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Form Submission – Can 
choose to add 

attachments or provide 
learning outcome 

information in fields 
provided

Form Submission – Can 
choose to add 

attachments or provide 
learning outcome 

information in fields 
provided

Sends response 
to campus to 

verify 
submission

Forwards 
information via 

email to SO 
staff  including 

relevant 
attachments 

Course Review/Approval: 
Review email and respond to 
AskUs@MinnState.edu with 
additional notes if necessary
Joint-Decision by:
Jessica Espinosa 
Korinne Cikanek

• Reviews submission for 
complete information, 
attachments, etc.

• Adds course to tracking 
module

Maintain tracking 
module with courses 
submission dates, 
documentation, 
reference info within 
CRM
Record includes: 
• Date of submission
• Date of approval
• Discipline
• Submitter
• University
• Attachments
• Notes from SO
• Reference # for 

CRM interactions

Alerts DM 
about course 

approval/denial 
via email

Course Approved:
Email sent to campus 

with info about adding 
message code

Course Denied:
Email sent to campus to 
let them know they can 

send additional 
documentation if 

desired

Add Approved course to Comprehensive Approved Courselist
https://askus.minnstate.edu/app/custom/cecp/approved_courselist/

Add Approved course to Comprehensive Approved Courselist
https://askus.minnstate.edu/app/custom/cecp/approved_courselist/

If course approved – alert 
Registrar/Department per 
local process, so message 

code can be added to 
scheduled coursework

If course approved – alert 
Registrar/Department per 
local process, so message 

code can be added to 
scheduled coursework

If course denied, review 
for details on SO 

reasoning.  Considider 
resubmission if additional 

documentation is 
requested

If course denied, review 
for details on SO 

reasoning.  Considider 
resubmission if additional 

documentation is 
requested

Add CECP message 
code to scheduled 

courses and/or within 
Curriculum

Add CECP message 
code to scheduled 

courses and/or within 
Curriculum

• Pull CSV file with semester’s 
coursework 

• Provide course listing by 
semester to 
GraduateCreditQuest.org

• Pull CSV file with semester’s 
coursework 

• Provide course listing by 
semester to 
GraduateCreditQuest.org

• Message code “CECP” triggers 
addition to Semester Schedule

• https://askus.minnstate.edu/
app/custom/cecp/courses/

• Verify approval on posted 
courses

• Message code “CECP” triggers 
addition to Semester Schedule

• https://askus.minnstate.edu/
app/custom/cecp/courses/

• Verify approval on posted 
courses

https://askus.minnstate.edu/ci/documents/detail/5/331/12/17e31151733374ed2eba37136de4097731d83807
https://askus.minnstate.edu/ci/documents/detail/5/331/12/17e31151733374ed2eba37136de4097731d83807
Comprehensive Approved Courselist
Comprehensive Approved Courselist
https://graduatecreditquest.org/state-by-state/mn/
https://graduatecreditquest.org/state-by-state/mn/
https://askus.minnstate.edu/app/custom/cecp/courses/
https://askus.minnstate.edu/app/custom/cecp/courses/
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Concurrent Enrollment Credentialing Pathway Support Services

Submit 

coursework to 

MinnState 

CECP team for 

approval

Plan/schedule 

graduate-level 

coursework

CECP 

Application: 

identify  

Non-degree 

seeking 

student

- Pull student reports by cohort 

code across all universities 

Create programmed list each semester 

compiling courses with CECP 

 “Course Message” Code with Reg Edit 24 

for CECP Program ID

D
is

ta
n

ce
 M

in
n
e

so
ta

 |
 1

0
-0

6
-2

0
2

0
D

is
ta

n
ce

 M
in

n
e

so
ta

 |
 1

0
-0

6
-2

0
2

0

<=18 

credits

<=18 

credits
Online form for 

prospective students: 
Gather initial student 

enrollment plans 

Online form for 

prospective students: 
Gather initial student 

enrollment plans 

eCommunication 

capacity for outreach/

promotion

eCommunication 

capacity for outreach/

promotion

Guide 

students to 

“master 

schedule” 

compiling 

courses 

with CECP 

course 

message

Promote

 Concurrent Enrollment Credentialling Pathway 

among local high school partners

 and current instructors

Promote

 Concurrent Enrollment Credentialling Pathway 

among local high school partners

 and current instructors

Verify transcripts 

with existing 

masters degree 

are on file 

(MinnState System 

Repository for all 

CECP instructors) 

and/or ImageNow

(MinnState System 

Repository for all 

CECP instructors) 

and/or ImageNow

Verify transcripts 

with existing 

masters degree 

are on file 

(MinnState System 

Repository for all 

CECP instructors) 

and/or ImageNow
Add cohort code & 

Program ID to 

admitted/enrolled 

students “CECP”

Enter contact 

information in ISRS 

Enter App Status = 

“Complete Courses – 

no degree”

Admit as non-degree 

seeking student

Add cohort code & 

Program ID to 

admitted/enrolled 

students “CECP”

Enter contact 

information in ISRS 

Enter App Status = 

“Complete Courses – 

no degree”

Admit as non-degree 

seeking student

Print/Route 

CECP 

application to 

ImageNow/

Perceptive 

Content at any 

university 

where the 

student will 

take courses 
Add cohort code & 

Program ID to 

admitted/enrolled 

students “CECP”

Enter contact 

information in ISRS 

Enter App Status = 

“Complete Courses – 

no degree”

Admit as non-degree 

seeking student

Print/Route 

CECP 

application to 

ImageNow/

Perceptive 

Content at any 

university 

where the 

student will 

take courses 

Assist with course 

registration; 

students “self-

enroll” using 

eServices with 

CECP cohort code 

allowing access 

“reg edit/

permission” across 

all universities 

to courses with 

CECP course 

message

Assist with course 

registration; 

students “self-

enroll” using 

eServices with 

CECP cohort code 

allowing access 

“reg edit/

permission” across 

all universities 

to courses with 

CECP course 

message

Add Registration edit 24 CECP 

(allowing enrollment by students 

with CECP program ID)

Add Registration edit 24 CECP 

(allowing enrollment by students 

with CECP program ID)

Add “CECP” course message to 

each approved graduate course

Add “CECP” course message to 

each approved graduate course

Degree seeking student

 referral to appropriate 

Graduate Studies admissions

Degree seeking student

 referral to appropriate 

Graduate Studies admissions

Degree or certificateDegree or certificate

Re-enrollment 

strategies

Re-enrollment 

strategies
Courses: D2L 

Brightspace

Courses: D2L 

Brightspace

Review Admitted “non-degree seeking” 

students with CECP Cohort codes

**Waive application fees

Intake form and 

student reports

Intake form and 

student reports

Chat and phone # 

available:

844-476-3876

Chat and phone # 

available:

844-476-3876

Security rights 

request/approval for 

DM staff

CREATE CECP 

Program ID

 (1 time only)

CREATE CECP 

Course Message
(1 time only)

CREATE CECP 

Cohort Code 

(1 time only)


	CECP Course Approval Process2021.pdf
	CECP Course Approval Process2021.vsdx
	Page-1


	00 CECP Support Services Overview.pdf
	CECP Services_10-6-2020B.vsdx
	Page-1





