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ScoreKeeper EDT was 

developed to simplify and 
automate the equestrian drill 
team competition scoring 
process.  To avoid the time-
consuming manual scoring 
process for judges and 
organizers, the cloud-based 
program utilizes tablets and/or 
laptops for judges to input 
team scores.  The customized 
program accurately tallies and 
places teams based on an 
organization’s established 
scoring rules and guidelines.
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1.  LOGIN to your ScoreKeeper EDT account.

2.  DOUBLE-CLICK on and OPEN (leave open) Scorekeeper’s CONTROL PANEL.

3.  CLICK on the SHOW INFORMATION button, follow the link and enter your competition details (show
date, names, location and judges).  When done, close file.

4. CLICK on the CLASS ENTRIES button, follow the link and enter your teams in all the classes they have
entered per your “Order of Go.”  When done, close file.

5. CLICK on and OPEN the “LIVE” CLASSES, and PRINT CLASS RESULTS to see if there are extra blank 
rows between classes that you would like to “hide” (no need to print blank rows), or “unhide”  
(hidden rows may be hiding a team name from a previous class lineup).   See Tips & Tricks
for Instructions on “hiding” and “unhiding” rows. 

6.  START each of your mobile devices.  OPEN the judge’s scorecard file on each device and check to see
that the team names are now listed in the classes per your “Order of Go.”  Once done, close the
scorecard files and shut down/turn off the mobile device(s).

7.  CHARGE all judge tablets to 100%.

You are Done, and ready for the show…

BEFORE THE SHOW
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Turn on your computer and connect to the competition venue’s Wi-Fi, or setup a “hotspot” on your 
iPhone, if necessary for Wi-Fi connectivity.

1.  LOGIN to your ScoreKeeper EDT account.

2. DOUBLE-CLICK on and OPEN Scorekeeper’s CONTROL PANEL.

4.  View judges entering their scores, CLICK on these CONTROL PANEL buttons:
(individual judges) “LIVE” JUDGE 1, 2, or 3, or (multi-judge) view PRINT JUDGES SCORES.

5.  WATCH FOR TIES – The office staff will need to watch for ties and break them based on association
scoring rules.  CLICK on the “LIVE” CLASSES button, follow the link and monitor the Show Placings
column for ties.  Once a tie is observed, office staff will need to break the tie and enter/type the
adjusted placings in the far-right column headed (Break Ties In This Column).

Print Judges Scores for Team Coaches

6.  CLICK the PRINT JUDGES SCORES button on the Control Panel to open the report and CLICK the print
button icon located in the top tool bar.  A print dialog screen will open where, if needed, you may
change the print settings to your liking (change page breaks, change margins, print without grid lines,
etc.  When you are ready to proceed,  CLICK the blue NEXT button (top-right corner) to send the 
report to your printer.  To print individual team scores, you must first highlight the team’s scoring
columns, and then click the print icon button.  On the print dialog screen, change the Current Page
setting (at top) to Selected Cells and Page Orientation to Portrait.

SHOW DAY

Mobile Judging Devices

Office Computer(s)

Turn on each of your judging devices and connect to the competition venue’s Wi-Fi, and/or “hotspot” if 
one was created for Wi-Fi connectivity.

3.  OPEN the judge’s scorecard file on each device and have it ready for judges to use.   CHARGE tablets 
mid-day, if needed.  CLOSE files and TURN OFF devices when scoring is complete.

During the Competition
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Print Announcers Sheet

7. After all ties are broken and the scoring is complete, print the show placings for your announcer.  
CLICK on the PRINT SHOW PLACINGS button and OPEN the report.  If you have any additional 
announcements, a space is provided (msg. here) to type your message.  When complete, CLICK the 
print button icon located in the top tool bar.  A print dialog screen will open where, if needed, you 
may change the print settings to your liking (change page breaks, change margins, print without grid 
lines, etc.  When you are ready to proceed, CLICK the blue NEXT button (top-right corner) to send 
the report to your printer.

Print Competition Reports

8.  SHOW RESULTS - When all ties are broken and the show scoring is complete, print a complete
record of all team scores and show placings.   From the Control Panel, CLICK the PRINT CLASS
RESULTS.  When the report opens, CLICK the print button icon located in the top tool bar.  A print
dialog screen will open where, if needed, you may change the print settings to your liking (change
page breaks, change margins, print without grid lines, etc.  When you are ready to proceed, CLICK
the blue NEXT button (top-right corner) to send the report to your printer.

