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Melrose Homeowners Association of Pickerington, INC. 

Introduction 
To every homeowner that makes Melrose a great place to live, 

Welcome to the Melrose Homeowners Association of Pickerington, INC.!  This 
handbook summarizes important information about living in Melrose & Inverness at 
Melrose including community guidelines, financial responsibilities & overall neighborhood maintenance. 

The Melrose Homeowners Association of Pickerington, INC. became certified with the State of Ohio on March 
6, 1996.  The Declaration of Certificate is the origin of a corporation & miscellaneous filings for the name of 
the ‘not-for-profit’ organization.  This Declaration states the existence of the INC. & includes Article of 
Incorporation.  Every organization must file for status every five (5) years with the Secretary of State for 
continued existence if no other filing has been submitted.  Once the legal status of a Homeowners Association 
(HOA) is registered, bylaws are established, along with other documents like covenants, conditions, & and 
restrictions (CC&Rs) and rules and regulations. 

Declaration of Certificate for the Melrose Homeowners Association of Pickerington, INC. is Roll 5452 at 
Frame 1233 of the Records of Incorporation & Miscellaneous Filings with the Ohio Secretary of State. 

HOA Bylaws are legal documents that revolve around operational issues, mainly pertaining to the board of 
directors.  There are specific rules that explain how an HOA runs daily.  Within the bylaws, you’ll find 
information about: 

• Board member election processes
• Board member term restrictions
• Quorum details
• Meeting protocols
• Board member duties
• Voting methods

HOA bylaws are like the rulebook that states how the HOA operates behind the scenes.  They provide 
communities with communication on how exactly the board members that preside over them function and hold 
members accountable in their positions.  Without HOA bylaws, an HOA risks a lack of structure, hindering 
clear communication between board members and residents as well as undermining board member 
accountability, which is essential for a well-organized community.  In larger communities, organizing an HOA 
without bylaws offers little benefit, making bylaws an integral component of any efficiently run HOA. 

Code Of Regulations (Bylaws) for Melrose and Inverness at Melrose: 
Document 202400008401, Recorder’s Office, Fairfield County, Ohio 

Typically, the board of directors oversee the enforcement of HOA bylaws and covenants, conditions & 
restrictions, with potential delegation to committees for specific tasks.  Alternatively, HOA management 
companies can offer a neutral third-party approach, taking directions on behalf of the board. 

Restrictive covenants (sometimes called deed restrictions, covenants, conditions & restrictions) are contractual limits 
imposed on the use or occupancy of real property.  Restrictions may affect a single tract of land or an entire 
subdivision. These restrictions can substantially limit the use and development of property. 

https://hub.associaonline.com/blog/homeowner-resource-what-are-cc-rs-how-do-they-affect-me
https://hub.associaonline.com/blog/homeowner-resource-what-are-cc-rs-how-do-they-affect-me
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/53b72e9e-a2d8-4953-89e6-b889eb9afc77/Melrose%20Homeowners%20Association%20of%20Pickerington.PDF?ver=1768490076584
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/Melrose%20Bylaws.pdf?ver=1768490061794
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The term deed restriction references restrictions imposed by a Homeowners Association.  However, deed 
restrictions also refer to restrictions found in the Conveyance Instrument, General Warranty Deed, Special 
Warranty Deed, etc.  Developers place restrictions on land to maintain a certain amount of uniformity in a 
subdivision or development.  Deed restrictions included in the conveyance will follow the land unless the 
restriction instrument provides otherwise.  This is not conditioned on a formal association.  The deed 
restrictions in the conveyance may not be voted on or amended. 

Some restrictions are a form of contractual agreement, and they may be modified.  Often the restrictions 
themselves will provide a mechanism for modification with the consent of a specified percentage of the affected 
landowners or a designated committee.  The restrictions generally have a set period and automatically renew for 
another set time if there has not been a majority or unanimous vote. 

A deed restricted community is a development where a Homeowners Association has restrictions in place that 
prohibit certain actions.  These rules are established & enforced by a private entity (the community HOA), not a 
local government.  The goal of these specific bylaws is to maintain a neighborhood’s aesthetic and support 
property values.  

Part of the annual fees that are paid to your HOA go towards the enforcement of their deed restrictions.  The 
rules operate much like a ‘social contract’ among all residents, where each homeowner sacrifices certain uses 
of their land to guarantee the beauty of the neighborhood. 

BENEFITS OF A DEED RESTRICTED COMMUNITY 
Deed restricted communities tend to work best when the rules are fair, and enforcement is proactive.  Deed 
restrictions can ensure that your neighborhood stays beautiful & prevent property values from falling. 

DEED RESTRICTED COMMUNITY RISKS 
The most obvious risk of buying a home in a deed restricted community is that the rules could be more 
oppressive than if they are beneficial.  This can occur within older communities where the rules were 
established a long time ago, recently constructed communities tend to have few strict rules.  Deed restrictions 
are not easily changed, so it’s quite likely any strict rules will remain in effect for future owners as well.  Since 
a Homeowners Association is considered a private entity & not a government agency, they can override certain 
constitutional protections.  You’re also obligated to pay community HOA fees & can face consequences if you 
don’t.  The HOA can place a lien against your home.  

DEED RESTRICTIONS for Melrose and Inverness at Melrose: 
Melrose (Plat Cabinet 1, Slot 78) - Deed Volume 566\Page 99 and Deed Volume 577\Page 515
Melrose Section 2 (Plat Cabinet 1 Slot 96)   - Deed Volume 576\Page 602
Melrose Section 3 (Plat Cabinet 1 Slot 116)  - Deed Volume 595\Page 629
Melrose Section 4 (Plat Cabinet 1 Slot 112) - Deed Volume 591\Page 379
Melrose Section 5 (Plat Cabinet 1 Slot 127)  - Deed Volume 610\Page 294
Melrose Section 6 (Plat Cabinet 1 Slot 150)  - Deed Volume 627\Page 619 and Deed Volume 630\Page 263
Melrose Section 7 (Plat Cabinet 1 Slot 159) - Deed Volume 651\Page 978
Melrose Section 8 (Plat Cabinet 1 Slot 171)  - Deed Volume 650\Page 403 and Deed Volume 650\Page 415
Inverness at Melrose (Plat Cabinet 1 Slot 150) - Deed Volume 627\Page 612

An Association Regulation is a rule or order that governs, or controls conduct within a specific jurisdiction 
(gives detail to an already legally binding rule and/or covenant).   An HOA can pass additional regulations to help 
enforce and clarify the rules outlined within their CC&Rs.  These regulations often can be adopted by the 
board without a vote from all the homeowners if they aren’t more restrictive than existing 
guidelines unless otherwise defined in the Declaration or Bylaws. 

