[image: ]
THOUGHT LEADERSHIP THROUGH INNOVATION

Recipient’s Name
Recipient’s Address 1
Recipient’s Address 2
Remove if not applicable

Month DD, YYYY



Dear [Last Name], Suffix:

Here begins the body of the letter. All the information you wish to convey is to be contained within this portion of the letter. Embedded hyperlinks may be used to link to the Reach website [http://www.reachtl.org] and other locations. Bold font may be used where necessary for emphasis. The official font type is Calibri and the official font size is 11. 
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Every letter ends with a closing salutation. Most commonly it is a “thank you”. 


Thank you,
Fran A. 


Fran Ayalasomayajula, MPH, MSMIS, PMP
[bookmark: _Hlk44233686]President, Reach - Thought Leadership
E: fran@reachkolep.org 
M: +1 (858) 361-9581
[bookmark: _GoBack]W: reachkolep.org

Reach is the DBA of I-Belong, Inc., a 501(c)3 not for profit organization. 
Tax ID: 81-1965721. I-Belong, Inc., PO Box 26247, San Diego, CA 92126 USA

CONFIDENTIALITY NOTICE: This transmission may contain information that is confidential and/or legally privileged. The information is intended only for the use of the individual or entity named on this transmission. If you are not the intended recipient, you are hereby notified that any disclosure, copying, or distribution of the contents of this transmission is strictly prohibited. If you have received this transmission in error, please notify us by telephone at the above number immediately.  Thank you.
image1.png
'\xeach




