re lationship s, imp rove  communication, maintain trust, and  e nsure  community p e rsp e ctive s inform 
org anisational d e cision making . 

 

The  Eng ag e m e nt and  Pro je cts O ffice r: 

• Le ad s e ng ag e me nt with Waanyi native  title  ho ld e rs and  PBC me mb e rs to  ensure  culturally ap p rop riate  consultation and  p articip ation in the  imp le mentation of 
Ab orig inal Cultural He ritag e  Ag ree ments, fund ing  ag ree me nts and  o the r se rvice  d e live ry activitie s.  

• De ve lop s and  imp le me nts strateg ie s, p o licie s and  p roce d ure s that alig n with org anisational p rioritie s and  cultural re sp onsib ilitie s 

https://www.legislation.qld.gov.au/view/html/inforce/current/act-2003-079
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• Assists with the  coord ination of consultations, community mee ting s and and  stake hold e r eng ag e me nt 

• Sup p orts p artne rship  d eve lop me nt and  co llab orative  initiative s that ad vance  org anisational and  community outcome s. 

• Ensure s e ng ag e me nt activitie s are  culturally re sp ectful, transp arent and  alig ned  with the  inte re sts o f Waanyi p eop le . 

• Provid e s ad vice  to  the  CEO  on community p rioritie s, e me rg ing  issue s and  op p ortunitie s for co llab oration. 

 

 

Position Dime nsion & De cision-Making  Authority 
 
Without re fe rral to  Manage r: 

Coord inate  community e ng ag e me nt activitie s, consultations and  stake hold e r communications in line  with org anisational p rioritie s. 

De ve lop  eng ag e me nt p lans, communication mate rials and  consultation p roce sse s. 

Maintain re lationship s with stake hold e rs, community me mb e rs and  p artne rs in sup p ort o f o rg anisational ob jective s. 

Afte r consulta tion with Manage r: 
 Le ad  sig nificant community consultation p roce sse s re late d  to  major p ro jects, p artne rship s or org anisational initiative s. 

 Particip ate  in p artne rship  d eve lop me nt and  co llab orative  p ro je cts involving  e xte rnal o rg anisations. 

 Re p re se nt the  org anisation at stake hold e r mee ting s, consultations or se ctor forums whe re  ap p rop riate . 

Re fe rred  to  CEO: 
Matte rs involving  cultural se nsitivity, community d isp ute s or re p utational risk. 

Major p artne rship  p rop osals, e ng ag eme nt strateg ie s or initiative s imp acting  org anisational d irection. 

Pub lic state me nts or me d ia e ng ag e ment re lating  to  org anisational strateg y or p o licy matte rs. 

Ke y Communication Contacts 
Co ntact/ O rg an isa tio n  Purp o se / Fre q ue ncy o f Co n tact 

CEO /Manag e r Strateg ic d irection, coord ination of eng ag e me nt activitie s and  p artne rship  d eve lop me nt. 

Prog ram Te am Reg ular co llab oration and  coord ination across a rang e  of activitie s. 

Waanyi native  title  ho ld e rs and  PBC me mb e rs Community eng ag e me nt, consultation, cultural re sp onsib ilitie s, re lationship  b uild ing  and  re p re sentation. 

Stake hold e rs, p artne rs, e xte rnal  Eng ag e me nt and  co llab oration, p artne rship  d eve lop me nt, p ub lic re p re sentation and  sector involve me nt. 
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Ke y Accountab ilitie s 
 

Ke y Re sult  Are a  Ma jo r Activit ie s  Pe rfo rm ance  Me asure s 

Community Eng ag e me nt 
and  Consultation 

• De ve lop  and  imp le me nt culturally ap p rop riate  e ng ag e me nt 
strateg ie s. 

• Coord inate  community me e ting s, consultations and  information 
sharing . 

• Ensure  community p e rsp e ctive s inform org anisational d ecision 
making . 

• Eng ag e me nt activitie s are  we ll p lanne d , inclusive  and  
culturally re sp ectful. 

• Community me mb e rs fe e l informe d  and  e ng ag e d  in 
org anisational matte rs. 

Coord ination of Activitie s 
and  Se rvice s 

• Sup p ort imp le me ntation of Ab orig inal Cultural He ritag e  
Ag re e me nts includ ing  the  coord ination of He ritag e  Monitoring  
se rvice s and  Cultural Aware ne ss Training . 

• Sup p ort the  imp le mentation of o the r ag ree me nts and  the  
d e live ry of fund e d  activitie s across a rang e  of are as includ ing  
land  and  e nvironme nt, mining  and  community d eve lop me nt. 

• Activitie s and  se rvice s d e live re d  to  a hig h stand ard , and  
me e t time frame s and  stake hold e r and  community 
e xp ectations. 

• Waanyi p eop le  are  fulfilling  the ir cultural re sp onsib ilitie s and  
the ir cultural authority is re sp e cte d .  

• Cultural he ritag e  is p ro te cte d .  