https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/MELROSE%20Section%201%20Lots%201-50.pdf?ver=1768490061883
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/6f5916f5-3e8c-469f-bf8c-630c654ad4bf/MELROSE%20Section%202%20Lots%2051-106.pdf?ver=1768490061883
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/6458e79c-30d2-4a47-891e-ef86085212c0/MELROSE%20Section%203%20Lots%20107-169.pdf?ver=1768490061883
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/c75b514e-e123-4e8a-961a-70148fc60604/MELROSE%20Section%204%20Lots%20170-179.pdf?ver=1768490061883
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/af7afbcd-51a6-4ada-bb9f-50035317c136/MELROSE%20Section%205%20Lots%20180-241.pdf?ver=1768490061883
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/ef992bfd-ae56-4aff-8c22-e94668f38750/Melrose%20Section%206%20Lots%20242-273.pdf?ver=1768490061883
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/3fe6ccae-fde0-4420-8de9-4bb8ef3df90b/MELROSE%20Section%207%20Lots%20274-331.pdf?ver=1768490061883
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/bb53c16e-fe52-49b7-9daa-a22e799e1815/MELROSE%20Section%208%20Lots%20332-384.pdf?ver=1768490061883
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/99a4ed79-ddbc-46d8-ac4e-b73f9283f54c/Inverness%20%40%20MELROSE.pdf?ver=1768490061883
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Active Association Regulation (included in this handbook): 
Resolution 2009-1 (late fee to annual due date) 2.9.2009 
Resolution 2025-1 (increase in annual dues) 12.18.2024 
Resolution 2025-2 (unpaid violation remedy)12.18.2024 
Resolution 2025-3 (standards for uniform fencing enclosing property) 12.18.2024 
Resolution 2025-4 (uniform standards for mailbox) 1.22.2025 
Resolution 2025-5 (identical deed restriction violation(s) within a 12-month period) 1.22.2025 
Resolution 2025-6 (collection Policy) 1.22.2025 
Resolution 2025-7 (placement & storage of basketball goals)1.1.2025 
Resolution 2025-8 (hidden fence standards for a garbage container) 1.1.2025 
Resolution 2025-9 (uniform standards for yard signage) 8.27.25 

This resource covers descriptions, restrictions, rules, maintenance, finances and procedures that help make our 
community a great place to live. We encourage your cooperation in upholding these guidelines to maintain our 
property values and promote overall neighborhood warmth. 

The Melrose Homeowners' Association of Pickerington, INC. utilizes PMI Centerline to manage the 
Association & assist with Subdivision needs. The purpose of PMI Centerline is to serve as an intermediary for 
all issues within Melrose and Inverness at Melrose.  Services required but are not limited to: 

• Board Member Assistance
• Community Communication
• Assessment Collection
• Accounting & Reporting
• Compliance Inspection (monthly)
• Document Management
• Maintenance & Inspection

Information (including homeowner portal) for PMI Centerline can be found at www.pmicenterline.com 

The official website of the Melrose Homeowners Association can be found at www.Melrosehoa.com 

The Melrose HOA currently runs on a financial budget from ALL 398 properties within the Subdivision.  As of 
2025 Annual dues per property in Melrose & Inverness at Melrose are $200.00.  The annual accounts receivable 
are $79,600. 

https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/2d57a55f-0a3b-4210-8d00-629e99704e12/Resolution%20of%20the%20board%20of%20the%20Melrose%20Homeown.pdf?ver=1768490062049
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/fdd364de-2e75-468d-8cbd-965cccd32554/Resolution%20of%20the%20board%20of%20the%20Melrose%20Homeown.pdf?ver=1768490062049
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/ae00f6f2-cef2-4b0b-9d64-c5d29efcd4ae/Resolution%20of%20the%20board%20of%20the%20Melrose%20Homeown.pdf?ver=1768490062048
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/553a24a8-8f95-4563-a6c2-ecf90e4a361a/Resolution%20of%20the%20board%20of%20the%20Melrose%20Homeown.pdf?ver=1768490062048
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/e60b6e0d-2fb0-4c9c-8fdd-6a78c11c091a/Resolution%20of%20the%20board%20of%20the%20Melrose%20Homeown.pdf?ver=1768490062048
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/92abe81a-26c5-41c7-84dd-5239993ff441/Resolution%20of%20the%20board%20of%20the%20Melrose%20Homeown.pdf?ver=1768490062048
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/6024b7ce-5a68-420b-8bfc-49962f7e58b1/Resolution%20of%20the%20board%20of%20the%20Melrose%20Homeown.pdf?ver=1768490062048
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/3e53b9e7-762d-4811-8bb4-87ccbfb9d5f5/Resolution%20of%20the%20board%20of%20the%20Melrose%20Homeown.pdf?ver=1768490062048
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/b812826c-62bd-46f0-bb9c-6d612a7780c2/Resolution%20of%20the%20board%20of%20the%20Melrose%20Homeown.pdf?ver=1768490062048
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/3057ad44-b204-4538-9e9d-31b9247f67e0/Resolution%20of%20the%20board%20of%20the%20Melrose%20Homeown.pdf?ver=1768490062048
https://www.columbusassociationmanagement.com/
http://www.pmicenterline.com/
http://www.melrosehoa.com/
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Melrose Homeowners Association of Pickerington, INC. 

Handbook Guide 
This handbook is your guide to living in Melrose and Inverness at Melrose with HOA 
direction. It supplements (not replace) recorded governing documents, which take 
precedence if there are any discrepancies.  Those documents include Ohio Revised Code 
Chapter 5312 and the Declarations and Bylaws. 

Due to Melrose & Inverness at Melrose consisting of nine (9) sections, each of which have their own set of 
Covenants, Conditions & Restrictions (CCRs), The Melrose Board of Directors voted unanimously to cross-
reference ALL sets of said CCRs & enforce only the rules and regulations that were found to be uniform 
throughout ALL recorded documents of every section.  The reason for this is to prevent unequal enforcement 
with potential delegation based upon the physical location of a home in the subdivision. 

This handbook covers: 

• Communications: Connecting with neighbors and the Homeowners Association.
• The Association: How the HOA operates, including board/management roles, maintenance, insurance, finances,

decision-making, and enforcement.
• Common Elements: Rules for shared spaces and common areas.
• Homeowner Exterior Guidelines: Your maintenance responsibilities and permitted exterior changes (if any).
• Homeowner Financial Guidelines: Your financial obligations.
• Enforcement Procedure: How violations are handled.
• Appendices/Forms: Useful forms (i.e. Regulations).

We encourage you to review this handbook and contribute to keeping Melrose & Inverness at Melrose a great 
community.  As this handbook gets periodically updated, any additions/amendments will be actively 
communicated to all homeowners. 

https://codes.ohio.gov/ohio-revised-code/chapter-5312
https://codes.ohio.gov/ohio-revised-code/chapter-5312
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Melrose Homeowners Association of Pickerington, INC. 

I. Communication
Communication between the professional Property Management Company, Board of Directors,
homeowners and residents is essential for the successful and effective operation of the community.  It is
important that homeowners keep their contact information up to date with the Management Company,
including mailing address, email address and phone number.

As further explained later in this handbook, our community is governed by volunteer board members
who are elected by the homeowners from among the homeowners.  While the Board of Directors are
responsible for the community’s priorities and decisions, our community also has a professional
Property Management Company to run the day-to-day management, financials, maintenance, and
operation of our community.

Currently the Property Management team that represents Melrose and Inverness at Melrose are:

PMI Centerline 
1355 King Ave., Suite 200 
Columbus, Ohio 43212 
614.285.5629 
team@pmicenterline.com 
www.pmicenterline.com 

Per the Melrose Code of Regulation of Melrose Homeowners Association of Pickerington, INC., Article 
V (Board of Trustees), Section 1 (Trustees), there shall be five (5) Trustees, and the terms of the Trustees 
shall be staggered so that the term of at least two (2) Trustees will expire and a successor will be elected 
at each annual meeting of the Association.  Per Article VI (Officers), Section 1 (Enumeration of Officers), 
the offices of this association shall be a President, a Secretary, a Treasurer and such other offices as 
the Board may from time to time determine. All Trustees must also be members of the HOA. The same 
person may hold more than one office.  

