CENTRE COPY


 Lil’ Jems 
Early Learning Childcare Centre 

1040 Lakeside Road

Milton Highlands N.S. B5A 5K1 

Phone: (902) 749-0789

Fax: (902) 881-3039
liljems@hotmail.com
Family Contract

This contract was made in duplicate in Yarmouth, Nova Scotia
on the ____ day of ________________ in the year 20__
between Lil’ Jems Early Learning Childcare Centre and __________________________

It is mutually agreed and understood that the following child/ren

_____________________________________________________________

Will be accepted at Lil’ Jems Early Learning Childcare Centre on the following days: 

ם Monday     ם Tuesday     ם Wednesday     ם Thursday     ם Friday

Provided that the following is agreed upon and understood: 
(Please initial each section in the box provided)
1) Start Date, Rates, and Payments

a)   The start date will be the ______ day of______________, 20_____.

b)   Toddler Room fees- $35.96 /day   Preschool fees- $34.95/day 

                        (All approved subsidies will be deducted from these rates)
c) A sunscreen fee of $20 will be charged to each child’s account every June. We are required to apply a sunscreen of at least 30 SPF as per our regulations. 
d) A $25 muddy buddy rental fee will be added to each parent’s invoice in June and October each year.

e) A Toddler will be charged the Toddler rate for their entire birthday month. Their fees will be changed to the Preschool rate for the month following their birthday month.
f) The family agrees to pay all fees by the 20th of each month for the upcoming month. If the payment is not received within one week of the due date, a reminder will be sent. A fee of $10.00 for the first day late and $5.00 for each day after will be charged. If the payment is not received by the first day of the month, the Director will contact the family/guardian notifying them that the child will not be accepted into the Childcare Centre until fees are paid in full including any late fees incurred. Failing to pay the bill may result in the discontinuation of services for your child immediately. 
g)  Payments are still required during: 
·  Sick days, absent days, vacation days, professional development, and storm days
· ALL Holidays

· The Centre is required to close due to unforeseen events that are out of the Centre’s control (such as: Power outages lasting longer than 1 hour or extreme weather conditions where the Executive Director has made the decision to close the Centre)
· Lil’ JEM’s closes for 1.5 professional development days per year to allow our staff valuable training experiences. We will close for one full Friday in the Spring and a half day in the Fall and will give families at least 6 weeks’ notice in advance of these dates. 
· An outbreak of measles, mumps, or rubella and the Centre has not been provided with your child’s exact immunization dates. In such cases, a removal form will have to be signed before childcare can begin.
· Your child has lice or lice nits in their hair (we have a zero-nit policy).
PLEASE INITIAL CHECKBOX
2) Missing a Childcare Centre Day

a) Please call in if your child will not be attending. For Licensing/Public Health/subsidy reasons, we need to document why your child is not at the centre.

b) Please call before 8:30am if your child will not be attending the Childcare Centre, as this helps in determining how much food needs to be prepared for the day.

c) In cases where there is a power outage or no running water for more than 1 hour, it is the Department of Health’s regulation that the centre be closed. Once the closing process has been initiated (regardless of whether the situation is rectified or not), the Centre will still close for the remainder of the day. Families are still responsible for paying for these days. 
d) On winter storm days, the Centre will be closed when the TCRCE closes schools in Yarmouth. If the staff are unable to attend the Centre due to weather conditions such as blocked roads, all family/guardians will be notified immediately.  If you decide to keep your child at home, please notify staff as early as possible. If adequate staff are not available, you or the person who is dropping off the child will be required to stay until the staff-to-child ratios are met. 
PLEASE INITIAL CHECKBOX
3) Registration Packages

a) Complete registration package must be completed in full and returned to Lil’ Jem’s Early Learning Child Care Centre BEFORE the child/ren attend. This includes the immunization dates or the removal form signature.

b) Families/guardians will keep Lil’ Jem’s Early Learning Childcare Centre informed of any changes in contact information such as: telephone numbers, addresses, place of work or school, etc. This information is required for emergency purposes.

c) All children start on a 2 MONTH trial to ensure Lil Jems can meet the needs of your family as well as the others registered. Educators will work closely with families during this time as we believe in having strong family relationships. 
PLEASE INITIAL CHECKBOX
4) Hours of Operation

a) Doors open at 7:30AM and Close at 5:30PM. 
b) If the children are coming in later than 8:30 we ask that you call and let the teachers know.
c)  If a child is picked up later than 5:30pm, a fee of $10.00 will be charged for the first 15 minutes and then $5.00 for every 5 minutes after beginning at 5:31PM. This fee is to be paid directly to the Educator. A late pick-up form will be signed by the family.
d) Children will not be accepted after 10:00am (unless there is a scheduled appointment) as this affects the quality of our program.

PLEASE INITIAL CHECKBOX
5) Change of Registered Days or Withdrawal from Centre

a) The Centre requires two weeks’ written notice, given to the Administration, of intention to change your registration days or to withdraw your child/ren. You may fill out the “Change of Days Registered Form” or the “Withdrawal Form” instead, however two weeks’ notice is still required. *All children moving on to school or pre-primary may attend until the last Friday before Labour Day to ensure all newly registered children can start on the first business day in September. Withdrawal forms will be distributed to those families to be signed in July each year.

PLEASE INITIAL CHECKBOX
	~Please note~

 Priority will be given to full-time enrollment. 
Should you choose part time early learning, please keep in mind that you may be 

asked to take the full seat or withdraw your child to be placed on a waiting list (if the shared seat is not being used) should a family registering prefer full time.


It is important that families read, complete and sign all the information and forms given before being registered into Lil’ JEM’s Early Learning Childcare Centre, including the family policy manual.
I, ____________________________, have read and understood Lil’ Jem’s Early Learning Childcare Centre’s Family Policy Manual and agree to the terms of this contract. 

________________________________________                           __________________

Family/Guardian 





           Date

________________________________________                           __________________

Childcare Director





           Date
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