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Contents

Follow Steps 1 to 5 in Project Setup

1. Set up your clients

2. Set up your Folders & Categories
3. Set up your plots

4, Set up your projects

5.

Upload your drawings to each project

General usage

6. Create Forms: QA forms

7. Adding app users to projects
8. Client side dashboard viewing
9. Progress reporting

10. Price work item setup

11. Blocker reporting

12. RFlreporting

13. Set up your RAMS

14. Set up your Fire Stopping items
15. Snagging works

16. POD

17. Asset Management

18. Daily Diary

19. Plot Tracker

How to use SitePro UK App

19. See videos
20. See videos

www.site-pro.app
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Step by Step Dashboard Setup Guide

1. Client Setup

Setting up your clients for access to the SitePro UK software

< e o 7
’ = CREATE CLIENT PROFILE - STEF 1 OF 2
-
.
-
Make sure email is correct for your client. [Make sure you set
Client will recieve an email from sitepro to the Roles and
create a password and then be able to view Permissions as per
audits, RFls, Blockers etc below and Save
al

BURO GROUP LTD Form IC Roles Read

(S I B~ B <. |
g =

4]

Make sure you set

the Roles and __/————/
Permissions and
Save

www.site-pro.app
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2. Categories & Folder Setup

Creating drawing folder categories and sub categories for app side and dashboard

viewing.
@
2 r g o
. = F @
,,,,,, - ]
‘ e Click Add New
11 il A
i | ]
@
Insert your drawing
folder name and click
§ ot Create

www.site-pro.app
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i TG Y | o
[
. You can also add
N Sub Folders inside
your Drawing Folders
if you wish
& () smErRO a & - = a <
Category
[ RAMs List Construction Issue

Archived RAMs List

Sub Category

M Progress Reports Sub Category

Drawings
¥ Push Notifications

A

Sub Category

LY

Fire Stopping
Specifications

@ Snagg
naseing Sub Category

& Archived Snagging Schedules

Price Work Items Sub Category
Reports

l* Expense

Sub Category

9 Plots
Fire Stratagy

# Cards/Certificate
Sub Category

I Expired Cards Acoustic Report
4 Drawing Controls Sub Category
0&M Manual
Sub Category
lu POD

Original Tender Drawings

B Asset Management

& Daily Diary Copyright © 2024 SITEPRO

Creating sub categories enables each project app side user to accurately navigate
drawing files on site.

www.site-pro.app
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3. Plot tracking Setup

Creating plots which are traceable work locations for use in conjunction with fixer
price work items. This section will notify you if one or more individuals are working in
the same location.

« ) smem @ &l - )
©
- prog Click Add New
F £ B
F - n
¥ |
¥ B
[] I F w
m -
“— " F | =
©
Enter your work Do the same here if
areas or N/A if not not required enter
required and click MN/A and click Create
Create

www.site-pro.app
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4. Project Setup

Creating your first project or adding a new project.

[Click Add New

AN
) q e > e
0 0 o
. :
¢ +
Select client Enter site address Select drawing Select work locations
including post code folders and Sub or N/A
as this is the Geo folders if applicable
Location pin

www.site-pro.app
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Map Satellite

< Ba
of ¥ - ¢
son kAN @)
wes )
Ringway +
Manct o
Alrpor
FIXER PRICE ITEMS (CLICK TO ADD FIXER PRICE ITEMS
Dont forget to click
B Slocker f < Update each time or
when ever you make
a change

www.site-pro.app
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5. Drawing Uploads

Uploading your project drawings, specifications or project packs to the correct
folders and sub folders for app side viewing and dashboard viewing.

(@]
\—Click Drawing
Controls
B
Add new

www.site-pro.app
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Select project —J

Select catagories and
sub catagories

www.site-pro.app
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Add drawing

(Choose PDF drawing
to upload

www.site-pro.app
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Chocse Fie

Name your drawing

b it r copy and paste

. riginal drawing ref to
ight hand side

Save and exit or save
and upload more

All drawings uploaded will be visible for each app user under the selected category.

www.site-pro.app
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6. Create Forms: QA form Setup

Creating your first QA audit form and assigning it to a project.

|Add new

Materfal Storage

sgrtings out from drawings

Type questions to Upload PDF test data
ask on Audit to view on hand held
app side

Select project

Name your
Document

www.site-pro.app
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[remove questions click to create form

add questions

Once your forms are created they are ready for each assigned app side user. This
section is used in conjunction with the drawings uploaded in the earlier sections and
will enable accurate recording of each build sequence.

