Holy Love Treasurer

Per the Holy Love Constitution (9/16/2025 draft) -- The Treasurer shall keep the books of account of the Congregation and shall receive and disburse funds based on Council direction. The Treasurer shall make written report of all financial transactions to the Congregation Council on a monthly basis. The Treasurer will also make a report (written and verbal) to the Congregation regarding the Congregation financial status and the result of the previous year’s audits, which were completed in accordance with Generally Accepted Accounting Principles. The Treasurer shall also be a member of the Executive Committee and represents the finance committee on the church council. The term of the Treasurer is for one year and may not serve more than five consecutive terms subject to Council recommendation and Congregational approval.

Responsibilities and Highlights:

· Maintenance and updates to the QuickBooks online finance accounting software
· Tracking of deposits and payments based on account (Personnel, Office, Property, Worship & Music, Christian Education)
· Posting of bank deposits, per Financial Secretary Counter's Reports
· Posting of bills and check requests (both physical and online), and payment of associated bills
· Posting of credit card expenses, with the reconciliation and payment of monthly credit card statements
· Monthly reconciling of bank statements
· Coordinating with the contract accountant and Financial Secretary for month-end reporting and verification
· Providing status reports for departments/accounts as requested or required
· Assisting with year-end budget planning
· Attending the monthly Finance Team meeting, monthly Church Council meeting and twice-yearly Church Council/Preschool Board joint meeting
· Attending annual congregational meeting
· Average hours per month: 20-25
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