JUDGES SCORES - CLICK on the PRINT JUDGES SCORES button to OPEN the report and CLICK on the 
print button icon located in the top tool bar.  A print dialog screen will open where, if needed, you
may change the print settings to your liking (change page breaks, change margins, print without 
grid lines, etc.  When you are ready to proceed, CLICK the blue NEXT button (top-right corner) to
send the report to your printer. 

You are done, and ready for the awards presentation…

SHOW DAY (cont.)
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Reports from Your Last Competition  (if you haven’t printed them yet)

1.  CLASS RESULTS - When all ties are broken and the show scoring is complete, print a record of your
final show results.   From the Control Panel, CLICK the PRINT CLASS RESULTS.  When the report
opens, CLICK the print button icon located in the top tool bar.  A print dialog screen will open where,
if needed, you may change the print settings to your liking (change page breaks, change margins,
print without grid lines, etc.  When you are ready to proceed, CLICK the blue NEXT button (top-right
corner) to send the report to your printer.

JUDGES SCORES - CLICK on the PRINT JUDGES SCORES button to OPEN the report and CLICK the
print button icon located in the top tool bar.  A print dialog screen will open where, if needed, you
may change the print settings to your liking (change page breaks, change margins, print without grid 
lines, etc.  When you are ready to proceed, CLICK the blue NEXT button (top-right corner) to send
the report to your printer. 

Post Show Maintenance

2. After all association reports have been printed from the previous show, and prior to the next
competition, the scores on all judge’s scorecards must be cleared off to ready for the next round 
of scoring.   From the Control Panel CLICK on “LIVE” Judge 1 and OPEN the judge’s scorecards. 
HIGHLIGHT and DELETE all scores entered for each class (see where to delete scores in the shaded 
areas in the Post Show Maintenance section of your User Guide.  Double-check to make sure, all 
scores have been removed.  When finished, close the file.  Repeat the process for all judge’s 
scorecards.

You are done, and ready to set up your next competition…

AFTER THE SHOW
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1.  SHOW INFORMATION – Enter show details.

2.  CLASS ENTRIES – Enter teams in all classes in
class Order of Go.

3.  “LIVE” JUDGE 1 – Watch Judge 1 enter criteria
scores during competition.

4.  “LIVE” JUDGE 2 – Watch Judge 2 enter criteria
scores during competition.

5.  “LIVE” JUDGE 3 – Watch Judge 3 enter criteria
scores during competition.

6.  “LIVE” CLASSES – Watch team scores and Show
Placings for ties; break ties as needed.

7.  PRINT SHOW PLACINGS – Print announcements

and show placings for the announcer.

8.  PRINT JUDGES SCORES– Print multi-judge class
scorecards (individual or grouped) for coaches.

9.  PRINT CLASS RESULTS – Print final class scores
from each judge and all show placings.

10.  PRINT JUDGE 1 SCORE SHEETS – Print all Judge 1
score sheets for coaches (if using score sheets).

11.  PRINT JUDGE 2 SCORE SHEETS – Print all Judge 2
score sheets for coaches (if using score sheets).

12. PRINT JUDGE 3 SCORE SHEETS – Print all Judge 3
score sheets for coaches (if using score sheets).

13. USER GUIDE – ScoreKeeper EDT instructions.

Navigation
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CLASS ENTRIES – From the Control Panel, CLICK the CLASS ENTRIES button, follow link and enter team names, in 
class Order of Go for all your classes.  When done, close file.

SHOW INFORMATION – From the Control Panel, CLICK the SHOW INFORMATION button, follow link and enter
your competition details (Date, Names, Location, and Judge(s).  When done, close file. 

Show Information & Class Entries

Table of Contents



Live Show Scoring

Page |8

“LIVE” CLASSES – From the Control Panel, CLICK the “LIVE” CLASSES button, follow link to watch team scores
come in and be tallied and placed.  This is where you will want to monitor closely for any ties. Break ties 
according to your association’s guidelines and place the adjusted placings in the far-right column.

“LIVE” JUDGES 1, 2 & 3 – From the
Control Panel, CLICK the “LIVE” JUDGE 1, 2, or 3
button, follow link to monitor the actual judge’s 
scoring as it is entered into the scoring tablet
or laptop.  There may be a slight delay 
depending on the facility’s Wi-Fi strength.    
Be on the lookout for any missing scores or 
unintentional blank cells in a team’s scoring
column.  Bring it to the judge’s attention for them 
to correct prior to printing.  Also, there should
only be positive number entries in score cells, NO
periods, negative numbers, comas, asterisks, or
characters of any kind.