& () smerRo a & - — o %

{} Dashboard = QA CHECKLIST

& SubAdmin

10 v records Search

& Jobs

Job Number Name v Date Inspection Score Failed Item Site Address Prepared By Location Actions
) Archived Jobs

MsC094 QA-WELLSPRINGS WALL TYPE QA - BG Level 4 29/11/2022  100.00% 0 Bolton Martin Green ® @
£ Users
N MSC094 QA-WELLSPRINGS WALL TYPE QA - BG Level 3 29/11/2023 100.00% 0 Bolton Martin Green @ a
@© Contractor
§, Clients MsC094 QA-WELLSPRINGS WALL TYPE QA - BG Level 2 29/11/2023  100.00% 0 Bolton Martin Green ® @
i
Q Architects MsC094 QAWELLSPRINGS WALL TYPE QA - BG Level 1 19/01/2024  85.71% 0 Bolton Martin Green ® @
& Designer MSC094 QA-WELLSPRINGS WALL TYPEQA-BG LS 28/11/2023 100.00% 0 Bolton Martin Green @ a
) Time Sheet MsC094 QA-Wellsprings Rockwool Fire Pro Level 5. 23/01/2024  100.00% 0 Bolton Martin Green ® @
4 RFI's

MsC094 QA-Wellsprings Rockwool Fire Pro Level 4 29/01/2024  100.00% 0 Bolton M Green ® @
< Archived RFI's

MSC094 QA-Wellsprings Rackwool Fire Pro Level 3 02/02/2024 100.00% 0 Wellsprings Martin Green @ a
= Blocker Reports

MSC094 QA-Wellsprings Rockwool Fire Pro 16/01/2024 100.00% 0 Bolton Martin Green @ a
== Archived Blocker Reports

. MSC094 QA-Well Springs - QA - 1st Fix Level_1 11/01/2024 100.00% 0 Bolton Martin @ @
@ QAForms
Showing 1 to 10 of 298 entries < 2.3 4 5 >

-
B Archived Checklist Copvright © 2024 SITEPRO

View QA audit records by using the viewing eye on each item above.

www.site-pro.app
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Each question has its own geo located compliant/non compliant View Location tab

TWTE AL 125 12 Sawm Goyprar Senvainha T8 AN S0 Ao Sind o1
W00 e o Yo Doy Atk Partites Radl (APR 100 bsdetion ﬂ

Once you have clicked the viewing eye
it opens the PDF audit. Each question
has its own geo location plan

Once the view button is selected for each question, a complete time stamped audit
will open up showing the time taken on that section and the progress made in that
period.

QA Checklist
@) Dashboard

& SubAdmin LOCATION

File Date

01/02/2024 12:40 PM

A use

01/02/2024 09:24 AM
© actor
- 21/01/2024 10:20 AM
L a
51 Archi
& Desig

29/01/2024 11:26 AM
£ Time sh 26/01/2024 08:27 AM
< RFr's 24/01/2024 11:06 AM

24/01/2024 09:51 AM
Archived RFI's

24/01/2024 09:38 AM
Blocker Reports

24/01/2024 09:11 AM

woom A

Archived Blocker Reports 3012054 11530 A
© QAForms 22/01/2024 01:30 PM
QA checklist
Archived Checklist

RAM Form

B )

pi//mysubcontract.

www.site-pro.app

com/business/dashboard  Copyright © 2024 SITEPRC
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Green compliant Geo Pins are then used to show that compliant audit checks have
taken place in line with contract requirements and keeping your client BSR

compliant.
7T
T - m -
P 1_ _____ | - BT a
. -
= = T )
| n==Ik

eo— —VJ‘»—— i... Eig =L N
ol :

www.site-pro.app
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7. Assigning Users to Projects

All new site based app users sign up from their Apple or Android phones. On
registration they will be required to complete a health & safety form and new starter

form as mandatory.