Stake hold e r and  
Partne rship  De ve lop me nt 

• Build  and  maintain p rod uctive  re lationship s with g ove rnment 
ag encie s, p artne rs and  stake hold e rs.  
Sup p ort the  CEO  to  id e ntify p artne rship  and  co llab oration 
op p ortunitie s. 

• Strong , re sp e ctful re lationship s maintaine d  with key 
stake hold e rs.  

• Partne rship s sup p ort o rg anisational and  community 
outcome s. 

Strateg ic Sup p ort to  CEO • Provid e  ad vice  to  the  CEO  on community p rioritie s, stake hold e r 
e xp ectations and  e me rg ing  issue s.  
Sup p ort e ng ag e me nt activitie s that ad vance  strate g ic 
org anisational g oals. 

• CEO  re ce ive s time ly and  we ll-informed  ad vice  on 
community and  stake hold e r matte rs. 

Communication and  
Re p re se ntation 

 

• Re p re se nt Waanyi in e ng ag e me nt activitie s, consultations and  
stake hold e r me e ting s whe re  ap p rop riate .  

• Sup p ort d eve lop me nt of communication mate rials and  
information sharing . 

• O rg anisation is re p re sente d  p rofe ssionally and  re sp ectfully 
in e ng ag e ment activitie s. 

Cultural Integ rity and  
Community Re lationship s 

• Ensure  eng ag e me nt p ractice s re sp ect cultural p ro tocols and  
community p rioritie s.  

• Promote  transp are ncy, trust and  re sp e ctful communication with 
the  Waanyi community. 

• Eng ag e me nt activitie s up hold  cultural re sp onsib ilitie s and  
stre ng the n trust with community me mb e rs. 

O rg anisational Culture  and  
Workforce  Cap ab ility 

• Promote  a culturally safe , re sp e ctful and  hig h p e rforming  
org anisational culture . 

• Stre ng the n a culturally safe , re sp ectful and  hig h p e rforming  
workp lace  that re fle cts Waanyi PBC’s value s and  
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Ke y Re sult  Are a  Ma jo r Activit ie s  Pe rfo rm ance  Me asure s 

• Sup p ort staff d e ve lop me nt, cap ab ility b uild ing  and  le ad e rship  
d e ve lop me nt initiative s. 

• Ensure  re cruitme nt, re te ntion and  workforce  strateg ie s sup p ort 
o rg anisational nee d s. 

re sp onsib ilitie s.. 

• Sup p ort cap ab ility b uild ing  and  me ntoring  across the  
workforce . 

Comp liance  with Leg al and  
Gove rnance  Frameworks 

• Mee t time frame s and  manag e s p roce sse s in accord ance  with 
re q uire me nts. 

• Maintain accurate  re cord s and  act within d e le g ate d  authority. 

• Ensure  d ecision making  alig ns with e stab lishe d  g ove rnance  
structure s. 

• Statutory and  reg ulatory time frame s are  me t and  p roce sse s 
fo llowe d . 

• Record s (financial, ap p rovals, re p orting ) are  maintaine d  to  a 
hig h stand ard  

• Escalate s key d ecisions to  CEO , PBC Board  or re levant 
committe e   

 
Ke y Challe ng e s 

• Balancing  community exp e ctations, cultural re sp onsib ilitie s and  org anisational p rioritie s. 

• Manag ing  d ive rse  stake hold e r re lationship s across g ove rnment, community and  e xte rnal org anisations. 

• Sup p orting  me aning ful consultation p roce sse s in comp le x p ro ject o r p o licy environme nts. 

• Ensuring  community e ng ag e me nt remains culturally ap p rop riate , inclusive  and  transp arent. 

• Sup p orting  the  CEO  in navig ating  community p rioritie s and  stakehold e r inte re sts. 

 
Pe rson Sp e cifica tion 
Esse n tia l 

• De monstrated  e xp e rie nce  in community e ng ag e ment, stake hold e r re lations or p artne rship  d e ve lop me nt. 

• Ab orig inal id e ntifie d  p osition 

• Exp e rie nce  working  with Ab orig inal communitie s or Ab orig inal community-contro lle d  org anisations. 

• Strong  communication, facilitation and  re lationship -b uild ing  skills. 

• Ab ility to  manag e  consultation p roce sse s and  stakehold e r e ng ag e me nt activitie s. 

• Und e rstand ing  of Ab orig inal cultural p ro tocols and  community eng ag e me nt p rincip le s. 

• Hig h leve l o rg anisational and  coord ination skills. 
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• Ab ility to  work co llab orative ly with se nior le ad e rship  to  sup p ort strateg ic outcome s. 

• Curre nt Drive r Lice nce  and  satisfactory Police  Check. 

• Willing ne ss to  und e rtake  re g ular trave l to  re mote  communitie s.  

De sirab le   

• Exp e rie nce  in a Trad itional O wne r, native  title  o r similar e nvironme nt. 

• Qualifications in community d e ve lop me nt, communications, p ub lic p o licy or re late d  fie ld s. 

• Willing ne ss to  re locate  to  Cairns (if ap p licab le ) 
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