If you ever have a question or concern, please contact the Management company or Board president.  
The Board may only make decisions at Board meetings (unless otherwise unanimous) except for 
emergency health and safety issues.  To maximize efficiency, please contact the Management company 
or Board president to assist you. 

As the Melrose HOA is a not-for-profit Ohio corporation, there is an annual meeting once a year.  
Notice will be sent to you in advance of the meeting containing the date, time, and place.  The legal 
purpose of this meeting is to elect, from among your fellow homeowners, the Directors to serve on the 
board; There are often general reports and a question & answer session.  Attending this meeting benefits 
all residents while addressing issues in the neighborhood.  We hope to see you at the annual meeting! 

mailto:team@pmicenterline.com
http://www.pmicenterline.com/
https://www.pmicenterline.com/
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II. The Association
Our community, like all other HOA communities in the State of Ohio, has an Association to operate,
manage, and govern the property.  Governed by a Board of Directors, the Association performs many
essential functions to keep the Melrose HOA a premier community, such as maintenance, purchasing
insurance, adopting budgets and assessments, allocating reserves, property operation and covenant
enforcement.  Together, all these items contribute to everything that your Association does for you.

A. The Board of Directors
The Association is administered by a Board of Directors that are elected from among the
homeowners at the Association’s annual meeting.  To be a Board director, you must either be a
homeowner, the spouse of a homeowner, or, if the property is owned by a corporation or other
business entity, director, officer, employee, or agent of the corporation who is designated by the
corporation.

Serving on the Association’s Board is a tremendous opportunity to serve our community and have an
impact on the matters and decisions that affect our neighborhood.  All Board directors volunteer
their time to serve the community.

Again, to share this responsibility among all of us, everyone is encouraged to run for and serve on
the Board.

B. Committees (if warranted)
Committees are an invaluable tool in an Association.  Having committees can extend the Board's
reach, ability, and effectiveness.  The Melrose HOA committees are advisory in nature; For example,
a Landscaping Committee could make recommendations to the Board regarding landscaping for the
entryway, or an Activities Committee could make recommendations for social events within the
neighborhood.

C. Surveys
From time to time, the Board may send surveys to obtain input from homeowners regarding issues
that could potentially have an impact on the Association.  Although advisory in nature, community
surveys can provide valuable information.  Please complete surveys to help the Board with its
decision-making processes.

D. Maintenance Responsibility
The Association’s main responsibility is the reasonable management, maintenance, repair and
replacement, as needed, of the Association’s Common Elements.  The Board, when establishing the
budget, sets and prioritizes all the Association’s maintenance responsibilities.  In general, the items
that have an immediate impact on the safety of persons or property receive greater priority;
However, the Board’s continued goal is to have a well-maintained community.

The list below includes components that the Association is responsible for regarding upkeep and
maintenance.  For a more complete listing, please consult the Declaration.  If you are uncertain about
the responsibility of a certain item, please contact the Management Company or Board president.

The Association is responsible for the reasonable maintenance, repair, and/or replacement of the
following:

a. Entrance features (including landscape mounding along Refugee Rd.)
b. Electric power, wires, conduits, and ducts that serve the Common Areas, such as main lines
c. All trees & landscaping in the Common Areas
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E. Insurance
The Association obtains and provides extensive insurance coverage.  This includes property
insurance on structures, general liability insurance and director and officer liability insurance.  These
insurance policies are not only required by the Declaration but are also meant for our protection as
homeowners change to customize to our neighborhood.

1. Property Insurance
The Association obtains property insurance, also known as casualty insurance, for sudden,
unexpected events that happen to structures from events such as fires, tornadoes and
hailstorms.  For more details on what the Association is responsible for insuring, please refer
to the Declaration.
 

2. General Liability Insurance
This insurance covers the Association and protects the community from liability associated
with acts, damage, or injuries that occur on shared property (Common Area). This insurance
helps to protect us in the unlikely event that someone was injured on the property, sued the
Association and prevailed.
 

3. Director and Officer Liability Insurance
The Board of Directors, just like all other corporate boards, must often make difficult
decisions.  This insurance protects the Association’s volunteer Board members in the event
one or all of them are named personally in a lawsuit.  We want to continue to protect the
volunteers whom serve the community.

F. Budget & Assessments
One of the Board’s main functions is to establish a budget every year for the Melrose HOA that
incorporates all the upcoming year’s common expenses.  This is a time-consuming but diligent
process, where the Board must review prior expenses and contracts, plan for short/long-term projects
and evaluate the Association’s financial condition.  As the Association’s only real form of revenue is
from assessments paid by the homeowners, it is imperative that the Board budget wisely.

Our Association’s common expenses include, but are not limited to, the cost of maintenance and
repairs to all components that are the Association’s responsibility, insurance premiums, utility
services to the common elements, accounting, management, legal fees, landscaping and reserves.
Once a budget is established, the Board then allocates each property’s share of these items based on
each property’s undivided percentage of interest in the Common Elements.

The Association’s only real source of income comes from these assessments.  If one homeowner
does not pay, that means the remaining homeowners must make up for the shortfall.  Consequently,
it is imperative that all the homeowners pay their share and pay it on time.  The Board has enacted a
collections policy to aggressively address unpaid assessments, which can be found in Section VI of
this Handbook.

G. Property Operation & Management
In addition to the financial, maintenance, and insurance responsibilities outlined above, the
Association is also responsible for the property’s general operation and management.  This includes
coordinating contractors, answering homeowner questions, sending out requests for proposals,
processing homeowner requests and applications, posting accounting receivables/payables and
communicating with the homeowners through the website and direct mailings, all of which is
handled by the Management Company.



 

10 

H. Rules & Enforcement
The Association’s Declaration, Bylaws, and these rules outline regulations, requirements, and
restrictions to protect and preserve property values.  These regulations are meant to protect from
decreasing property values, deteriorating exterior appearance, and inappropriate neighborhood
conduct; This collectively serves for all our best interests.

In exercising this authority, the Board also has the ability to promulgate the rules found in this
Handbook, in addition to the provisions found in our Declaration and Bylaws, that govern items,
including but not limited to, interpretation of the governing documents, personal conduct of residents
and guests, maintenance standards, architectural modifications and operational policies.

The Board is given the duty, as elected representatives from the homeowners, to evenly and
appropriately enforce the restrictions, rules, and regulations found in our governing documents, and
take this responsibility very seriously.  As a result, the Board has also adopted an Enforcement
Procedure, a copy of which can be found in Section VII of this Handbook, which outlines the
method by which the Board may initiate enforcement action, as well as all rights and expectations
that a homeowner may have regarding the enforcement process.



 

11 

III. Common Element Information & Guidelines
A. Vehicles & Parking

All vehicular traffic shall obey the posted speed limit signs and other signage/painting on curb.

