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Absent Child Policy 

1. Policy Statement
At Little Roos Nursery and Forest Pre-School, the safety, welfare, and wellbeing of all children is paramount. Regular attendance supports children’s learning, development, emotional security, and safeguarding. Regular attendance is vital for children to fully benefit from the experiences we offer and ensure consistency within their development. This policy outlines the expectations and procedures surrounding child absence from the setting.
We recognise that while early years attendance is not compulsory, unexplained, irregular, or prolonged absence may be an early indicator of vulnerability or safeguarding concern. In line with the EYFS statutory framework and Nottinghamshire County Council safeguarding expectations, we take prompt, proportionate action whenever a child does not attend as expected. 
This policy sets out how we promote attendance, respond to absence, and work in partnership with families and local agencies to safeguard children. This policy applies to all children attending the nursery, parents and staff. 

2. Legal, Statutory and Local Framework
This policy is informed by and aligned with:
· Early Years Foundation Stage (EYFS) Statutory Framework (DfE, effective September 2025) 
· Ofsted Early Years Inspection Framework
· Working Together to Safeguard Children
· Children Act 1989 and 2004
· Nottinghamshire Safeguarding Children Partnership (NSCP) procedures 
· Nottinghamshire County Council Early Years safeguarding expectations and training guidance 
· UK GDPR & Data Protection Act 2018

3. Aims of the Policy
· To safeguard all children who attend the nursery
· To promote consistent attendance and positive routines
· To identify and respond promptly to unexplained or concerning absence
· To meet statutory safeguarding duties and Nottinghamshire local expectations
· To work in partnership with parents/carers and local services

4. Definitions
· Authorised Absence: Absence notified by a parent/carer with a clear and acceptable reason (e.g. illness, medical appointment).
· Unauthorised / Unexplained Absence: Absence with no notification or explanation.
· Prolonged Absence: Absence over repeated or consecutive sessions that raises concern and requires further monitoring or safeguarding consideration, in line with EYFS and local safeguarding guidance. 

5. Parental Responsibilities
Parents and carers are expected to:
· Inform the nursery as soon as possible if their child will be absent
· Notify the nursery by the start of the session on the first day of absence
· Provide the reason for absence and anticipated duration
· Keep in regular contact during longer absences
· Notify the nursery in advance of planned absences
You can report absences via:
· Telephone
· Text message
· Famly App
· Email
These expectations are shared during induction and reinforced as part of our partnership approach with families, as encouraged by Nottinghamshire County Council. 

6. Nursery Attendance Procedures
· A daily attendance register is completed at the start of each session
· Arrival and absence are recorded accurately
· Patterns of absence are monitored by room staff and senior leaders
· Attendance is considered within the wider safeguarding context for each child
· Staff to raise concerns with Management and DSL
· Nursery staff to follow up in an obtain absence reasoning on the day of non-attendance from parents by 1000am. Where not obtain unauthorised absences will be long. Monitor and actions appropriately.


7. Unexplained Absence Procedure (Same‑Day Response)
If a child is absent without prior notification:
Same‑day contact
· Staff attempt to contact all parents/carers using recorded contact details
· If unsuccessful, emergency contacts are also tried
Recording
· All contact attempts, times, outcomes, and actions are recorded clearly
Escalation
· Concerns are shared immediately with the Designated Safeguarding Lead (DSL)
· The DSL applies professional judgement and curiosity, considering the child’s history, vulnerabilities, and any known safeguarding context
Safeguarding action
· Where contact cannot be made or concerns remain, the DSL seeks advice or makes referrals through Nottinghamshire Safeguarding Children Partnership procedures, in line with local guidance. 

8. Monitoring Patterns and Prolonged Absence
In line with EYFS and Nottinghamshire safeguarding expectations:
· Attendance is reviewed regularly to identify concerning patterns
· Staff discuss attendance concerns sensitively with parents/carers
· Support is offered where barriers to attendance are identified
· Persistent or prolonged absence may lead to: 
· Early Help discussions
· Multi‑agency support
· Safeguarding referrals where appropriate 
Attendance concerns are never considered in isolation and are always viewed within the context of the child’s overall welfare.

9. Safeguarding and Confidentiality
· Attendance and absence information is treated confidentially
· Records are stored securely in line with data protection legislation
· Information is shared only on a need‑to‑know basis to safeguard the child
· This policy operates alongside the nursery’s Safeguarding and Child Protection Policy and Nottinghamshire safeguarding procedures. 

10. Roles and Responsibilities
Designated Safeguarding Lead (DSL)
· Oversees responses to unexplained or concerning absence
· Liaises with Nottinghamshire safeguarding partners where required
· Ensures staff follow local safeguarding procedures
Nursery Staff
· Complete accurate attendance records
· Follow absence procedures promptly
· Share concerns immediately with the DSL
Parents and Carers
· Communicate openly with the nursery
· Work in partnership to support attendance and wellbeing

11. Policy Review
This policy is reviewed annually, or sooner if there are changes to EYFS requirements, Ofsted guidance, or Nottinghamshire safeguarding procedures.
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