19:46
# play.google.com
' Google Play Q
SitePro
Site Pro UK
10+ 3
Download PEGI 3

Add to wishlist

About this app

- a
Games R

0

Kids

19:47

< Search

&

SITEPRO

What's New
Bug fixes and improvements.

Preview

SitePro UK

)
a

10

Version History

www.site-pro.app
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Once the individual has registered, the admin or sub admin will have to approve
them for work and assign them to the relevant project. See below.

9.6 9 ¢.6 » 9 o -e ) . " 0w

Click approve and click the eye to /

assign user permissions.

]Clic:k roles and permissions

www.site-pro.app
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ssign roles and
permissions and click save.

Select jobs

.....

e & @0 & % a [
" ® = ® ®w ® ® ® = ®

Select the note pad

www.site-pro.app
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(% ‘}
IAdd the user and click
update
All user information is stored on the secure server in the below location.
@)

. This is where all user
info (H&S forms, new
starter forms and
CSCS, IPAF &

Pasma cards etc are
stored

www.site-pro.app
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- \Expir&d cards will |:-I&S, New Starter —/

show up orms

All copies of cards
are stored

www.site-pro.app
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8. Client side Viewing

When you set up your client in step 1 they will now have access to the new project
you created under step 4. This is where the client will see a live flow of information
relating to your project.

e & & B -

Click QC Check List

Job Kuminer Mame Date nspection Score Failed Item Site Address Prepared By Location Actiors

Click this to view Geo Click this to see PDF
Pins of Audits taking place

Note: Audits/Blockers/RFI’s are all automatically sequentially numbered on creatio

www.site-pro.app
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9. Progress Reporting

Construction programmes must be uploaded as .CSV files. Request all Asta,
Microsoft projects etc in this file format.

Click Import

Download Sample file

www.site-pro.app
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[ | il i e, i I ]
o b e " - ; — e - |
_ o [ |—|| B Cmiien
i Fioar Laval TaskName  Durstion start F-:-h Frogeceszzrz fn;n.mrumsm Comments  ToteCon
. IMake sure your construction programme from your client is in this

format. The system will auto calculate your duration based on dates
entered at the start to completion.

- W iy el [ N S|

Save your new programme ready for file upload.
0

Select the project and file location then click Import

www.site-pro.app
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Your uploaded construction programme will now be live and ready for use onsite

@]
Export your project gantt chart
programme in pdf or excel.
Your exported programme will look like this.
@ WUV ey s e i ] -
M A B e M G S e e A MRS e - . . e =B

I | el - '
bew MR Deimin | e st

Site progress is updated via the app on a percentage basis which auto populates the gantt chart

www.site-pro.app
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10. Price work items Setup

Price work items are set up on the dashboard side for use by the trades to book in
measured price work.

L1 smr 2} | v

Click create

Insert items, UoM and price and click create

www.site-pro.app
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Ve

Select the price work item and click update

www.site-pro.app
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11. Blocker reporting

Blocker items are reported as they occur daily via the app. The dashboard collates
the information and sequential numbers each item for accurate reporting.

F R Click the eye to view
e issue

Placker Rlsrns

Expoert to PDF or Excel mark as complete to close out the delay

www.site-pro.app
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12. RFI reporting

RFI’s items are reported as they occur daily via the app. The dashboard collates the
information and sequential numbers each item for accurate reporting.

Fn Click the eye to view
e issue

PBiacksr Mares Wash Pralig Duis lnl i

Expoert to PDF or Excel mark as complete to close out the delay

www.site-pro.app
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13. RAMS & bespoke forms

Create bespoke RAMS to issue to your client which can be edited further after client
review process.

