
 
Offline Gift Matching Guide 

Please use this guide to help you log your offline donations and apply for gift matching. To get started please visit the LIFT portal. 

Please note that the minimum donation amount to apply for a match is $25.00 USD.  

1. From the home page click “Donate Now”  

 

2. You will be taken to the organization search feature. There are three ways that you can search for your organization.  

• Organization Name: this is the legal name of the organization. Please note- the legal name of the organization may 

differ from the organization’s common name (example – Brevard Zoo is actually the East Coast Zoological Society) 

• Registration ID: this is the EIN tax ID of the organization.  

• Keyword: this is if you are unsure of the legal name or the tax ID you can use a key word to find the organization.  

i. For example: Searching “Zoo” will bring up all organizations that have the word Zoo in their keyword 

search.  

 

 

3. Once you have found the organization that you are looking for, click on the name of the organization.  

 

 

 



 
4.  You will be brought to the organization page. From here please click “Log an Offline Donation”  

 

 

5. You will then be asked to log all the details of your donation- including the donation amount, donation date, donation type 

(cash or credit card), and an optional designation field. You are also required to upload your donation receipt. Acceptable 

receipts include: 

• An email receipt from the organization listing the date and amount of your donation.  

• A letter from the organization listing the date and amount of your donation.  

• Each donation will require a receipt upload (if you give monthly, you will need to upload a receipt for each gift 

instead of one receipt for the full amount) 

 

6. Once you’ve uploaded your receipt click “Add to my Cart” from there you will be asked, if you would like to “Explore More” 

or “Checkout Now”  

• If you have additional matches that you need to log, please click “Explore Charities” you will be taken back to the 

organization search page and the last organization that you searched will be pre-populated. If you need to log a 

match for a different charity click “Reset Search” at the top of the screen.   

• If you do not need to add additional donations click “Checkout Now.” 

 



 

 
 

7. You will then be shown everything that is in your cart and given the option to apply for a match and checkout.  

 

 
8. You will be asked if you wish to apply for a match. Click apply for match. Your match cap on the right-hand side of the 

screen will adjust based on the amount that you are requesting.  

 
9. Click next step. You will be asked about what information you wish to share with the charity. This is a required field and you 

can share either: your name and email, name, address and email or you can be anonymous.  



 

 
10. To complete your match application, you must agree to the L3Harris gift match guidelines. 

 

11.  Click agree and your match will be submitted for approval.  


