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Time Sheet
	67 Fishwick Parade 
Preston Lancashire PR1 4XR
Mob: 07878530001                           timesheet@katalyztuk.co.uk
web:katalyztuk.com




	STAFF NAME:                                                   JOB TITLE:

	WEEK ENDING                                                 WORK PLACE:



	      Date
	          Day
	Start Time
	Finish Time

	Duration of Break

	 Total       Hours
	Authorised                    Signatory Name &
Designation

	
	Monday
	
	
	
	
	

	
	Tuesday
	
	
	
	
	

	
	Wednesday
	
	
	
	
	

	
	Thursday
	
	
	
	
	

	
	Friday
	
	
	
	
	

	
	Saturday
	
	
	
	
	

	
	Sunday
	
	
	
	
	



	PLEASE SELECT AND COMMENTS ON MY PERFORMANCE

	FEEDBACK:

	EXCELLENT

	GOOD

	SATISFACTORY

	POOR


	COMMUNICATION
	
	
	
	

	SKILLS
	
	
	
	

	APPEARANCE
	
	
	
	

	PUNCTUALITY
	
	
	
	

	COMMENTS:



	OFFICE USE ONLY


                                                      
	Employee Declaration

I declare that the information I have given on this form is correct and complete and that I have not claimed elsewhere for the hours/shifts detailed on this timesheet. I understand that if I knowingly provide false information this may result in disciplinary action and I may be liable for prosecution and civil recovery proceedings. I consent to the disclosure of information from this form to and by the Client/Trust and the NHS Counter Fraud and Security Management Service for the purpose of verification of this claim and the investigation, prevention, detention and prosecution of fraud.
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