Parking General Guidelines
1. Melrose & Inverness at Melrose  residents are to abide to Pickerington Codified Ordinance

CHAPTER 452 – Parking Generally.
2. As a courtesy, when parking in the public street:

• Vehicles should not impede access to another homeowner's driveway
• Vehicles should not park in front of a mailbox that could result in void of mail
• Vehicles should not park across a sidewalk
• Vehicles should not park in front of homes other than self (if applicable)

Commercial trucks, trailers, boats, campers and mobile homes may not be stored on streets or 
driveways for more than 48 hours in any 30-day period.  

3. Parking vehicles or trailers are prohibited on any lawn or landscape area.
4. Inoperable vehicles (vehicles with flat tires, expired license plates, or other vehicles incapable of

movement under their own power, etc.) which are parked for more than 48 consecutive hours are
not allowed.

B. Pets
Pet owners are responsible for promptly cleaning up after their animals and disposing of animal
waste appropriately.  The following rules clarify the covenants and restrictions of the Association
Declaration and Bylaws:

1. Melrose & Inverness residents are to abide by Pickerington Codified Ordinance
CHAPTER 618 – Animals

2. No animals, livestock or poultry of any kind shall be raised, bred or kept on any lot.  Only
household pets, such as cats and dogs, are permitted.  Pets must not be bred or maintained for
commercial purposes and must not run unattended.

3. Homeowners and residents will be required to take action to prevent their pets from disturbing
others and being a nuisance.

4. No animal pens or houses are permitted.

C. Trash Collection & Garbage container storage
All homeowners are to abide by the following guidelines for both trash collection & garbage 
container storage. 

Trash Collection 
1. All trash for collection must be set out at the main street next to the curb.
2. Residents will be responsible for cleaning up trash spillage from their containers.
3. It encouraged that trash is not set out for pickup until 500pm the preceding day.

Garbage container storage 
1. Garbage containers, when not set out for collection, must be stored out of sight from the

front/side of the property, concealed within garages or screened areas.
2. If stored outside, garbage containers shall be concealed by means of a screening wall per

Resolution 2025-8 (Hidden fence standards for a garbage container) or sufficient landscaping to
provide a permanent screen at all times of the year.

https://codelibrary.amlegal.com/codes/pickerington/latest/pickerington_oh/0-0-0-31400
https://codelibrary.amlegal.com/codes/pickerington/latest/pickerington_oh/0-0-0-32438
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/b812826c-62bd-46f0-bb9c-6d612a7780c2/Resolution%20of%20the%20board%20of%20the%20Melrose%20Homeown.pdf?ver=1768490062048
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D. Mailboxes
Homeowners are responsible for maintaining the condition of their mailboxes, including ensuring
that mailboxes are upright, free of damage, and have legible address numbers.  Malboxes and
address lettering must conform to Developer or HOA standards.  Mailbox posts and address stones
must match uniform subdivision standards set forth by Resolution 2025-4 (uniform standards for
mailbox).

E. Landscaping & Lawns
Melrose & Inverness residents are to abide by Pickerington Codified Ordinance
CHAPTER 680 – Weeds
The Association provides landscape services and maintenance to the Association’s Common  Areas
as well as the service to the Melrose common area pond.

Residents are encouraged to maintain a neat appearance to their home which includes regular lawn
maintenance & upkeep of landscaping and flowerbeds.  Failure to do so will be viewed as a nuisance
& subject to a Deed Restricted violation.

F. Solicitation and Garage/Yard Sales
Melrose & Inverness at Melrose are private subdivisions; Solicitation is not permitted within  the
Association.

A community garage/yard sale for Melrose & Inverness at Melrose is held every year during the
month of June.  Homeowners are encouraged to host sales during this time.  If a homeowner opts to
promote a garage/yard sale that is not on the community date, a garage/yard sale application  must
be filled out by the homeowner & sent to the Pickerington Planning & Zoning Department  for a
permit (there is no fee).

Pickerington Garage Sale application 

      Garage/Yard sale signs may be placed throughout Melrose & Inverness at Melrose for  
      advertisement of sale so as it abides per Resolution 2025-9 (uniform standards for yard signage). 

https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/e60b6e0d-2fb0-4c9c-8fdd-6a78c11c091a/Resolution%20of%20the%20board%20of%20the%20Melrose%20Homeown.pdf?ver=1768490062048
https://codelibrary.amlegal.com/codes/pickerington/latest/pickerington_oh/0-0-0-36009
https://pickeringtonoh.portal.opengov.com/categories/1080/record-types/6524
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/3057ad44-b204-4538-9e9d-31b9247f67e0/Resolution%20of%20the%20board%20of%20the%20Melrose%20Homeown.pdf?ver=1768490062048
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IV. Homeowner’s Exterior Guidelines
The Association encourages homeowners to make improvements to the property’s landscaping or
other exterior physical, and it is encouraged that those modifications and improvements are
consistent with the architectural harmony of the community, comply with documented standards and
have obtained the Board’s approval (in specified cases).

These rules and regulations are intended to be flexible to provide the Board with the ability to
address all circumstances that may arise in connection with the exterior of a proposed modification.
All decisions by the Board will be documented and maintained by the Association’s 3rd party vendor,
including any extenuating or unique factors involved in the decision-making process.  As with any
board promulgated rule, the Board reserves the right to add to, delete, modify or otherwise amend
the rules and regulations as it deems necessary for the health, safety and comfort of all residents for
specific approval requests.

A. General
Keep the area surrounding the home free from trash, paper, and other debris.

B. Personal Effects
All personal property, such as lawn chairs, bicycles, etc. are encouraged to be placed inside the
property or in the garage when not in use.  Patio tables and chairs, patio swings, grills may be
stored on the rear patio year-round when kept in a clean orderly manner and in good repair.

No signs, temporary canopies, or any other device or ornament may be hung, displayed, affixed
or placed on the exterior walls, doors, fences or roofs.  An ACC Request may be submitted to the
Management Company for the Board’s consideration to approve or disapprove of any such
additions.  ACC Requests may be submitted on the portal.

C. Prohibited Items
The following items, though not all inclusive, are prohibited:

1. Temporary structures, sheds, dog houses, trailers, tents, shacks, or outbuilding
2. Clotheslines and similar hanging devices
3. Livestock and poultry
4. Above-ground swimming pools

D. Portable Moving Container/Dumpster
One (1) portable moving container/dumpster is permitted in the homeowner’s driveway during
moving and/or property construction.  Residents are requested to notify the Management
Company and/or Board President prior to the intent to have a portable
moving/container/dumpster on premise.

E. Landscape Beds & Borders
No wall of any kind, for any purpose, shall be erected, placed or suffered to remain on any lot
nearer the street excepting ornamental railing, walls & fence not to exceed three (3) feet in height
located on or adjacent to entrance, platform or steps.  Nothing herein contained, however, shall
be constructed as preventing the use of such portion of any lot for walks, drives, planting of trees
or shrubbery, growing of flowers or other ornamental plants, or for small statuary entranceways,
fountains, or similar unsightly objects shall be allowed to be placed or suffered to remain
anywhere thereon.
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F. Flowers & Shrubs/Gardens
Residents are encouraged to maintain a neat appearance to their flowerbeds, including pruning
and replacement as needed.  Failure to do so per Pickerington Codified Ordinance CHAPTER
680 will be viewed as a nuisance & subject to a Deed Restricted violation.

Vegetable plants and gardens are only allowed in the backyard area out of sight from the front
and must be maintained in pots or raised gardens.  Such gardens must be maintained during the
growing season and removed at the end of the growing season.

