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APPLICATION FOR EMPLOYMENT

	PRIVATE AND CONFIDENTIAL  
Please return your completed application form by the closing date to:  
Chief Executive, Carers Northumberland, 107 & 109 Station Road, Ashington,  Northumberland, NE63 8RS  or recruitment@carersnorthumberland.org.uk (preferred)
Please complete in black ink or type (font no less than 11 point)                                                                       


	Job Reference:

	

	Vacancy Title:   


	First Name
	Last Name:
	Title:


	Address including postcode:


	Email Address

	Telephone No.
	Mobile Telephone No.
	National Insurance No.



	Please note any other employment you would continue with if you were to be successful in obtaining this position. 



	


FURTHER INFORMATION

	Do you have a current full driving licence?                                  Yes/No



	Do you have access to a car for work purposes?                        Yes/No

If you use your car for work (other than commuting to and from) and claim mileage, then you would be required to have car insurance covering you for business use.



	Please note this post will be subject to a Disclosure and Barring Service Check.
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EDUCATION HISTORY (Please complete in full)

	FROM
	TO
	SCHOOL/COLLEGE/

UNIVERSITY
	EXAMS PASSED
	DATE

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Provide details of any further qualifications obtained and/or training attended, including dates.




PLEASE GIVE DETAILS OF YOUR CURRENT OR MOST RECENT JOB

	NAME AND ADDRESS 

OF EMPLOYER
	

	FROM

Month Year
	
	JOB TITLE:


	CURRENT SALARY
	

	TO

Month Year
	
	
	NOTICE REQUIRED
	

	IF ALREADY LEFT THIS POSITION, REASON FOR LEAVING



	Main duties and responsibilities:




EMPLOYMENT HISTORY (Please complete in full starting with your most recent employment and give reasons for any gaps in employment)

	From – To Month Year
	Name & Address of Employer
	Job Title
	Duties
	Reason for leaving

	
	
	
	
	


VOLUNTARY WORK

	Please give details of any voluntary work undertaken.




PUBLIC DUTIES

	Please give details of any public duties


Relevant Experience/Reasons for applying (Continue on a separate sheet if necessary – no more than 2 pages of A4 in total)

	Use this section to demonstrate how your knowledge, experience and skills match the responsibilities and duties and the selection criteria in the person specification and by referring to the job description. 




REFERENCES

	Please note here the names and addresses of two referees who can provide information relating to your competency for this role, one of who must be your present or most recent employer.  A character or work referee should not be a friend or relative.

If possible, please give an email address as this is our preferred method of contact.



	CURRENT 

OR MOST RECENT EMPLOYER
	PREVIOUS EMPLOYER or character reference.

	Name


	Name



	Position
	Position

	Postal address

	Postal address

	Email Address:

	Email Address:

	Telephone Number:
	Telephone Number:



ELIGIBILITY TO WORK IN THE UK: please tick if you have any of the following.  If you are invited to interview, please bring the original documents with you.
	British Passport or UK birth certificate and letter
	(

	Certificate of registration / naturalization as a British Citizen
	(

	Passport showing right to live and work in the UK
	(

	EEC passport or identity card plus required to work registration letter
	(

	Non-European passport with relevant work visa
	(

	Any other document that supports your eligibility to work in the UK
	(


PRIVACY STATEMENT – About your data
Please read the privacy statement which is included in the application pack.
Declaration (Please read carefully before signing this application)

I confirm that the information contained in this application is complete, true, and accurate.  Please note that if you give untrue, inaccurate, or misleading information any employment contract may be invalidated and the employee subject to disciplinary action or dismissal. 

Signature:                                                                                Date:
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STRICTLY PRIVATE AND CONFIDENTIAL


EQUAL OPPORTUNITIES MONITORING

To develop Carers Northumberland’s Equal Opportunities Policy, applicants are requested to answer the following questions. This information will be used solely for monitoring purposes and will not be used during the shortlisting and interview process.

	Position applied for:



	Where did you see this post advertised?



	Date of Birth:
	Gender:(please circle/highlight)

 Male    Female    Other
Prefer not to say


	Sexual Orientation: (please circle/highlight)

 Lesbian    Gay    Bisexual  

Heterosexual   Other   Prefer not to say

	Do you consider yourself to be disabled under the Disability Discrimination Act 1995?                             YES/NO


	HOW WOULD YOU DESCRIBE YOUR ETHNICITY? (Please Tick)

	White:
	 
	Asian or Asian British
	 
	Mixed race:
	 
	 

	British - English, Scottish or Welsh
	 
	Indian
	 
	White and Black Caribbean
	 
	 

	Irish
	 
	Pakistani
	 
	White and Black African
	 
	 

	Any other white background
	 
	Bangladeshi
	 
	White and Asian
	 
	 

	Black or Black British:
	
	Any other mixed background
	 
	Any other mixed background
	 
	 

	Caribbean
	 
	Chinese or other ethnic group:
	
	 

	African
	 
	Chinese
	 
	
	
	 

	Any other black background
	 
	Any other ethnic group
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