Internship Application Template

[Your Name] [Your Address] [City, State, ZIP Code] [Your Email Address] [Your Phone Number] [Date]

[Employer's Name] [Company's Name] [Company's Address] [City, State, ZIP Code]

Cover Letter

Dear [Employer’s Name],
Introduction: I am writing to express my interest in the [Internship Position] at [Company's Name], as advertised on [Job Board/Company's Website]. I am currently a [Your Current Year] student at [Your University] majoring in [Your Major], and I am eager to apply my [relevant skills or experiences] to contribute to your team.
Body: During my studies, I have developed a solid foundation in [relevant field or skills], particularly through my coursework in [specific courses] and my involvement in [relevant projects or extracurricular activities]. For instance, I [describe a relevant project or experience], where I [explain what you did and what you achieved]. This experience has equipped me with [specific skills], which I am excited to bring to [Company's Name].
Additionally, I have gained practical experience through [previous internship, job, or volunteer experience], where I [describe your role and responsibilities]. This role allowed me to develop skills in [relevant skills], which I believe will be valuable in the [Internship Position] at [Company's Name].
Closing: I am particularly drawn to [Company's Name] because of [specific reason related to the company or the internship]. I am confident that this internship will provide me with the opportunity to grow professionally and contribute meaningfully to your team. Thank you for considering my application. I look forward to the possibility of discussing my application further. I can be reached at [Your Phone Number] or [Your Email Address].
Sincerely,
[Your Name]

Resume

[Your Name]
Contact Information:
· Address: [Your Address]
· Phone: [Your Phone Number]
· Email: [Your Email Address]
· LinkedIn: [Your LinkedIn Profile URL]

Objective: Seeking the [Internship Position] at [Company's Name] to apply my skills in [specific area] and gain hands-on experience in [relevant field].

Education:
[Degree Name] in [Field of Study]
[University Name] – [City, State]
[Expected Graduation Date]
· Relevant Coursework: [List relevant courses]

Experience:
[Previous Internship/Job Title]
[Company Name] – [City, State]
[Month, Year] – [Month, Year]
· Key Responsibility: Briefly describe a significant responsibility or duty.
· Achievement: Detail a notable achievement or result you contributed to.
· Additional Task: Mention another important task or project.

Projects:
[Project Title]
[Brief Description of the Project]
· Role: Describe your role in the project.
· Outcome: Explain the result or impact of the project.

Skills:
· Technical Skills: [List relevant technical skills]
· Soft Skills: [List important soft skills]
· Certifications: [Mention any relevant certifications or licenses]

Volunteer Experience:
[Volunteer Position]
[Organization Name] – [City, State]
[Month, Year] – [Month, Year]
· Responsibility: Describe a key responsibility or task.
· Achievement: Mention a notable achievement or contribution.

References: Available upon request.


