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Title:

Responsibilities of the Communications Coordinator

Mover:

Grace Ly, Jadelyn Appleby

Seconder:
Spirit:

The spirit of this motion is to update the wording of the responsibilities and role of
the Communications Coordinator to ensure consistent branding of Guelph’s
Engineering Society, such as putting all social media under them, attending SOE
Communications Committee Meetings and the creation of all printed material.

Whereas:

19. Responsibilities of the Communications Coordinator:
a. The Communications Coordinator shall be responsible for promotion of the
Society, its events, and the services it offers.
b. The Communications Coordinator shall also ensure that all printed material
disseminated by the Society is non-offensive and in good taste.
c. Specifically, the Communications Coordinator shall:
i.
prepare a calendar of events for each month and make it available
on the Society's website,
ii.
ensure the Society's website is maintained and updated,
iii.
update links, documents, and contents to other websites as
required, including but not limited to: current council members,
engineering event pictures, events, connections to the University
of Guelph website, connections to Engineering Clubs websites,
Society meeting minutes, and governing documents,
iv.
be responsible for the publicity of engineering events through
campus media and local media.
v.
compose a weekly announcement e-mail to be sent to members,
and,
vi.
act as moderator for the undergraduate listserv.

And Whereas:
BIRT:

19. Responsibilities of the Communications Coordinator:
d. The Communications Coordinator shall be responsible for promotion of the
Society, its events, and the services it offers.
e. The Communications Coordinator shall be responsible for the creation of
also ensure that all printed material disseminated by the Society while
ensuring that it is non-offensive and in good taste.
f. Specifically, the Communications Coordinator shall:
vii.
prepare a calendar of events for each month and make it available
on the Society's website,
viii.
ensure the Society's website is maintained and updated,

ix.

x.
xi.
xii.
xiii.
xiv.

update links, documents, and contents to other websites as
required, including but not limited to: current council members,
engineering event pictures, events, connections to the University
of Guelph website, connections to Engineering Clubs websites,
Society meeting minutes, and governing documents,
be responsible for the publicity of engineering events through
campus media and local media,
manage all Society social media accounts, including but not limited
to: Facebook, Instagram, LinkedIn, Twitter
compose a weekly announcement e-mail to be sent to members,
and,
act as moderator for the undergraduate listserv
attend the School of Engineering’s Communication Committee
Meetings as the EngSoc representative.

BIFRT:

Result:
Discussion:
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