“LIVE” Judges & Classes
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PRINT JUDGES SCORECARDS – When judges have completed their class scoring, you can print the
scorecards to be given to coaches at the end of your competition.  As a warning…please do not print too soon!  
Wait and make sure judges are done before you print.  CLICK the PRINT JUDGES SCORES button, follow the  link
to open the multi-judge scorecards.  Scorecards may be printed to include all teams in a class or for an individual 
team only.  

To print all team scores in a class at once, CLICK the print button icon located in the top tool bar.  A print dialog
screen will open where, if needed, you may change the print settings to your liking (change page breaks, change
margins, print without grid lines, etc.  When you are ready to proceed,  Click the blue NEXT button (top-right 
corner) to send the report to your printer.

To print individual team scores, first, HIGHLIGHT the team’s scoring columns (as shown below).  Once the 
columns are highlighted, proceed to CLICK the print button icon located in the top tool bar.  When the print 
dialog screen opens, (at the top) CHANGE the Current sheet to Selected cells, and the Page orientation to
Portrait.   Now only the selected cells that you highlighted will print.

Judge 1, Judge 2, & Judge 3
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PRINT CLASS RESULTS – When all ties are broken and the show scoring is complete, you can print a record of 
your class results of all judge’s team scores and show placings.   From the Control Panel, CLICK the PRINT
CLASS RESULTS.  When the report opens, CLICK the print button icon located in the top tool bar.  A print dialog
screen will open where, if needed, you may change the print settings to your liking (change page breaks, change
margins, print without grid lines, etc.  When you are ready to proceed, CLICK the blue NEXT button (top-right
corner) to send the report to your printer.

PRINT SHOW PLACINGS – When all ties are broken and the scoring is complete, you can print the show placings
for your announcer.  CLICK the PRINT SHOW PLACINGS button, follow the link to open the report and CLICK the
print button icon located in the top tool bar.  A print dialog screen will open where, if needed, you may change 
the print settings to your liking (change page breaks, change margins, print without grid lines, etc.  When you are
ready to proceed, CLICK the blue NEXT button (top-right corner) to send the report to your printer.

Show Placings, Class Results & Judges Scores
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JUDGE 1, JUDGE 2, AND JUDGE 3 SCORECARDS – After all association reports have been printed from the current
show, and Prior to the next competition, the scores on all judge’s scorecards must be cleared off to ready for the
next round of scoring.  From the Control Panel CLICK on “LIVE” Judge 1 and OPEN the judge’s scorecards.    
HIGHLIGHT and DELETE all scores entered under each class (see where to delete scores in the shaded areas 
below).  DOUBLE-CHECK to make sure, all scores have been removed.  When finished, close the file.  OPEN the
next “LIVE” Judge’s scorecards and repeat the process for all judge scorecards.  You are now ready to set-up your
next competition!

Judge 1, Judge 2, & Judge 3

Delete
Judge’s

Criteria Scores

Delete
Judge’s

Deduction Scores
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HIDING REPORT ROWS – Once you have completed the steps in the PRE-SHOW SETUP section, you may want to
hide the extra rows in “LIVE” CLASSES and announcer’s SHOW PLACINGS.   To do this, on the Control Panel CLICK
on the ‘LIVE” CLASSES button to open the module, CLICK in the row number column (far-left) and DRAG
downward to highlight the rows you want to hide, Right-Click the highlighted rows (example below of highlighted
rows 16-27) and SELECT the Hide Rows 16-27 in the drop-down menu.  The rows will immediately be hidden and
will not print in your reports.  Repeat the same steps in SHOW PLACINGS.

Click Arrows to “Unhide” Rows

You may want to hide 
blank rows before printing
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UNHIDING REPORT ROWS – Small up and down arrows in the row number column indicates hidden 
rows.  To unhide and reopen rows, simply CLICK on the small up and down arrows in the row number column. 
The rows will open and be active again.

Table of Contents
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PRINT PORTIONS OF A REPORT - Before you print, HIGHLIGHT the area you want to print (as shown below).  
Once the area has been highlighted, proceed to CLICK the print button icon located in the top tool bar.  When 
the print dialog screen opens, (at the top) CHANGE the Current sheet to Selected cells and if needed, change 
other print setting to your liking (change page breaks, change margins, print without grid lines, etc.  When 
you are ready to proceed, CLICK the blue NEXT button (top-right corner) to send the report to your printer.
Now, only the cells you selected will print.

Highlighted 
Area

Printed
Output
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