Select add new

Mathod STaTemant

il £ B kg Ve PR

~

Add and remove as required

www.site-pro.app
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& () smeero e & - - o X

PPE Requirements

Hard hat head protection

S Users
© Contractor Face/Eye Protection (Mandatory)
I, Clients Hearing Protection where levels exceed 80dBA
0 Architects Safety Boots always (Mandatory)
& Designer Cut 5 Hand protection Gloves (Mandatory)

Time Sheet
a8 Hi Visibility Clothing, as per site rules (Mandatory)
& RFI's

Dust Masks JCP force 8 P3 Filter

4 Archived RFI's

Blocker Reports
Access to the Place of Work

Archived Blocker Reports

All employees, contractors and visitors will attend the site induction carried out by Principal Contractor.

& QAForms

All employees, contractors and visitors will register their presence within the daily site register
] QA checklist

All employees, contractors and visitors will use the designated pedestrian and vehicle route when accessin
1 Archived Checklist

All persons will comply with site rules in the wearing of personal protective equipment.

#1 RAMs List
Access Equipment to Be Used
€1 Archived RAMs List
All site rules and conditions must be strictly adhered to and any person failing to do so will be subject to Ti
~

Progress Reports

yright © 2024 SITEPRO

& () simERRO a & - - o X

Delivers, Storage & waste removal

S Users
. Materials will be delivered to site using Moffet trucks and material placed in the designated area ready for
© Contractor
1, Clients Waste will be kept to a minimum by using the devised installation plan by The Sub Contractor. Plasterboar
Q. Architects Each block will have a designated cutting area for metal trimming and associated hot work permits appliec
& Designer SFS metal will be delivered on a flat bed truck to be lifted onto Canti Decks by the MC and moved around t
8 Time Sheet 800 Ltr bins provided by Torsion for MSC Free Use on the GF plate. Waste to be cleared from the work plac
4 RFI's

All deliveries to comply with the online Booking in system & logistics procedure provided by Torsion
4 Archived RFI's

Blocker Reports The Workplace

= Archived Blocker Reports
Workface area to be clear of all waste materials and ground to be sound and level with enough free space

@ QA Forms

Where required physical barriers will be positioned to close off access to others provided by principal cont
&1 QA checklist

Materials to be stacked as close to the workface as possible to reduce manual handling.
81 Archived Checklist

Access routes in and around the working area must be free from obstructions and will be subject to regulz

Preloading schedule of materials to be submitted to the TCL site team for engineer weight review to minim
] RAMs List
B] Archived RAMs List

Details Work Sequence

L]

Progress Reports vright © 2024 SITEPRO

www.site-pro.app
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& (O simERRo Q

g
|
[}
X

C1UZ NBS K40, 115 -te commen carrdiors Suspended ceiling-concealed grid with perforated metal/ acoust

CT03 NBS K10.220B MR Plasterboard 12.5mm MR Wallbeard on British Gypsum Cascline MF suspended ce

£, Users
. CT05 NBS K40.105 Suspended ceiling with lay in grid tegular tiles 600mm x 600mm Ecophon or equivalent

@ Contractor
%, Clients CTO8A NBS K40.XXX Board faced soffit insulation 260mm (130mm +130mm) Rockwool soffit slab to meet
A
A Architects CTOBBNBS K40.XXX Scffit insulation (130mm) Reduced thickness to allow service zone distribution below L
£ Designer CT09 NBS K40.116 to reception areas Suspended ceiling-Concealed grid with perforated metal tiles on an 1
[ Time Sheet CT14 NBS K10.2208 Painted Plasterboard ceiling, black. 12.5mm Wallboard on British Gypsum Casoline
< RFI's Label
« Archived RFI's Door Openings - As Per BG Project Pack Horizontal Joint Support - As Per BG Project Pack
£ Blocker Reports Splicing Studs - As Per BG Project Pack Boxing Studs - As Per BG Project Pack
= Archived Blocker Reports N

T Junctions - As Per BG Project Pack Heavy Door Detailing - As Per BG Project Pack
@ QAForms

Deflection Head - As Per BG Project Pack APR Insulation - As Per BG Project Pack
£ QA checklist

Waste Disposal Arrangements

) Archived Checklist

TCLwill be responsible for emptying and disposal of all waste contained in MSC wark package each day, ar
# RAMs List
@ Archived RAMs List
-