G. Fences
The Developer (Declarant) reserves the right to establish standards for uniform fencing.
Any fencing should be installed in such a way as to relate to and enhance the architecture of
the home, improve the site design and create attractive outdoor spaces (such as the ambiance
of a landscaped courtyard).   It is desirable that sensitive landscape design be in integral part
of any fencing installation.

Resolution 2025-3 (standards for uniform fencing enclosing property)
• All fencing must be split rail.  This will consist of three (3) rows of horizontal fence posts that

are supported by vertical posts
• All fencing must be wood
• Fencing must not exceed 48” in height
• Additions of approved rancher’s wire or hardware cloth mesh to fence to create a ‘nearly

invisible’ barrier for pet containment
• The fencing design should enable a mower to keep the fence line trimmed

Fences are not to be installed without prior approval from the Board of Directors. An ACC
Request is to be submitted to PMI Centerline for the Board’s consideration, to approve or
disapprove any such additions. ACC Requests may be submitted on the portal.

When enclosing an in-ground pool, spa/hot tub and/or deck, a privacy fence up to six (6) feet in
height may be installed immediately enclosing the area.  An ACC Request is to be submitted to
PMI Centerline for the Board’s consideration, to approve or disapprove any such additions.
ACC Requests may be submitted on the portal.

No fences are permitted within any landscape mounding area within the Melrose (Lot 4-12, 57-59, 68, 69) 
and Inverness at Melrose Subdivision (Lot 1, 11-14). 

H. Garbage Screens
Garbage containers, when not set out for collection, must be stored out of sight from the
front/side of the property, concealed within garages or screened areas (wall).  If stored outside,
garbage containers shall be concealed by means of a screening wall per Resolution 2025-8
(Hidden fence standards for a garbage container) or sufficient landscaping to provide a permanent screen
at all times of the year.

• Hidden fencing must be wood, plastic, or vinyl material
• Hidden fencing must not exceed four (4) feet in height
• Hidden fencing must consist of at least two (2) sides to completely screen garbage containers

from street view, including one side facing the street and one side being parallel with home

https://codelibrary.amlegal.com/codes/pickerington/latest/pickerington_oh/0-0-0-36009
https://codelibrary.amlegal.com/codes/pickerington/latest/pickerington_oh/0-0-0-36009
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/92abe81a-26c5-41c7-84dd-5239993ff441/Resolution%20of%20the%20board%20of%20the%20Melrose%20Homeown.pdf?ver=1768490062048
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/b812826c-62bd-46f0-bb9c-6d612a7780c2/Resolution%20of%20the%20board%20of%20the%20Melrose%20Homeown.pdf?ver=1768490062048
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I. Flags
Flags are permitted to be flown on any property in Melrose or Inverness at Melrose.  It is
encouraged that the size of a flag does not exceed 4x6 ft.  Flags may be flown from a flagpole, a
bracket that is mounted to a home or vertically hanging from a fixed structure.

It is highly encouraged that the flag of the United States, if flown, adhere United Stated Code
Title 4 Chapter 1 – The Flag.  Also, see U.S. Flag Code.

Flags that promote negative subjectivity & do not promote objective honor will be viewed as a 
nuisance & subject to a Deed Restricted violation. 

J. Holiday Décor/Outdoor lighting
Appropriate exterior décor/outdoor lighting is permitted in Melrose & Inverness at Melrose.
Display may be placed out as early as 45 days prior to Holiday and must be removed no later
than 30 days after Holiday.  Homes that do not follow these guidelines will be viewed as a
nuisance & subject to a Deed Restricted violation.

Halloween window is September 16th thru November 30th 
Christmas window is November 10th thru January 24th 

K. Signs (Construction/Advertising/Political)
The purpose of yard sign maintenance is to maintain clean curb appeal along the streets of
Melrose & Inverness at Melrose throughout the subdivision.  Allowing yard signage without
restraint would allow for temporary obstacles that may be considered a ‘nuisance’ to the
neighborhood.

Resolution 2025-9 (uniform standards for yard signage)
• Construction

During construction projects a homeowner may display one sign no more than one square foot
that may be placed in the front yard (on private property) for work reference. Said sign may be
placed in front yard no more than two (2) weeks prior to construction & must be removed no
later than two (2) weeks after completion.

• Advertising
When advertising a home for the purpose of sale there may be one professional sign no more
than five square feet placed in the front yard (on private property).

Specified signs for the purpose of a charitable event/festival are acceptable.  Said sign may
be placed in front yard no more than two (2) weeks prior to event date & must be  removed no
later than five (5) days after event.
Specified signs for the purpose of a garage/yard sale are acceptable.  Said sign(s) may be
placed in the public right-of-way for direction to residence no more than five (5) days prior to
event date & must be removed no later than two (2) days after event.

Signs for the purpose of financial profit (work for hire, commercial OR private) are not acceptable & 
will be considered a nuisance. 

https://uscode.house.gov/view.xhtml?path=/prelim@title4&edition=prelim
https://uscode.house.gov/view.xhtml?path=/prelim@title4&edition=prelim
https://us-flag.net/code/
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• Political
All political signs placed in Melrose & Inverness at Melrose are to follow the city guidelines:

 Pickerington Codified Ordinance 1292.02 – Permitted Signs for Which No Certificate Is Required 

Political signs are limited to three (3) per home & there is to be no repetition of same signage. 

Any signs located in the public Right-Of-Way, regardless of theme (unless otherwise noted 
above), will be discarded. 

L. Basketball Goals
Basketball goals are permitted in Melrose & Inverness at Melrose, however there are restrictions.

Resolution 2025-9 (uniform standards for yard signage)
Permanently install basketball goals (hoops) must abide by the following regulations:
1. Basketball goals must be installed on posts in the ground or concrete
2. Basketball goals must be equipped with a backboard and net
3. Basketball goals are not permitted to be mounted to the home

Portable basketball goals (hoops) must abide by the following regulations:
1. Basketball goals must be equipped with a backboard and net
2. Basketball goals must be kept in working order and free of damage
3. Basketball goals must be stored on property in an upright position or out of street view
4. Basketball goals are not permitted to be stored within the public right-of-way when not in use

M. Other Exterior Items
Any other exterior items not covered under the foregoing guidelines must be approved by the
Board of Directors in advance of installation.

https://codelibrary.amlegal.com/codes/pickerington/latest/pickerington_oh/0-0-0-58923#JD_1292.02
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/3e53b9e7-762d-4811-8bb4-87ccbfb9d5f5/Resolution%20of%20the%20board%20of%20the%20Melrose%20Homeown.pdf?ver=1768490062048
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V. Homeowner’s Financial Guidelines
The Melrose Homeowner’s Association of Pickerington, Inc. operates on an annual budget of $79,600
which is used on maintaining the standards of appearance, safety, and values of our neighborhood for
the property owners that live here.  In addition to operating costs, the board must also plan for future
repairs, replacements, expenses, legal fees, etc. that may arise from managing the neighborhood.

A. Association Fees
Annual assessments (HOA fees) are due on March 1 and apply to that calendar year.           

Assessments are considered late if received after March 31. 

B. Collection Policy
Homeowners are responsible for payment of annual assessments or charges and any special
assessments for capital improvements.  Assessments that are not fulfilled by the homeowners are
subject to Resolution 2025-6 (Collection Policy).

