[YOUR FULL NAME]
[Street Address] • [City, State ZIP] • [Phone] • [Email]
Objective
[One- to two-sentence statement describing the college/program you are applying to and what you hope to study or achieve. Example: "Seeking admission to [‘A four Year University’, ‘Trade School’, etc.] to pursue [intended major or program] with an emphasis on [interest area]]
Education
[High School Name], [City, State]	[Graduation Month Year]
[Diploma or Program, e.g., College Prep / Honors Diploma]	GPA: [X.XX / 4.00]
1. Class rank: [e.g., Top 10%] (if applicable)
1. Test scores: SAT [score] / ACT [score] / PSAT [score] (optional)
1. Relevant coursework: [AP/Honors classes, dual-enrollment, etc.]

Academic Honors & Awards
1. [Award Name] – [Organization] – [Year]
1. [Award Name] – [Organization] – [Year]
1. [Award Name] – [Organization] – [Year]

Extracurricular Activities
[Activity / Club Name] — [Role]	[Start – End]
1. [Describe responsibilities, leadership, and measurable results]
1. [Describe responsibilities, leadership, and measurable results]
[Activity / Club Name] — [Role]	[Start – End]
1. [Describe responsibilities, leadership, and measurable results]

Leadership & Community Service
[Organization] — [Role]	[Start – End]
1. [Hours served, impact, specific contributions]
[Organization] — [Role]	[Start – End]
1. [Hours served, impact, specific contributions]

Work Experience
[Employer] — [Position]	[Start – End]
1. [Responsibilities and accomplishments; start each bullet with a strong action verb]
1. [Quantify results where possible (hours/week, dollars earned, customers served)]

Skills & Interests
1. Technical / Software: [e.g., Microsoft Office, Google Workspace, Adobe Creative Suite]
1. Languages: [e.g., Spanish – conversational]
1. Interests: [personal hobbies or areas of curiosity]

References
Available upon request.
