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Building in Moro 

 

Building Permit Required 

Prior to the construction, movement, reconstruction, extension, enlargement or alteration of any 

structure, a permit for such action needs to be obtained from the City of Moro. 

 

Application Process 

Complete the required forms.  Most projects will need to complete all of the forms in the pre 

application form, and site plan packet.  In certain situations, particularly on commercial projects, 

additional land use forms and steps may be necessary.  Please contact the City administrator to 

talk about your project.  

 

Submit all forms, plot plans and other necessary information to the City of Moro in person or as 

PDF by email.  The City Administrator will determine if an application is complete, at which 

time you will pay the applicable fees to the City of Moro.  

 

All documents will go under review by City Staff, the Council and Planning Staff at the next 

City Council meeting. 

 

Once approved, the City Administrator stamps your forms and assigns an address (if needed.)  

You can then pick your stamped forms and submit them to the State of Oregon Building Codes 

Division.  At this point you will pay the Connection Charges to the City of Moro. 

 

Once a permit is obtained, your water sewer account can be activated.  Once water and sewer 

utilities are ready to be installed, you or your builder will need to notify City Hall, who will 

connect you with the Public Works employees.  Once the connection is made, you will begin 

paying monthly water and sewer utility fees.  

  

 



 

__________________________Application Process Checklist__________________________ 

 

This is a checklist that can be used in conjunction with City of Moro staff to make sure that you 

are following the correct steps to get your building project approved.  If you have any questions 

about the process, please contact the City at 541-565-3535. 

 

 

1.) Applicant submits Pre- Application Form.  City Planner reviews and applicant fills out Site 

Plan Review Form, and Land Use Application as necessary.  City Administrator determines 

application completeness.  

2.) Applicant pays fees as outlined in documents. 

3.) City Administrator determines date of review by City Council and notifies applicant, if 

Public Hearing is necessary.  

 

Non Administrative Land Use is conducted by City Council at the Next Scheduled City Council 

Meeting.  

-City Council approves or denies application (Or City Planner if Administrative Review 

is requested.) 

-City Administrator notifies applicant of decision, and issues invoice to applicant for any 

Land Use Fees that may apply.  Upon payment of invoice, City stamps approved 

application.  

 

Applicant completes State of Oregon Building Permit Forms 

-Applicant gets building permits approved (mechanical, plumbing, electrical) by State of 

Oregon. 

 - Applicant completes water and sewer user application. 

 

 

-Applicant fills out Water/ Sewer connection sheet, City creates invoice for water and 

sewer connection fees based on property type. 

 -Applicant pays the fees 

-Public Works are made aware of completed application and schedule address  

connection.  

 -Public Works complete the connection and turn on meter 

 -Public Works notify City Administrator that hook up is complete 

-City Establishes monthly billing and invoice for additional/ actual cost of water and 

sewer   installation.  Applicant issues payment. 

 -City establishes Utility billing account and issues monthly invoices for utility service.  

  



 



 

 



 

 

  



 

 

  



 

 

 

 



 

NOTICE TO APPLICANT 

LAND USE DEVELOPMENT/ BUILDING PERMIT FILING FEE  

AND REIMBURSEMENT FOR ADMINISTRATIVE COSTS 

Dear Applicant:  

The City of Moro, like many cities in Oregon, is faced with a severely reduced budget for the 

administration of the City’s ordinances.  The land use planning process in the State of Oregon has become 

increasingly complex.  To properly process your land use application, the City must rely upon 

professional consultants to assist in preparing the legal notices, conducting on-site inspection, preparation 

of staff reports and attendance at the Planning Commission and or City Council Meetings.  The City 

utilizes a consultant to ensure your application is processed fairly and promptly. Because of the reduced 

budgets, the City finds it necessary to transfer those administrative costs to you, the applicant, as part of 

the land use planning process. Therefore, you are asked to read and sign the statement below indicating 

you understand the requirement.   

After completion of the review process or after a final decision is rendered by either staff or City Council, 

the City will send a final invoice to the applicant.  Building permits will not be issued until the land use 

fees are paid in full to the City.  

 

Costs include but are not limited to, advertising/ public notice, mailings, legal counsel (at $200.00 per 

hour, planning consultant services (at $125.00 per hour), filings and engineering costs (at $235 per hour) 

identified with the specified land use request.  

 

LAND USE DEVELOPMENT FILING FEE AND ADMINISTRATIVE COST 

REIMBURSEMENT.  

I/ We, the applicant(s),______________________________________________ agree that in addition to 

the Land Use Filing Fee per City of Moro Fee schedule, to reimburse the City of Moro for actual cost of 

Contract Planner, Consultants and City Attorney incurred by the City to process your land use 

application.  

