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COVID -19 HEALTH & SAFETY PLAN

Last revised: 09/07/2021
The following plan is a response to Governor Wolf’s mask mandate of 09/07/2021 in the state of PA and the CDC/Montgomery County Department of Health’s recommendations in regard to COVID-19 protocols for licensed facilities and children age two and up. If / when additional guidance is released, Hopwood School & Camp (Hopwood) will amend this plan accordingly. 
The Order of the Acting Secretary of the PA Department Of Health can be found here:

https://www.health.pa.gov/topics/Documents/Diseases%20and%20Conditions/Order%20of%20the%20Acting%20Secretary%20Directing%20Face%20Coverings%20in%20Schools.pdf
COVID-19 is mostly spread by respiratory droplets released when people talk, cough, or sneeze. Therefore, personal prevention practices (such as handwashing, staying home when sick) and environmental cleaning and disinfection are important principles that are covered in this document. The following actions implemented by Hopwood are applicable to all administrators, staff, children and their families and are intended to help lower the risk of COVID-19 exposure and spread during the 2021-22 school year.

Promoting Behaviors that Reduce Spread

· Staying Home when Appropriate
· Children and staff who are sick or have recently had a close contact with a person with COVID-19 are to stay home. 

· Children and staff should stay home if they have tested positive for or are showing COVID-19 symptoms.

· Hand Hygiene and Respiratory Etiquette
· Children and staff will be required to wash their hands at time of arrival and throughout the day. Children and staff handwashing will be with soap and water for at least 20 seconds. Children handwashing will be monitored by staff to ensure adherence.
· If soap and water are not readily available, hand sanitizer that contains at least 60% alcohol will be available for staff.
· Children and staff are to cover coughs and sneezes to the best of their ability; this protocol will be modeled and encouraged, by staff, throughout the day.  If a tissue is not available children and staff are to cover their cough or sneeze with the inside of their elbow. (Will be modeled by adults)
· Cloth Face Coverings/Shield 
· Per Governor Wolf, the CDC & Montgomery County Health Department’s mandates/recommendations, children ages 2 and up are required to wear a mask/shield when indoors, unless exemption qualifications apply (please refer to order); we will not require staff or children to wear masks/shields when outside, unless warranted by parents/guardians.  
· Adequate Supplies
· Hopwood will provide soap, hand sanitizer with at least 60 percent alcohol (for staff), paper towels, tissues, disinfectant wipes, and no-touch trash cans. It is the responsibility of staff, and the families of Hopwood to provide their own face coverings.
· Signs and Messages
· Signs will be posted (e.g., school entrances, eating areas, restrooms) that promote everyday protective measures and describe how to stop the spread of germs by properly washing hands and properly wearing a cloth face covering.
Maintaining Healthy Environments

· Cleaning and Disinfection
· Frequently touched indoor surfaces will be cleaned and disinfected (e.g., door handles, sink handles, tables, chairs, etc.) within the facility at least daily. 

· Protocols for safe and correct use and storage of cleaners and disinfectants including storing products securely away from children will be followed. 

· Cleaning products will not be used near children. Staff will ensure that there is adequate ventilation when using these products to prevent children or themselves from inhaling toxic fumes.

· Staff members are required to use gloves while removing garbage bags or handling and disposing of trash. Staff members are required to wash their hands after removing gloves.

· Shared Objects
· Adequate supplies will be provided to minimize sharing of high-touch materials (e.g., art supplies or other equipment). Use of supplies and equipment that is used by more than one group of children will be cleaned and / or disinfected as deemed necessary.
· Ventilation
· Hopwood has installed new HVAC units in the school building. Weather permitting, the HVAC units will be off, and doors / windows will be opened.

· Water Systems
· Water fountains have been removed until further notice. 
· Modified Layouts
· Seating (e.g., lunch and snack time) will be spaced apart, when possible.

