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When it comes to the installation and maintenance of a retirement plan, there are several key 
team members – Plan Sponsor, Investment Advisor, TPA, and the Recordkeeper. Each play a 
vital role in the success of your retirement plan.  

 

 

 

 

PLAN SPONSOR/EMPLOYER 
(aka Plan Administrator, Trustee) 

INVESTMENT ADVISOR  
(aka Financial Planner) 

• Recommend plan types and 
options for Plan Sponsors to 
achieve goals 

• Review, recommend, and 
monitor investments relative 
to participants’ risk 
tolerance and goals 

• Optimize fund lineup 
• May assume liability as 

fiduciary – 3(21) or 3(28) 
• Provide financial 

advice/education to 
participants and help with 
enrollment 

• Perform benchmarking 
reviews to ensure plan 
performance & reasonable 
fees 

• Assist Plan Sponsor with 
understanding fiduciary 
obligations 

• Works in conjunction with 
TPA and Recordkeeper to 
ensure compliance 

RECORDKEEPER 
(aka Investment Platform) 

• Custodian of plan assets 
• Provide on demand access to 

plan and participant balances 
• Provide required notices and 

statements 
• Produce enrollment & 

education materials, including 
retirement calculators and 
guidance 

• Manage and track assets by 
participant, contribution type, 
and investment options 

• May provide annual plan 
performance reviews 

• Manage distributions, 
rollovers, loans, withdrawals, 
etc. 

• Provide reports to TPAs and 
Advisors for annual review 

• Works in conjunction with 
Advisors and TPAs to ensure 
compliance 

 

THIRD PARTY ADMINISTRATOR (aka 
TPA - The Retirement Group, LLC) 

• Plan design and consultation 
• Prepare plan documents 

(including restatements and 
amendments as needed) 

• Perform annual compliance 
testing 

• Retrieve census data from Plan 
Sponsor on annual basis 

• Review/recommend plan 
changes 

• Prepare 5500 filings annually 
• Calculate employer contributions 
• Prepare annual notices 
• Calculate vesting percentages 
• Assist with distributions, 

rollovers, loans, etc. 
• Provide guidance on plan 

termination procedures 
• Works in conjunction with CPAs, 

Advisors, and Recordkeepers to 
ensure compliance 


