Month, Day, 2022

Your Full Name
c/o Your Address
City, Your State spelled out [zip code]

Your Email Address
Contact Number


 Address this section
As is shown on your
State’s SOS Website


Dear Secretary of State,

Please note that my instruction is to request Certification of the enclosed Certified color copy of my passport, for travel to Canada, a non-Hague Convention country. 

Enclosures:

1. Application Order Form
2. Color copy Certification / Certified true copy of my passport 
3. Payment of Amount total for each document
4. Pre-paid, self-addressed return envelope


Thank you for your time and attention,

By: __________________________________________
      Your Full Name. Without Prejudice  
