
WEDDING  SER VICES
J A N U A R Y  2 0 2 0

Because your big event 

is all about the small details

O U T S I D E  T H E  B O X  C A T E R I N G  A N D  E V E N T S  I N C .  

4 4 4  W E S T  L A K E  S T .  S T E .  1 7 0 0  C H I C A G O ,  I L  6 0 6 0 6

3 1 2 - 4 1 6 - 8 4 5 9

E V E N T S @ O U T S I D E T H E B O X . C A T E R I N G



" T H E Y  H A V E  G R E A T  F O O D !  A  W I D E  S E L E C T I O N  A N D
E X C E L L E N T  S E R V I C E .  I  C O U L D  D R I N K  T H E I R  T E A  A L L  D A Y ! "

-  M A T T  Q .

Because your BIG event is all
about the small details

Wedding Catering

All Catering packages include
white glove dinner table service,

classic white china table settings,
framed table numbers, (3) votive

candles on each table and a
designated event manager. 

All Inclusive Packages

All Inclusive packages include
planning services and catering

packages.
Wedding Planning

All planning services are
standalone and do not include

catering packages.
Additional Services

Please contact our event planners
to learn about rental options,

preferred professionals and
wedding venues.



Unlimited contact 6 weeks prior to wedding date

Includes one senior event manager and one assistant for up to 10 hours on

your wedding day.

1 In person consultation prior to the start of the 6 week start time.

1 venue walk through upon hiring to confirm layout and set ups.

Up to 2 hours on rehearsal day to confirm ceremony practice and pick up any

last minute items that need to be delivered by OTB.

Detailed wedding day timeline created and distributed to all vendors prior

to wedding to include but not limited to: speeches, dances, toasts, cake

cutting, and any special events within your wedding such as bouquet toss,

family traditions and special performances.

Confirmation and assistance with decor setup (floral, linens, equipment,

rentals, lighting)

Review all wedding contracts provided by vendors to confirm all

necessities and details have been met

Provide referrals of preferred wedding professionals as required

Confirmation of table seating chart to confirm that tables are numbered

correctly and are comfortably positioned with access to bars and dance

floor.

Oversee any transportation requirements for the wedding party only.

DAY  OF  COORDINATION



PARTIAL  SER VICE  WEDDING  CONSULTANT

Everything included in the Day of Coordinator Service

Unlimited emails throughout the wedding planning process

Attendance at up to 8 in person meetings (Based on availability) within a 25

mile radius

Provide referrals of preferred wedding professionals as required

Review of contracts before signing

Prepare estimated wedding budget

Assistance with selecting color scheme, theme and style

Detailed meeting 2-3 weeks prior to wedding.



Everything included with the Partial Service Wedding Consultant Service

Prepare and update wedding budget as needed

Attendance at all meetings as requested (based on availability), within a 25

mile radius

Assistance with booking hotel rooms and travel arrangements for out of

town guest

Tracking of all actual expenses incurred, and assistance in keeping within

budgeted amounts.

Provide monthly budget updates and planning schedules

Assistance with scheduling appointments with wedding professionals

Negotiation and review of contracts provided by wedding professionals

prior to signature

Provide continuous updates and consultation regarding vendor services

and/or products

Assistance with guest list and seating arrangements

FULL  SER VICE  WEDDING  PLANNER



ALL  INCLUSI VE
WEDDING  PACKAGES

P E R F E C T  F O R  C H I C A G O ' S

C H A M P A G N E  B R I D E  O N  A N  A P P L E

J U I C E  B U D G E T !  O U R  A L L -

I N C L U S I V E  P A C K A G E  I N C L U D E S

V E N U E  R E N T A L ,  G O R G E O U S

C E R E M O N Y  A N D  R E C E P T I O N

D E S I G N ,  T H R E E  C O U R S E  D I N N E R

C A T E R E R ,  4 - H O U R  O P E N  B A R ,  L I V E

D J ,  P R O F E S S I O N A L  P H O T O G R A P H Y

A N D  O F  C O U R S E  O N E  O F  O U R

D E D I C A T E D  W E D D I N G  P L A N N E R S

T O  O V E R S E E  T H E  P R O D U C T I O N  O F

Y O U R  E N T I R E  E V E N T  F R O M

I N V I T A T I O N S  T O  T H A N K  Y O U

C A R D S .  S T A R T I N G  A T  $ 2 5 , 0 0 0


