
   INGRESS/IN   EGRESS/OUT

EVENT TITLE :

INGRESS :

EVENT DATE :

EGRESS :

COMPANY :

  ORGANIZER   EXHIBITOR  CONTRACTOR

Steps for INGRESS

1. Fill out form in three(3) copies. Exhibitor can attach delivery receipt or a separate list on the form.

2. Organizer signs two (2) copies. Items will only be allowed entry if covered by a properly accomplished Gate Pass.

3. Guard at delivery entrance checks the forms and items declared and keeps 1
st
 copy.

4. Exhibitor enters exhibit area with items declared and keeps 2
nd

 copy.

INGRESS

Requested by: Approved for ingress:

____________________________ ___________________________

Company Authorized Representative Event Organizer

Steps for EGRESS

1. Fill out form in Three (3) copies. Exhibitor can attach delivery receipt or separate list on the form.

2. Organizer signsThree (3)copies. 

3. Guard will get 1
st
 copy and inspects items declared.

4. Exhibitor keeps 2
nd

 copy and exits exibit area with items declared.

EGRESS

Requested by: Approved for egress:

____________________________ ___________________________

Company Authorized Representative Event Organizer

                 GATEPASS
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