Copyright Permission Request Letter 

Instructions: please complete by entering your information within the brackets […]
Once completed, please delete any content within the brackets […] (including these two lines).

[Letterhead or your name and return address]


[Date]

Cassendra A. Munro, PhD, BS, RN, RNFA, CNOR, FAAN, FAORN
Munro Consulting
cassendramunro.com
munroconsulting@yahoo.com

Dear Dr. Munro: 

I request permission to use the following material:
 
Nature of material: [Describe (examples: Munro Scale, CMUNRO SCALE curriculum or lanyard, etc.)]

Retrieved from: [Downloaded from cassendramunro website or AORN Toolkit]

I WISH TO USE THIS MATERIAL IN THE FOLLOWING MANNER:

Name of study, project, or course:				

Total number of students: [note if there are multiple sections]

Describe how the material will be used: [Please elaborate on methodology]



Type of duplication: [Please check as many as apply]	


|_|  Photocopy
|_|  Digital copy
|_|  Quote from
|_|  Incorporated into ______
|_|  Reprint
|_|  Other: [Describe]


Type of distribution:					


|_|  Class handout
|_|  Course pack
|_|  Course mgmt.. system (password protected)
|_|  Class presentation
|_|  Public presentation
|_|  Presentation handout
|_|  Email
|_|  Pamphlet
|_|  Internet
|_|  Intranet (password protected)
|_|  Newsletter article
|_|  Newspaper article
|_|  Journal article
|_|  Magazine article
|_|  Dissertation
|_|  Textbook
|_|  Policy
|_|  Advertisement
|_|  Other: [Describe]


Details of use: [Describe anything to clarify how the material will be used] 

Dates/Duration of use: 

If used for a class/course, will material be returned to the instructor?   |_| Yes     |_| No

Will he material be sold?   |_| Yes     |_| No


Unless you specify otherwise, the material will be accompanied on publication by the following credit line and copyright notice:  Reprinted with permission. Copyright © 2011, Cassendra A. Munro. All rights reserved.  

Thank you for your prompt consideration of this request. 

Sincerely,

[Your signature]

[Your  name]
[Contact information if not included above]





RELEASE FORM

[Citation for requested material]


|_|  Permission is granted for the use requested above.

|_|  Permission is not granted for the use requested above, for the following reason(s):  


_________________________________			______________
Signature							Date




