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QUINCEAÑERA

PLANNING GUIDE
A practical step-by-step guide for planning a meaningful, organized and unforgettable 15th birthday

celebration.

Quinceañera: ____________________________________________

Celebration Date: ____________________________________________

Ceremony Location: ____________________________________________

Reception Venue: ____________________________________________

Estimated Guest Count: ____________________________________________

Planning Budget: $ ___________________________________________

Planning tip: Quinceañeras can be traditional, modern, faith-centered, casual, elegant or any combination. Use the
traditions that are meaningful to your family and skip the ones that are not.
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1. Start With the Big Picture
Before booking vendors, decide what kind of celebration you want. A clear vision helps keep the budget focused and
prevents last-minute decisions.

■ Choose the date and a backup date.

■ Set a realistic total budget and decide who is contributing.

■ Estimate the guest count.

■ Choose the overall style: traditional, elegant, glamorous, modern, rustic, themed or casual.

■ Decide whether there will be a religious ceremony, blessing or Mass.

■ Choose the approximate start and end times.

■ Decide which traditions are important to the family.

■ Create a planning folder or shared digital document for contracts, receipts and notes.

Budget Categories

Category Budgeted Actual

Venue / Catering $ $

Attire / Alterations $ $

Photography / Video $ $

DJ / MC / Entertainment $ $

Decor / Flowers / Rentals $ $

Cake / Desserts $ $

Invitations / Stationery $ $

Ceremony / Church Fees $ $

Transportation / Security / Misc. $ $

Leave 5-10% of the budget uncommitted for last-minute expenses, gratuities, extra guests or upgrades.
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2. Planning Timeline

12-18 Months Before

■ Set the budget and draft the guest list.

■ Reserve the ceremony location and reception venue.

■ Book key vendors: DJ/MC, photographer, videographer and caterer if not included with venue.

■ Begin shopping for the dress and accessories.

■ Choose the court of honor, if having one.

■ Start discussing theme, colors and decor.

6-11 Months Before

■ Order the dress and schedule alterations.

■ Book florist, decorator, bakery, transportation and photo booth if desired.

■ Choose invitations and save-the-dates.

■ Select ceremony readings, music and traditions.

■ Plan the formal dances and court entrance.

■ Begin choreography or dance lessons if needed.

3-5 Months Before

■ Finalize guest list and send invitations.

■ Choose menu, cake and dessert selections.

■ Confirm decor, centerpieces and room layout.

■ Create must-play and do-not-play music lists.

■ Choose father-daughter dance and any surprise dance songs.

■ Order favors, signage and personalized items.

1-2 Months Before

■ Confirm all vendors and final payment schedules.

■ Complete dress fitting and test shoes.

■ Finalize timeline with DJ/MC, venue and photographer.

■ Confirm ceremony participants and court.

■ Create seating chart and table assignments.

■ Prepare emergency kit and day-of items.

Final Week

■ Give final guest count to venue/caterer.

■ Pack attire, accessories, rings, tiara/crown, special gifts and ceremonial items.

■ Confirm arrival times and contact numbers with vendors.

■ Rehearse entrances, dances and ceremony moments.

■ Assign one trusted adult as the family point-person so the Quinceañera can enjoy the day.
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3. Traditions & Special Moments
Traditions vary by family, culture and faith. Select the ones that feel authentic and make sure the DJ/MC, photographer and
venue know when they will happen.

Religious Ceremony / Blessing: Mass, church service or family blessing marking the transition into young adulthood.

Presentation of the Quinceañera: Formal introduction or grand entrance into the reception.

Changing of the Shoes: A parent or loved one changes flats into heels to symbolize growing up.

Tiara or Crown: Placed by a parent or loved one as a symbol of responsibility and maturity.

Last Doll: The Quinceañera may receive or pass on a doll representing the end of childhood.

Father-Daughter Dance: A featured dance between the Quinceañera and her father or father figure.

Mother-Daughter / Family Dance: An optional special dance honoring another important relationship.

Court Waltz: A choreographed or traditional dance with damas and chambelanes.