• A $50.00 delinquent fee and a $10.00 administrative delinquency handling fee will
automatically be assessed for all balances on April 1.

• The homeowner will be responsible for all charges and legal fees affiliated with delinquent
accounts, non-sufficient fund checks, etc.

• The following process of debt payment will be fulfilled in the following order for any
account that is delinquent:

1. Interest owed to the Association
2. Administrative late fees
3. Court costs, attorney's fees, and other costs of collection
4. Principal amounts the homeowner owes for the common expenses or penalty

assessments chargeable against the property

Any cost, including attorney's fees, recording costs, title reports, and/or court costs incurred 
by the Association in the collection of delinquent assessments will be added to the amount 
owed by the delinquent homeowner. 

If a homeowner’s account is delinquent, voting privileges and use of the Common Elements 
will be suspended until full payment is received. 

If any homeowner (either by his or her conduct or by the conduct of any occupant) fails to perform 
any act that he/she is requested to perform by the Declaration and Bylaws or this Handbook, 
the Association may, but will not be obligated to, undertake such performance or cure such 
violation and shall charge and collect from said homeowner the entire cost and expense, 
including reasonable attorney fees, of such performance or cure incurred by the Association. 
Any such amount will be deemed to be an additional assessment and will be due and payable 
immediately following notification of such charge and the Association may obtain a lien for 
said amount in the same manner and to the extent as if it were a lien for common expenses. 

In the event any payment or partial payment of any obligation to the Association will be 
dishonored by the payer institution (i.e., the bank or other institution upon which the payment is 
drawn) the property and homeowner(s) thereof for which the tendered payment was made 
shall be charged the sum of $30.00, in addition to any bank charges, to assist the Association 
in defraying the additional, administrative cost of handling the dishonored instrument. 

https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/6024b7ce-5a68-420b-8bfc-49962f7e58b1/Resolution%20of%20the%20board%20of%20the%20Melrose%20Homeown.pdf?ver=1768490062048
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All assessments, installments of assessments, and other charges made pursuant hereto will be 
the joint and several obligations of the homeowner at the time the same became due, and a 
charge on the Property with respect to which the same arose. 

C. Sale of a property
For conveyance, or transfers, The Management Company will send the attached welcome letter
(Section VII of this Handbook) directly to the new owner as soon as title confirms closed.

Liens that are not settled before transfer, but as part of the closing are commonly taken from
the seller's balance is paid via check from title.

For this service PMI Scioto Metro charges a $150 transfer fee that is most commonly paid by
the seller, but it is a negotiable item between buyer and seller.

D. Leasing a Property to a Tenant
Please note the following prior to leasing Property to a Tenant and contact the Management
Company for additional information regarding leasing restrictions.

1. Leasing or sub-leasing a property for transient or hotel purposes, as defined as
periods of less than 30 days, or providing hotel and similar services, or
roomers/boarders, is not encouraged.

2. The Homeowner is encouraged to provide the Management Company with the
following information before the tenant takes up residence:
 

a. Term of the lease;
b. Full name of the tenant(s)

3. The Homeowner is responsible for making the tenant aware of and providing them
with a copy of this Handbook.

4. The homeowner is responsible for tenant violations of the Declaration, Bylaws, or
this Handbook. The homeowners shall be responsible for rule violation assessments
and all other damages and any recourse the homeowner may wish to take against a
tenant who is in violation.
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VI. Enforcement Procedure
It is necessary for all Homeowner Associations to have enforcement procedures to address rules and
regulations violations.  Enforcement is a shared responsibility of all homeowners. The procedures are as
follows:

A. Complaints
Complaints against anyone violating the Handbook, Deed Restrictions or CCR’s can be
submitted to the Management Company, Board president or anonymously online.

B. Responsibility for Guests/Tenants
The Homeowner is responsible for any violation of the Declaration, Bylaws, or Handbook by the
homeowners, guests, or the occupants, including tenants, of his/her property.

C. Violations of Governing Documents
Notwithstanding anything contained in this Handbook, the Board will have the right to proceed,
immediately or otherwise, with legal action for any violation of the Association's governing
documents, as the Board, in its sole discretion may determine.  The entire cost of effectively
implementing a legal remedy to impose compliance, including court costs and attorney fees, will
be added to the account of the responsible homeowner(s).

D. Enforcement Assessment
Prior to the imposition of an enforcement assessment violation, the following procedure will be
followed per Resolution 2025-2 (unpaid violation remedy):

• First 20 days - Courtesy Letter
• If there is no remedy after first 20 days, Courtesy Letter with a $50 fine
• If there is no remedy after second 20 days, Violation Letter with a $100 fine
• If there is no remedy after third 20 days, Violation Letter with a $200 fine
• If there is no remedy after fourth 20 days, $200 fine every 30 days thereafter & engage Attorney

In addition Resolution 2025-5 (identical deed restriction violation(s) within a 12-month period) that
identical deed restriction violation(s) on the same property within a 12-month period of inception
violation shall immediately be escalated to the next violation status.

The Homeowner has a right to, and the procedures to request a hearing before the Board to
contest the proposed charge and/or enforcement assessment.

To request a hearing, the Homeowner must contact the Management Company or Board
president with a ‘Request for Hearing" notice, which must be received by the Management
Company or Board president no later than the tenth day after the homeowner received the notice

E. Hearing Information
If a homeowner timely requests a hearing at least seven (7) days prior, the Board shall provide
the homeowner with a written notice that includes the date, time and location of the hearing.  If
the homeowner fails to make a timely request for a hearing, the right to that hearing is waived,
and the charge for damages and/or the enforcement assessment will be immediately imposed.

At the hearing, the Board and alleged responsible homeowner will have the right to present any
evidence.  This hearing will be held in Executive Session and proof of hearing, evidence, or
written notice to the homeowner to abate action, and intent to impose an enforcement assessment
shall become a part of the hearing minutes.

https://docs.google.com/forms/d/e/1FAIpQLSeyYkCFV691pafn97HtiV-UYtjL2294LQh0r5v_hoqbbqWyUQ/viewform?pli=1
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/ae00f6f2-cef2-4b0b-9d64-c5d29efcd4ae/Resolution%20of%20the%20board%20of%20the%20Melrose%20Homeown.pdf?ver=1768490062048
https://img1.wsimg.com/blobby/go/58b27aba-8f76-4f50-9fc2-86874bc5e108/downloads/92abe81a-26c5-41c7-84dd-5239993ff441/Resolution%20of%20the%20board%20of%20the%20Melrose%20Homeown.pdf?ver=1768490062048
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The Homeowner will then receive notice of the Board's decision and any enforcement   
assessment imposed within 30 days of the hearing.  The Association may file a lien for an  
enforcement assessment and/or damage charges, which remain unpaid for more than 10 days.  In 
addition to any other action and in accordance with the procedure outlined in Section D above,  
actual monetary damages and/or an enforcement assessment per occurrence, or if the violation is 
of an ongoing nature, may be levied by the Board against a homeowner in violation. 
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VII. Appendices
A. Welcome Letter

Letter from PMI Centerline on behalf of the Melrose HOA.  This letter is usually presented at the
closing of a property to the new owners.

B. Melrose Architectural Review for the “Total Environment” Concept
The “Total Environment” Concept was introduced with inception of Melrose Subdivision by the
Developer.  The purpose of this unrecorded document was “…to define aesthetic & design standards
that enhance the natural features of the land and provide guidelines for a premium quality
neighborhood.”

