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 CLIENT INFORMATION SHEET 
 
The purpose of an initial consultation is for the attorney to advise you, the prospective client what, 
if anything, may be done for you, and what the minimum fee therefore will be. The purpose is not to 
render a definitive legal opinion as it may be impossible to fully assess a matter within the time 
frame allotted for a consultation or with the (information or documents) that you may be able to 
provide at the initial consultation.  
 
One of three outcomes is possible following your consultation: 
 

1. You and the Attorney mutually agree to the terms of representation and sign a separate 
document/agreement, a copy will be provided to you; 

2. The Attorney declines representation; or 
3. You decide not to use the services of the Attorney.  

 
Note: The following questions will help us to understand the reason for your visit today.  Your 
responses are protected by attorney/client privilege and will be held in strict confidence.  
 
NAME: _______________________________________________________________ 
 
ADDRESS: ____________________________________________________________ 
  
CITY: _____________________ STATE: _____________ ZIP CODE: _____________                           
  
COUNTY: _______________________ LENGTH OF RESIDENCE: _______________ 
 
CELL PHONE: ____________________ WORK PHONE: _______________________ 
 
E-MAIL ADDRESS: _____________________________________________________                                                                                                                      
 
SOCIAL SECURITY #: ____________________________ BIRTH DATE: ___________ 
 
MARITAL STATUS: ____________ SPOUSE'S NAME: _________________________ 
 
PLACE OF EMPLOYMENT: _______________________________________________ 
 
JOB TITLE: __________________________ LENGTH OF EMPLOYMENT: _________ 
 
BUSINESS ADDRESS: __________________________________________________ 
  
NAME/ADDRESS OF NEAREST RELATIVE: _________________________________ 
 
______________________________________________________________________  
 
TELEPHONE NUMBER: _______________________ RELATIONSHIP: ____________  
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NATURE OF ISSUE:  __ Adoption __ Bankruptcy __ Landlord/Tenant __ Paternity 
__ Child Support __ Divorce __ Dependency __ Injunction __ Misdemeanor __ Felony 
__ Other: ______________________________________________________________ 
 
REMARKS: ____________________________________________________________ 
 
______________________________________________________________________ 
 
How did you hear about us? _______________________________________________ 
 
PLEASE READ CAREFULLY & Sign Below 
 
Following your initial interview, if you agree to hire the Attorney, and the Attorney agrees 
to represent you, you will both sign an Agreement for Representation. The Agreement for 
Representation will set forth the terms and conditions of representation. 
 
If the Attorney is willing to represent you and you decide not to sign an Agreement of 
Representation today, you are strongly urged to schedule a second appointment with the 
Attorney at the earliest possible time or to immediately consult with other legal counsel to 
protect your rights. 
 
 NOTICE:   This office does not represent you with regard to the matters set 
forth by you herein in this information sheet or discussed during your consultation, 
unless and until, both you and the Attorney execute a written Agreement for 
Representation.  
 
If the Attorney does not agree to represent you, this includes not representing you with 
regard to the matter set forth by you on this information sheet, or any other matters you 
may discuss with the Attorney during your consultation.  If your legal problem(s) involve 
a potential lawsuit, it is important that you realize a lawsuit must be filed within a certain 
period of time called a Statute of Limitations.  Therefore, the Attorney strongly urges you 
to immediately consult with another attorney to protect your rights.  The Attorney’s 
decision not to represent you should not be taken by you as an expression regarding the 
merits of your case.  
 
Your signature acknowledges only that you received a copy of this completed 
information sheet and does not mean you have hired the Attorney. 
 
DATED THIS ______ day of ____________________, 20____.  
 
 
___________________________  
Prospective Client's Signature    