Surprise Dance: Often an upbeat choreographed performance with the court or family.

Toast / Words of Blessing: Parents, padrinos, godparents or family members offer wishes and advice.

15 Candles / Roses: Some families recognize 15 important people or milestones.

Important: There is no single “correct” Quinceañera format. Build a celebration around your family’s beliefs, heritage and
personality.

4. Ceremony & Reception Details
■ Confirm ceremony start time and expected length.

■ Identify all people participating in readings, blessings and presentations.

■ Provide the DJ/MC or ceremony musician with exact music cues.

■ Confirm where the court will line up before introductions.

■ Decide the exact order of grand entrance participants.

■ Determine where formal dances will occur and whether tables need to be moved.

■ Coordinate cake cutting, speeches, dinner and open dancing so the evening flows naturally.

■ Tell the DJ/MC about pronunciation of names and any family relationships that should be handled carefully.
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5. Music & Entertainment Planner
Music should reflect the Quinceañera, her family and the guests. A good mix can include Latin favorites, current hits,
throwbacks, cumbias, salsa, bachata, reggaeton, regional music, hip-hop, pop and family favorites.

Moment Song / Artist

Pre-ceremony / Guest Arrival

Quinceañera Entrance

Court Entrance

Father-Daughter Dance

Mother / Family Dance

Court Waltz

Surprise Dance

Cake Cutting

Special Dedication

Final Song

DJ / MC Notes

■ Provide a phonetic pronunciation for every person being introduced.

■ Give the DJ/MC a “must play” list, but leave room to read the crowd.

■ Provide a short “do not play” list for songs or artists the family wants avoided.

■ Discuss clean/edit versions when children and older relatives will be present.

■ Confirm whether guests may make song requests.

■ Make sure announcements are coordinated so formal events do not interrupt dinner service or photography.
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6. Vendor Checklist
Keep all vendor contacts and payment information in one place. Confirm arrival times, remaining balances and who each
vendor should contact on the event day.

Vendor Contact / Phone Balance Due Paid?

Reception venue $

Church / ceremony venue $

Caterer $

DJ / MC $

Photographer $

Videographer $

Decorator / event designer $

Florist $

Cake / dessert vendor $

Dress shop / seamstress $

Hair / makeup $

Transportation $

Photo booth $

Security / attendants $

Choreographer / dance instructor $

Ask each vendor what they need from you before the event: final timeline, floor plan, meal count, electrical access, song
list, shot list, setup instructions or venue contact information.
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7. Day-of Timeline Worksheet
Use this page to build one master timeline. Give the final version to the venue, DJ/MC, photographer, videographer and
family point-person.

Time Activity / Moment Who Needs to Know

Hair / Makeup / Getting Ready

Photography Begins

Ceremony Arrival

Ceremony Starts

Travel to Reception

Guest Arrival / Social Time

Grand Entrance

Formal Traditions / Dances

Dinner

Toasts / Blessings

Cake / Dessert

Surprise Dance

Open Dancing

Final Song / Send-off

8. Emergency & Final Checklist
■ Dress, second outfit and garment bag

■ Shoes plus comfortable backup shoes

■ Tiara/crown, jewelry and accessories

■ Safety pins, fashion tape and sewing kit

■ Stain remover pen and lint roller

■ Makeup touch-up kit, tissues and blotting papers

■ Hairpins, hairspray and brush

■ Phone chargers / power bank

■ Medications and personal items
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■ Water and light snacks

■ Ceremonial items: Bible, rosary, doll, candles, roses, gifts, etc.

■ Printed copy of vendor contacts and final timeline

■ Vendor balances / gratuity envelopes if applicable

■ Comfortable clothes for cleanup or travel home

9. Final Details

Item Details

Family Point-Person

Venue Contact

DJ / MC

Photographer

Videographer

Emergency Contact

Transportation

Final Guest Count

Special Instructions

The goal is not to fit every tradition into one day - it is to create a celebration that feels meaningful, organized and fun for
the Quinceañera and her family.

© 2026 MaXXed Entertainment LLC. All rights reserved. This planning guide is provided for personal event-planning use.
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