
STEP 2  
Authorizing a Representative for a Business Account 

A. Log in to your CRA Account using your CRA user ID and password.  

B. Click on the “Profile” link 

 
 

  

 
Select Profile 

” 



C. On the right-hand column, find “Authorized Representatives” 

 Click on “+ Add” 

  

Click “+ Add” 



D. Click on “Start” 

 

D. Enter Representative Information 

• Enter the Business Number 794283416 

 

  

F. The following should appear: 

 

   

Click Start 

Enter the Business Number – 794283416 
and click Search 

Click Next 



G. Select areas for authorization 

• Choose “all accounts”, then next 

 

 

  

Select All Accounts 

Click Next 



H. Select authorization details 

 

 

I. Review and confirm 

 
Click Submit 

Click Next 

Select Level 2 

Select this option 


