
Group Name:

Effective/Renewal Date:

GUIDE INFORMATION

BENEFIT GUIDE CHECKLIST

New-Hire Waiting Period

First of the month following      0      30      60     days from the date of hire

Payroll Cycle* 

 Weekly (52)            Biweekly (26)             Semimonthly (24)            Monthly (12)

*If more than one payroll cycle, rates will be reflected as monthly 

Employer Contribution

 None              Set amount $  Percentage %        

Other/Notes:

 English                                       English/Spanish

Please allow 3-5 business days for creation of benefit guides, 5-7 business days in Q4

LANGUAGE REQUIREMENT
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