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Health and Safety Policy
Location: Bishop Wood 
Date adopted: 24.10.26
Review date: 24.10.27
1. Policy statement
Our woodland Forest School Holiday Club is committed to providing a safe, healthy and supportive environment for all children, staff and visitors.
We recognise that outdoor activities involve some risks. We aim to manage these risks through appropriate supervision, daily safety checks, staff training, suitable equipment and clear procedures.
The woodland is accessible to members of the public, and additional care is taken to keep children within the agreed activity area and away from potential hazards.
2. Responsibilities
The Club Leader is responsible for:
· Ensuring that risk assessments are completed and reviewed.
· Checking the woodland and activity areas for hazards before each session.
· Ensuring staff understand health and safety procedures.
· Making sure first-aid equipment and emergency contact details are available.
· Ensuring suitable handwashing, drinking water and toilet facilities are provided.
· Recording accidents, incidents and near misses.
All staff are responsible for supervising children, reporting hazards and following the setting's policies and procedures.
3. Woodland safety and supervision
· Children must remain within the agreed boundaries unless taking part in a supervised activity.
· Staff must maintain appropriate supervision throughout the day.
· The woodland must be checked for hazards, including fallen branches, unstable trees, sharp objects, animal waste, uneven ground and hazardous litter.
· Tools, fire activities and other higher-risk activities must only take place following a suitable risk assessment and under appropriate supervision.
· Children must be dressed appropriately for the weather and activities.
· Staff must monitor weather conditions and stop activities or evacuate if the site becomes unsafe. Weather forecast is always checked before to ensure suitable conditions.
· As the woodland has public access, staff must remain vigilant and respond appropriately to any safeguarding concerns.
4. Handwashing and hygiene without mains water
The setting does not have mains running water. We provide portable handwashing facilities using clean water containers fitted with taps, with warm water available for handwashing.
· Suitable potable water will be used for handwashing, drinking and any food preparation where required.
· Water containers and taps will be kept clean, covered where appropriate and checked regularly.
· Liquid soap and disposable paper towels will be provided at the handwashing station.
· Used water will be collected or drained safely to prevent standing water, contamination and slippery surfaces.
· Children and staff must wash their hands after using the toilet, before eating, after outdoor play involving soil, and after handling dirty equipment or bodily fluids.
· Hand sanitiser may be used as an additional measure but will not replace handwashing with soap and running water.
· Staff will supervise younger children to ensure effective handwashing.
· If safe water or adequate handwashing facilities become unavailable, the Leader will assess whether activities can safely continue and suspend food handling or close the session if necessary.
5. Drinking water and food safety
· Children will have access to sufficient safe drinking water throughout the day.
· Drinking water will be stored in clean, suitable containers and clearly distinguished from water intended for other purposes.
· Food will be stored, handled and served hygienically.
· Food preparation areas will be kept separate from toilet facilities, waste and dirty equipment.
· Staff will check dietary requirements and allergies before providing food.
· Appropriate cleaning arrangements will be in place for tables, utensils and food-contact surfaces.
· If the facilities are insufficient to maintain safe food hygiene, food preparation will not take place on site.
6. Toilet facilities and personal hygiene
A portable toilet is provided for children and staff.
· The toilet will be accessible, clean and maintained in accordance with the supplier's instructions.
· Toilet paper and suitable handwashing facilities will be available.
· The toilet will be checked regularly throughout the day.
· Waste will be removed and disposed of safely.
· Staff will support children with toileting when required, while respecting privacy and dignity and following safeguarding procedures.
· Any toileting accidents or bodily fluid spills will be dealt with promptly using appropriate protective equipment and cleaning materials.
· A suitable procedure will be in place for children who require additional toileting support or assistance with personal care.
7. First aid, accidents and illness
· An appropriately trained first aider will be available during sessions.
· A suitably stocked first-aid kit will be kept accessible.
· Staff will record accidents, injuries and significant incidents.
· Parents/carers will be informed of relevant accidents or concerns.
· Emergency services will be contacted when required.
· Children who become unwell will be cared for appropriately, with parents/carers contacted in accordance with the illness procedure.
· Staff will follow infection prevention procedures when dealing with cuts, blood or bodily fluids.
8. Fire and emergency procedures
Staff must follow the setting's evacuation policy in the event of fire, severe weather, a serious accident, a safeguarding concern or any other emergency.
Emergency contact details, the site location and agreed evacuation points will be accessible to staff.
9. Equipment and general housekeeping
· Equipment will be checked regularly and stored safely when not in use.
· Chemicals, cleaning products, tools and other hazardous items will be kept secure and out of children's reach.
· Bags, equipment and other items will be stored to minimise trip hazards.
· Staff will report damaged equipment and remove unsafe items from use.
10. Training, monitoring and review
All staff will be made aware of this policy and their responsibilities before working with children.
Risk assessments will be reviewed regularly and whenever there is a significant change to the site, activities or circumstances.
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