
Activity: The Eisenhower Principle 

 

What is it?  

A productivity, prioritization, and time-management  

framework designed to help you prioritize a list of tasks 

by first categorizing those items according to their  

urgency and importance.  

 

Important: Activities that get us closer to big, important 

goals. 

Urgent: Activities that demand immediate attention and  

normally associated with achieving someone else’s 

goals. 

 

 

What you can do? 

1. Write down all of 

your tasks. 

2. Put them into one of 

these categories. 

3. Plan accordingly.   
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Space to Grow: 

I have two kinds of problems: the urgent and the important. 

The urgent are not important, and the important are never urgent. 

Dwight D. Eisenhower 
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