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Check Request FormINSTRUCTIONS:
Staple all receipts, backup, contracts, etc. to this form.
Receipts/Invoices are REQUIRED for reimbursement. PTSA books are audited on an annual basis.

If you are not the committee chair with responsibility for the budget line item for which you are asking for payment, please give this completed form to the committee chair prior to submission – OR attach an email indicating that the committee chair has approved this expense.
Send the completed form with attachments to:
PTSA Treasurer, P.O. Box 11252, Burke. VA 22009-1252 
OR   place in the PTSA box in the Lake Braddock mailroom.
Questions? Email: treasurer@lbssptsa.org


Date: _______________ 				               Amount Requested: $__________________
Request From/Name: _____________________________________ Phone: ___________________________
Email Address: ____________________________________________________________________________
Committee: _______________________________________________________________________________
Date Needed: ___________________ ….
Charge to what budget line item? _____________________________________________________________
Make Check Payable to: _____________________________________________________________________
If check is to be mailed, please provide address:  ________________________________________________
                                                                                 ________________________________________________
Reason for Request/Event: __________________________________________________________________ 
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

COMMITTEE CHAIR APPROVING CHECK: ____________________________________________________Signature



---------------------------------------------------- FOR TREASURER’S USE ONLY ------------------------------------------------

Date of Check: ___________________________                Check Number: ____________________________
Comments: ________________________________________________________________________________
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LBSS PTSA SCHOLARSHIP FOR SERVICE AND LEADERSHIP 2016

The Lake Braddock PTSA is pleased to be able to award several $500 scholarships to seniors who exhibit leadership skills
and service to their community. All students who meet the following criteria are eligible and encouraged toapply.

Requirements

A member in good standing of LBSS PTSA
Minimum of a 3.0 GPA through the first semester of senior year

Evidence of leadership while attending high school

Demonstrates strong service to LBSS and the greater community

Will continue education at an accredited college or training/vocational program

(If selected, the scholarship check wil be sent directly to the college or training facility.)

‘Submissions are limited to the following three items:

« Complete application form
« Essay of 200 - 500 words (see reverse side for essay question)
« Resume and brief description of activities demonstrating leadership and service during high school career.

Applications are available in the LBSS Career Center and on the PTSA website at . Drop off your
completed applications (and accompanying essay) to the Career Center or email it to 3
Applications must be received by Friday, April 29, 2016. Incomplete apy not be considered for anaward.
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