Progress Reports FASTITE

Once all the item descriptions have been completed your RAMS are ready for export
from the RAMS List

TT— ‘ . dmbe AT
» ] n
v - . L]
» 1 8
= = B e
[ . ) o
B A ] L]

Download PDF to view your RAMS

www.site-pro.app
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HEALTH AND SAFETY
SITE SPECIFIC
RISK ASSESSMENT &
METHOD STATEMENT INCLUDING COVID-19
ADDENDUM

SFS, Ceilings & Partitions RAMS

UNIT,2 AMBASSADOR PLACE ALTRINCHAM WALIS 8DB

Tel: 0161 883 0103
Email: sales@msccontractors.co.uk

[;::.:f Comments Ref No. Authorised By Revision

24 Nov 2023 Revl Incomplete MSCO18 K Hodgkiss 1

Approved By: KH
Position: Managing Director

/
Signature: ’(:/ "“g?-

A complete download is then available with all required Health & Safety data &
process site requirements.

www.site-pro.app
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14. Fire Stopping & PFP Items

First set up your products and manufacturers which would be available for users to
select on the App for audit purposes.

(&
|Create your PFP item for auditing
Audits are then undertaken using the SitePro UK app utilising your uploaded
drawings.

(&

Click the eye to view the auidt undertaken onsite and the view
button takes your to the geo locations of each PFP item

www.site-pro.app
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Each audit conducted on site is auto time and date stamped

PR G 0 N P

Level 1 - Wall Types

www.site-pro.app



SITEPRO

MSC FITOUT LTD

Rockwool - Fire Stopping to Service Penetrations - Rockwool SP60
Cavity Barrier

08 Feb 2022 Incomplete

Score 75 Failed items 2 Actions 6

I F c certification
FiWi N

CERTIFICATED INSTALLER OF
PASSIVE FIRE PROTECTION

Certificate number: IFCC 3229

This audit report should be read in conjunction with Rockwool manual Rockwool firestopping-standard-
detailsguide---14mb and associated RAMS Provided by MSC

Conducted on 08 Feb, 2022 12:38 PM
Prepared By Andrew Hodgkiss
Location Crewe CW2 5PJ. UK
Block No N/A
Floor No 0
Plot No 0
Private & Confidential Page | of 10

A full audit is then available including, sequentially numbered images and all other
vital BSR required key information along with test data.

www.site-pro.app
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15. Snagging

Once your projects have been created and drawings uploaded your ready to use the
shagging section to communicate with project assigned users.

On the app side, your site manager can create a snagging form for floor plates with
multiple units or individual areas. Images and text is uploaded direct from the
application and each issue assigned to a selected tradesmen.

The tradesmen will then receive a notification of a snag item being assigned to his
account. Once fixed he can mark as complete.

The site manager can then close out the snagging notification on the dashboard
stating they are happy with the correction made.

Mark as complete and view the snagging audit using the
eye

www.site-pro.app
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16. POD

Now your projects are underway, each delivery note can now be photographed
onsite as they arrive saving time on collecting those valuable MOS notes for
applications.

& (O simerro Q & - - o X

[ Archived RAMs List Select Job v|  ExportPDF
e Progress Reports
10 ~ records Search:

® Push Notifications

Job Number Delivery Note Added Date Actions
@ Fire Stopping

MSC0011 Vicki Bridgewater - FNW 12/12/2023 14:00 PM ® o
& Snagging

MSC0011 Bridgewater Wharf - CCF 13/12/2023 12:49 PM ® o
& Archived Snagging

) MSC0011 Stud Track Celling Supplies 13/12/2023 12:50 PM ® @

Price Work Items
| Expense MSC018 Fixings Both West 13/12/2023 15:04 PM ® o
9 Plots MSC018 EBay 13/12/2023 15:08 PM ® o
% Cards/Certificate MSC018 Metsec 13/12/2023 15:13 PM ® @
I Expired Cards