Currently there is no Architectural Control that the Melrose HOA has over the exterior of a home;
There are guidelines regarding paint color schemes & roof shingle color that are encouraged to be
used if desired.  There are also other uniform standards set in place that are enforced by the Melrose
HOA as these standards fall under Deed Restrictions and CC&Rs on record with the Fairfield
County Recorder’s Office.  These items include but are not limited to the following:

• Fencing
• Driveway material
• Standard mailbox design

C. Resolution of the Board of the Melrose Homeowners Association
The Melrose Board of Directors are pro-active in defining deed restrictions.  In certain instances, a
Resolution may be deemed necessary to give detail to an already legally binding rule and\or
covenant.   This Association Regulation often can be adopted to help enforce and clarify the rules
outlined within the CC&Rs.  These Regulations can be adopted by the board without a vote from all
homeowners if they aren’t more restrictive than an existing guideline unless otherwise defined in the
Declaration or Bylaws.

• Resolution 2009-1
• Resolution 2015-1
• Resolution 2023-1
• Resolution 2025-1 (increase in annual dues)
• Resolution 2025-2 (unpaid violation remedy)
• Resolution 2025-3 (standards for uniform fencing enclosing property)
• Resolution 2025-4 (uniform standards for mailbox)
• Resolution 2025-5 (identical deed restriction violation(s) within a 12-month period)
• Resolution 2025-6 (Collection Policy)
• Resolution 2025-7 (placement & storage of basketball goals)
• Resolution 2025-8 (hidden fence standards for a garbage container)
• Resolution 2025-9 (uniform standards for yard signage)



Welcome to Your New Home and Community! 

Congratulations on your new home! We at PMI Centerline, your community management team, are 

thrilled to welcome you to this fantastic community. Below, you’ll find important information about 

community operations and how to get started. 

1. Communication

We’re here to help! If you have any questions or need assistance, please don’t hesitate to reach out to 

us. For the fastest response, we recommend emailing us at team@pmicenterline.com, which allows us to 

support a large number of owners efficiently and provide you with the best possible service. You may 

also call us at 614-285-5629 for assistance. 

2. Owner Portal

Register for the owner portal to access your account and manage a variety of services: 

● Website Access: Go to pmicenterline.com, select CUSTOMER LOGIN at the top of the page, and

follow the registration instructions. Your registration will be reviewed within 2 business days,

after which you'll receive an email from donotreply@cincsystems.net to set your password

(check your spam/junk folder if needed).

● Portal Features: Once registered, you can view your account ledger, submit work order requests,

download community documents, and more. You can also access the portal through our mobile

app, Property Management Inc by CINC Systems, available on Apple and Android devices.

3. Contact Information

To ensure you receive important updates, please review and update your contact information: 

● My Profile Page: Once registered, go to My Profile in the portal to verify your contact details. If

any changes are needed, please email our team with updates.

4. Billing Method

The default billing method is a mailed statement. For faster service, we recommend updating your 

preference to receive emailed statements on the My Profile page of the portal or enrolling in ACH Direct 

Debit for automatic payments. 

5. Payment Methods

PMI Centerline manages all association payments. You have three payment options: 

● ACH Direct Debit: Enroll through the portal’s Home page by the 1st of the month for ACH

payments to debit on the 5th (or next business day) each billing month. Regular assessments will

be automatically drafted. Note that balances due at the time of enrollment will not be included.

Please review all terms and conditions on the enrollment form.

mailto:team@pmicenterline.com
http://pmicenterline.com


● Lockbox: You may mail checks or set up Bank Bill Pay directly to the Association’s banking

lockbox:

○ Payable to: Your Association Name

○ Mail to: Your Association Name, PO Box 367, Wheaton, IL 60187

○ Please include your property address or account number on your check. We recommend

mailing checks at least 10 days before the 1st to account for any postal or processing

delays.

● Online: Use the portal/app to make online payments via checking (eCheck) or credit card.

Processing fees apply: $2.95 for eCheck and 3.25% for credit card payments. This option is ideal

for immediate payments.

6. Exterior Modifications

The association’s Architectural Control Committee (ACC) ensures the quality and appearance of the 

neighborhood. Before beginning any exterior modifications, please submit a request for ACC approval: 

● Online Request: Go to the Modifications page under the Homeowner dropdown in the portal.

● Hard Copy Request: You may also request a hard copy of the modification form via email.

Starting work without ACC approval could result in a violation, and you may be required to alter or 

remove unapproved changes at your own expense. 

Welcome Once Again! 

We’re excited to have you as part of the community! If you have any questions or need assistance, 

please don’t hesitate to reach out to our team using the contact information provided above. 

Sincerely, 

PMI Centerline

On Behalf of the Board of Directors 
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notcd lbr design cxccllence and scnsitivity.

Sonrc ol-thc mclrc signillcant aspsot of the Architectural Review tbr thc
"'l'otal l:tivironnrent" arc cxplained below. Your salcspcrson can addrcss adclition-
al clucstions yclu utay' havc.

I{OMI.] STYLES ANI) MODELS

'l'o prtttlote a mort: custom atmosphere. only prc-sclcclccl horne rrodcls nray' bc built in
Mclt'ose. 'l'hcsc horles mcct rninimum sizc rL-quircnrents (1900 sl'lbr 2-story: 1-500 sl'lbr
rauichcs) and no bi-levcl homcs may bc built. Additional guidclincs rcquirc that sirnilar
clcvations or cxtcrior color schcrnes must bc scparated by a minimum o1'two (2) lots. Iiurthcr.
all-alunrinunr lionts nray not be located ncxt to onc another.

'l'he primary lireplacc and chimney structure o1'each home in Melrosc is masonry'. Addi-
tional lireplaces nray be pre-l'abricated units, however. any cxtcrior portion ol'thc pre-labricaled
l'luc rnust bc liamed in to conceal the metal fluc and to approximate thc proportion and scale of'a
typical chirnncy.

lf uturc additions or alteratic'rns to homes also lall undcr thc rcqr-rirerncnts f or Architcctural
I{cvicll' and approval.

COLOR PALET'T'F]

A pre-selected color palette. as described on the Architectural Review Application. is
ttsed exclusivcly in Melrose. Soft, warm, harmonious shades of earthtoncs and grevs provide
con-sistcncy within thc neigliborhood. while eliminating bright or obtrusive color schemcs 'nvhich
c:ru sometimes dotninatc other homes on the street. Each home is individr-rally rer,'iewec'l and
approved to assure compliance with the pre-selected palette. and the elevation design of each



model has bcaring on the amount of trim/accent color which may be acceptable. Roofing
shingles. also. are kept consistent throughout Melrose. Overhead garage doors are to be painted
to match the trim color. or when wooden doors are used. stained with semi-transDarent stain to
rnatch the trim color.

Anv ntaterial appearing on the exterior of a home, now or any future changc. must
cottlbrrrr to architectural review standards. 'l'he architect and Architectural Revicw C'ornrnittee
have tlte right to review and amend the color palette fbr the best interest o1'the neighborhood.

