
 

CLL: How to change your email and other contact information 

To change your email and/or contact information, login to the CLL and from your dashboard, 
click on the arrow beside your profile image at the top right of your screen.  

 

 
 
 
 
 
 

Click on My Profile & Settings 
 

 



 

CLL: How to change your email and other contact information 

Navigate to the pencil icon to edit First and Last Name and Username 
 

 
 

Your username is your email address. If you are changing your email address, then there are 2 
locations you will need to edit within your account.  

 

 
 

Once you have updated your information, click Save 
 

 



 

CLL: How to change your email and other contact information 

If you are editing your email address, you will also need to enter the  the Basic Information 
section to edit information. To do so, click the pencil icon in Basic Information section  

 

 
 

You can also edit Title and Workplace information within this section 
 

 
 

Edit email and/or other demographic information. Then click Save 
 

 
 


