ATO OUTREACH 
ON-BOARDING TRAINING COMPLETION VERIFICATION
(Complete electronically OR print, complete and scan document to supervisor)

Name: _______________________________________________
Intern / Volunteer / Employee (circle one)

Team (x all that apply):    ___ Referral Team  ___V.A.M.P. Team   ___Corporate Team
___ “Serve Our City” Humanitarian Team ___Missions Team  ___Supervisory Team
___Chaplain Team
On-Boarding Start Date: ___________________
On-Boarding Completion Date: ___________________



TRAINING COMPLETION
This document verifies that the above-named ATO Outreach intern/volunteer has completed the required ATO Outreach On-Boarding Training.
The participant has completed the following required training:
☐ ATO On-Boarding — 14 Training Videos- Completion Date: ___________________
☐ Referral Team Initial Training — 5 Training Videos- Completion Date: _______________
☐ Serve Our City Local Humanitarian — 8 Training Videos- Completion Date: _________
Total Training Videos Completed: 27

Initial: _______    The participant has documented the completion date for each required training video in the ATO TEAMS & TRAINING LOG under the ATO On-Boarding tab.  
Initial: _______    I have watched and understand the videos on Work Professionalism and Sexual Harassment. 
               
PARTICIPANT ACKNOWLEDGMENT
I acknowledge that I must complete ALL On-board Training before beginning Internship Tasks. I acknowledge that I have completed the required ATO Outreach onboarding training, reviewed the training materials, and recorded my completion dates in the designated training tracker.
Intern / Volunteer Name: ______________________________
Intern / Volunteer Signature: ______________________________
Date: ___________________



COMPLETION VERIFICATION
I verify that the individual named below has completed the required ATO Outreach onboarding training and has fulfilled the training requirements necessary to move forward in their assigned intern/volunteer role.

Training Verification Completed By:
Supervisor Name: ___________________________________________________
Date: ___________________

ATO Outreach
Training & Development
This document serves as an official record of onboarding training completion and should be retained with the participant's onboarding records.