FENCIN(;

Whilc some l-cncing is desirable fbr privacy or to protcct small children ancl pcts.
cordtlning each lot with perinrcter/propcrty line l-encing tends to crcatc a clultered appcarancc o1'

sntall hontc sites. and it diminishes the open. green vistas which have been intcntionally created.'l'o elinrinate this undesirablc (and seemingly unfiiendly) situation. wc have reqLrircd that all
lcncing bc individually approved by the I)eveloper.

Design guidelines lbr f-cncing have been cstablished to hclp simplily rcqLrcsts. All
lbncing rrust bc w'oocl. No mctal, chain-link, stockade. or picket lencing stylcs will be pcrmittcd.
Privacl, lcncing nray only be installed in the rear ol- the homes in an arca irnnrediately
sttrrourrding a patio. deck. terrace. hot-tub. etc. and it must be stained tcl match thc hclnrc ur the
c|ltrancc I r'uturc lL'nci ng.

Llsc ol' split-rail lcncing. as usecl on the entrance fbature. is cncouragccl whenevcr
appropriatc. lly aclding an approvcd "ranchcr's wirc"' or '"hardware cloth" nrcslr to thc split-rail
leltcc. a ticarly-invisiblc barricr can be created to contain pets. -l'hc lcncing design shoLrld cnable
it l-lt()wer to kccp thc lcncc line trirnrncd. Blrricd wire lencing is thc prel.:rrcd altcrnalivc litr
containing pcts.

Anv lcncing shoLrld be installcd in such a way as to relate to and cnhance thc architcctr,rrc
ol'the httnre. improve thc sitc design, and create attractive outdoor spaces (sr,rclt as the arnbiance
ol' a latrdscapcd cor-rrlyard). Ircncing to simply scction oll' lots will not be acceptccl. It is
desirable that scnsitivc landscapc design be in intcgral part ol-any fbncing installation. All non-
pril'acy l-encing ntust be staincd to match the ner-rtral coklr usccl on the entrancc f'catLrrc lcncing.

HOME SITING AND SITE DESIGN

All drivew'ays in Mclrose are concrete, not asphalt. and the garage and drivcwal' location
ol'cach hontc is predeterrnined to create the most attractive street scape possiblc. Curb-cuts are
installcd cluring the construction o1'the streets to minimize subsequent cuts. and underground
utilitl' lines arc localccl to avoid drivewal, locations. Planned drivcway localions hclp in the
grouping of tl-re two (2) street trees which are provided on every lot. cither in thc spring or the
autumn. A standardizcd mailbox design, which is stained to match the entrance fbaturc lbncing.
as well as brass post lamps, where installed, are other details of subtle consistencl, w,hich
enhance the lbel of quality in Melrose. Street lights are installed fbr safbty and security fbr the
neighborhood.



Homcowners are required to provide uniform brass house numbers on both sides of their

mailbox post. and on their home. to complete this "T'otal Environment". Inlbrniation regarding

the approvecl brass number styles, sizes. and purchase locations can be provided b,v ,vour

salcspcrson.

l.aldscapc plans. alterations or additions to homes. driveways. patios. etc. arc all sLrb.iect

to architcctural rcview. Antennas. clotheslines, barns, utility shcds. out-bLrildings ol- an)' type

(including pet houscs). or above-ground swimming pools arc not permitted. Basketball hoops

ntust be inslallcc'l on posts and backboards paintcd to match the honle, and no backboards ma;- bc

mounted cln thc home.

MELROSE HOMEOWNERS ASSOCIATION

[,.ach property owncr in Melrosc automatically bccomcs a ttrember of the Mclrtlsc I lotlrc-

owlcrs Association. 'Ihis association will providc 1br thc ongoirlg carc ancl owncrsliip o1'thc

entraltcc l'eaturc. landscaping, present and future green space areas (such as the w'alk-way tcl

Violet lrlcnrentary School) ancl any other neighborhood amenity which is devclopcd to serve all

the residcnts o1- Mclrclse.

I)crhaps thc greatest bcneflt to the Associalion is to creatc a lbrunl lor the opportLrnitl' lbr

thc Melrosc residcnts to become acquainted with neighbors and unify the conlmunity with shared

inlirrmation. goals. and liicndship.





















https://www.cedar-craft.com/


https://www.cedar-craft.com/
https://www.cedar-craft.com/
https://www.sherwin-williams.com/store-locator/paint-store/pickerington/oh/721052
https://www.amazon.com/ASAP-Mailboxes-Cedar-Wrapped/dp/B07JRHFB52/ref=sr_1_1?crid=3SMXA1R6B25WB&dib=eyJ2IjoiMSJ9.pFlDY9cyNNNeTIWDK2oXJb_gOM5LN07VpFWa--sn7OwL6Hqdu9vpIgJqAztphkKHB1F-hPDSbKUIWV2p3M83NMgD7b8n_8Ey4P3IbcVe9c1o6IG4_6bzBB87y8-pCA39wKP0H9rX6hUak8iUm_iRsY9bmZwBya7hWhCXNAOWfG8ExMI8xYxeay-O0kbT6AaiwHZaAaUFyNgeVBfLiw6K99MIOkP61L7q0XpyZbrC--atH5y-sx7JV8j9U8XUJoLz6xqD_0nDS1geoRZlfkin2pwKF-1jDTMVEDWqOpBV83W7i2nKA7IFT6vVixo1LAJR6jwhstn8tTFITze397oRwmUpWs1NDkrxlv47QUmj8EFZ1RI8jtHRJysAn5BqFgVHo-9H7ITcGB1_NGBTkkQ3LkQKek43Je5gEBJSn8FKaO-ZGoYKl2MPJVFsf7dXInxs.wWKJPbCWekPLCYSP1p-jauHR1cIwTtsJ7d2aIAJBhIY&dib_tag=se&keywords=cedar+wrap+mailbox&qid=1739194323&sprefix=cedar+wrap+mailbo%2Caps%2C79&sr=8-1
https://www.amazon.com/HIllman-841632-4-Inch-Aluminum-Number/dp/B002GPXAOU/ref=sr_1_18?crid=HM9L022P9M6&dib=eyJ2IjoiMSJ9.5Oxoqz_FZDvFu61YroeAldnvsVKLtFmejz_cG2kPSY84xxeWXod0GHk-BUXvPk3kvcbSo9086GETFeJ64xZpGiTiSobdXO9nznVjb9CqxNnvfZHZ_k06tmO0DeMofcI95oKGXJb_NH0EcLvt2j_CcZTmdWEb-ZBagxe_yyioq5rzuIywO4-IdNtHBJcim4tKNTclUkHF7E4SMF3pj_x00566bAcTIpLkifm0zqoMkuT2ecZ6jl9yoRp2wiZHSvbc8K3821uOJHnftHm3k1OUdJpMGoy7FOrXy8T0ah7OVPLHN9g2hwu_KltWDG9WgR_l9MWipSGzQ2qxuaBq5hqgORNlJS8Kv2jUdtU9C_mm1FXHwTu_OozSr7eUm-PaYdCD4F5KTDDQkcZz2v8A90r9Wf5RQA4tidcdUB9xzH5aPfF9JkcWvfW0X9hFEQpNBJwW.avCLRCvxR-pKB3B-t5uTE3I3jT1gK1IKsUXMJU27P6c&dib_tag=se&keywords=hillman%2Bnumbering&qid=1739194383&sprefix=hillman%2Bnumbering%2Caps%2C76&sr=8-18&th=1
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