MSC0011 BWW - 047 14/12/2023 09:58 AM ® o
€ Drawing Controls

MSC018 Fixings North West 14/12/2023 11:01 AM ® o
¥ Categories

MSC018 RCM 15/12/2023 07:27 AM ® o

MSC0011 Belgrade 15/12/2023 09:02 AM ® o
B Asset Management

" . < 2 3 4,5 >
B Daily Diary Showing 1to 10 of 84 entries 2
ight © 2024 SITEPRO
& O smeeRo a & - - o %

POD
] Archived RAMs List
™ Progress Reports POD DETAIL
« Push Notifications
Details
@ Fire Stopping
Job Number: ORDSALL LANE BLOCKS A&E
€ s
neseing Delivery Note: Bridgewater Wharf - CCF
& Archived Snagging Added Date: 13/12/2023 12:49 PM
Price Work Items
Images
I~ Expense
9 Plots
# Cards/Certificate
M Expired Cards
& Drawing Controls

® Categories

of}

B Asset Management

L]

Daily Diary

2024 SITEPRO

www.site-pro.app
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17. Asset Management

Now your projects are underway, each delivery note can now be photographed
onsite as they arrive saving time on collecting those valuable MOS notes for
applications.

Create each asset by clicking add new

£~ 0 zme

The system will auto advise on last
[number used. Insert the asset name
and value, then assign to a job.

www.site-pro.app
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—~ (% smERan a8 =T - a k4

link tab to assign the item to a
nominated user or asset manager

lg.:mﬂmiham is created you can use

The user will be prompted and required to upload images of each item via the app
on a weekly basis reducing your risk of loss.

www.site-pro.app
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18. Daily Diary

Now your projects are underway, keeping an accurate record of site activities and
verbal confirmations is vital for loss and recovery. Users complete the diary entries
on there app which automatically uploads to the cloud system.

Once a diary entry is made all parties
can view and extract the data in PDF
or Excel.

www.site-pro.app



SITEPRO
Job Number MSCO011
User Name Peter Harrison
Date 2024-02-05

Site Attendance Trade:

Plasterer, Fixers, Joiners, M+E, Painters

Weather:

10 degrees average and dry

Visitors:

2x MSC QS

Plant Hire:

Nothing new

Work Progress:

Work progress is out sequence due a number blockers in place, to add to that we had a telehandler down
today too.

Materials:

Some materials couldn’t be brought from the basement today because of the telehandler being out of
operation but we managed to get some up before this happened.

Delays:
See blockers

Inspections Progress:

See blockers

www.site-pro.app
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18. Plot Tracking & Handover Management

Now your projects are underway, keeping an accurate record of site handovers is
paramount to a succesful project delivery. Utilising the Plot & Handover Tracker you
can digitally Plot, Track & Notify your clients and interfacing trades in real time.

]

Click Add New

1. Select your Job 2. Name Your Tracker

3. Type out your sequence hold points|

4. Select who is reporting
the % on the App

5. Select who will recieve the
email handover notification

6. Create your Block, Floor level and
Plot number
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1. All data is updated from the App side using percentage complete.
2. Soon as the plot hold point reaches 100% an email hand over notification is sent to the selected users

3. Al 100% com hold points will automatically turn green]

Plottracker Hand over

e SITEPRO Yesterday
To You

Hello! Karl Hodgkiss 2

Karl Hodgkiss has Hand Over
BLOCK(A) FLOOR(6) Plot Number(3)
for Plot Tracker Test plot

Regards,
SITEPRO
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How to Use the SitePro UK APP

1. QA Check List

See video

2. Site Progress Report

See video

3. RAMS

See video

4. Drawing Control

See video

5. RFI

See video

6. Blocker Report

See video

7. Time Sheet & Price Work items

See video

8. Snhagging Report

See video

www.site-pro.app
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SITEPRO

THE CONSTRUCTION RPP

9. Fire Stopping

See video

10. Expenses

See video

11. POD

See video

12. Asset Management

See video

13. Contact the Office

See video

14. My Details

See video

All user videos are available via the integration tab on our website www.site-
pro.app/integration or via our YouTube Channel @HowtouseSiteProUK

www.site-pro.app


http://www.site-pro.app/integration
http://www.site-pro.app/integration