 

______________________________________         ______________________________________  

Property Owner(s) 

 

____________________________________  

Date 

  



 

City of Moro 

System Development Charge (SDC) 
Worksheet and Agreement 

Instructions: The applicant must complete the applicable shaded areas and submit this form and SDC payments to the City prior to 
issuance of building permits or installation of service, if applicable. 

1. General 

Project Name:  Project Owner:  

Project Address:  Contact Person:  

Contact Phone:  Contact Address:  

Contact Email:    

New Development, Change in Use, Expansion, Other:  

   

2. Water System Development Charge (based on Equivalent Dwelling Units/EDU’s): 

Dwelling Type EDU’s COST PER EDU Type Total Units Total Cost 
Single-family Dwelling 
- In town 

1 $2,000.00    

Single- Family 
Dwelling - out of town 
(1.5 times in town rate) 

1 $3,000.00    

ADU-Accessory 
Dwelling Unit 

.75 $2,000    

Mobile/Manufactured 
Home 

1 $2,000    

Multiple-family 
Dwelling, and long 
term living facilities, 
includes Apartment 
Houses and Senior 
Living Facilities 

1 Unit Per Family Unit $2,000    

Motels/Hotels 1 Unit Per 4 
Bathrooms 

$2,000    

RV Park, Transient 
Facilities 

1 Unit Per 4 Trailer 
Spaces 

$2,000    

Schools 1 Unit Per 20 Students $2,000    

Restaurants, Cafes 1 Unit Per 30 Seat 
Capacity 

$2,000    

Each commercial and 
or industrial occupant 
including 
government, city, 
county etc.  

 
1 Unit per 9 or less 

employees 

$2,000    

Laundromats 4 machines will 
constitute 1 unit 

$2,000    

Other public meeting 
places 

1 unit per 100 seat 
capacity, but not less 

than 1 unit. 

$2,000    

Church, Facilities for 
Worship Only 

 
1 Unit Per 100 Seats 

 
$2,000 

   

Total Water System 
Development Charge:  

     

3. Sewer System Development Charge (based on Equivalent Dwelling Units/EDU’s): 



 

Dwelling Type EDU’s COST PER EDU Type Total Units Total Cost 

Single-family 
Dwelling 
Connection 

1 $1,000.00    

ADU-Accessory 
Dwelling Unit 

.75 $1,000.00    

Mobile/Manufactured 
Home 

1 $1,000.00    

Multiple-family 
Dwelling /long term 
living facilities,  

(Apartment, Houses and Senior 
Living Facilities.) 

1 Unit Per Family Unit $1,000.00    

Motels/Hotels 1 Unit Per 4 
Bathrooms 

$1,000.00    

RV Park, Transient 
Facilities 

1 Unit Per 4 Trailer 
Spaces 

$1,000.00    

Schools 1 Unit Per 20 Students $1,000.00    

Restaurants, Cafes 1 Unit Per 30 Seat 
Capacity 

$1,000.00    

Each commercial and 
or industrial occupant 
including 
government, city, 
county etc.  

1 Unit per 9 or less 
employees 

$1,000.00    

Laundromats 4 machines will 
constitute 1 Unit 

$1,000.00    

Other public meeting 
places 

1 unit per 100 seat 
capacity, but not less 

than 1 Unit. 

$1,000.00    

Church, Facilities for 
Worship Only 

1 Unit Per 100 Seats  
$1,000.00 

   

Total Sewer System Development Charge:  

 

 
4. Grand Total All System Development Charges:  

These fees do not include materials or construction costs. Applicant is responsible for all costs 
associated with the connection to the City’s water and/or sewer system. These will be billed when 
connection is finalized.   
 
Generally, SDCs are due after the Site Development Permit is approved and before the Oregon 
Building Permit is signed by the City. 
 
Monthly Payments of the Water and Sewer (Utility) service charges for the City of Moro will begin on 
the date the Water/Sewer Service Account/Connection application is submitted. 

 
 
5. Agreement: (Please read carefully.  By signing below you accept and acknowledge this agreement.) 



 

Applicant certifies that the above information is complete and accurate to the best of his/her 
knowledge. Applicant understands that the system development charges may be increased if any 
information is omitted, erroneous, or changes in the future. Applicant shall promptly notify the City of 
any change to the above information and/or any change in tenancy. The system development charges 
are assessed based on fees in effect on the date of application for service. In the cases of facility 
expansions or tenant improvements not requiring building permits, charges will be based on the 
effective date of the expansion or lease, respectively.  Applicant may be eligible for a refund of these 
charges due to a reduction in project scope.  SDCs are governed by ordinance and resolution of the City 
of Moro Oregon.  

Applicant: 
(print name) 

 

Signature of Applicant:  Signature of City:  

Date Signed:  Date Signed:  

Date Paid:  Received By:  

 
 

 