· Naptime cots are assigned to individual children, are sanitized weekly, and spaced out as much as possible. Cots will be arranged head-to-toe to ensure distance between their faces.

· Physical Barriers and Guides
· The use of barriers and guides will not be used at Hopwood.

· Communal Spaces
· Use of common eating areas and shared playground equipment will be staggered to minimize intermingling of classes. 
· Food Service
· Children must bring their own lunch and morning snack and will eat in their designated classroom. The safety of children with food allergies will be accommodated for each classroom.

· Disposable food service items (utensils, cups, paper plates) will be used, as needed (provided by Hopwood). All afternoon snack items will be dispensed by staff wearing gloves and face coverings. Staff will wash their hands after removing their gloves.

· Homemade food items for special events (e.g., birthdays, staff appreciation etc.) are NOT PERMITTED.  Store purchased items are permitted.

Maintaining Healthy Operations

· Protections for Staff and Campers who are at Higher Risk of Severe Illness from COVID-19
· Staff at higher risk for severe illness are discouraged from working at Hopwood.

· Children at higher risk for severe illness are discouraged from attending Hopwood.

· Regulatory Awareness
· If state or county guidance changes, Hopwood will amend these policies and procedures accordingly if needed.

· Identifying Small Groups and Keeping Them Together (Cohorting)
· All children in each classroom will be considered a group and will stay together throughout the day.
· Mixing between classes will be discouraged through scheduling.

· Designated COVID-19 Point of Contact
· Hopwood point of contact: Mary Prichard (Miss Mary) 215-368-1135

· Hopwood point of contact, alternative: Annie O’Rourke (Miss Annie) 215-368-1135

· Communication Systems
· Consistent with applicable law and privacy policies, staff and families must self-report by text, phone or email to the school director if they have symptoms of COVID-19, a positive test for COVID-19, or were exposed to someone with COVID-19 within the last 14 days in accordance with applicable privacy and confidentiality laws and regulations.

· Staff and families will be notified by either text, phone or email about school closures or additional restrictions related to COVID-19.

· Parents / guardians must add the following Hopwood numbers to their cell phone contacts: School office: 215-368-1135   Mary cell: 267-205-9701 Answering calls from either of these numbers is a priority, regardless of circumstance (e.g., business meeting, conference call etc.)
· Recognize Signs and Symptoms
· Parents / guardians are responsible for daily health checks (e.g., temperature screening and/or symptom checking) prior to drop-off. 

Preparing for When Someone Gets Sick

· Advise Sick Individuals of Home Isolation Criteria
· Sick children and staff should not return to Hopwood until they are fever free for 24 hours and/or cleared to do so by a medical professional.
· Isolate and Transport Those Who are Sick
· Children and staff should not come to Hopwood, should notify camp administrators (Mary) if they become sick with COVID-19 symptoms, test positive for COVID-19, or have been exposed to someone with symptoms or a confirmed or suspected case.

· Children or staff with COVID-19 symptoms (such as fever, cough, or shortness of breath) at Hopwood must go home. 
· The designated area to separate individuals with COVID-19 symptoms is the school office. 
· Contaminated Areas (Possible)
· Any area used by a person confirmed to have COVID, will be closed for 24 hours and cleaned and disinfected 

· Notify Health Officials and Close Contacts
· In accordance with state and local laws and regulations, Hopwood administrators will notify the Montgomery County Department of Health, staff, and affected families immediately of any case of COVID-19 while maintaining confidentiality in accordance with the Americans with Disabilities Act (ADA).
· Hopwood administrators will advise anyone who may have had close contact with a person diagnosed with COVID-19 to stay home, self-monitor for symptoms, and follow CDC guidance if symptoms develop.
*Drop-off and Pick-up procedures: A two-lane car line will be formed each morning and afternoon at the school parking lot per the schedule below.  Masks are required during these times. 
*Parents that opt out of carline or arrive/pick-up outside of carline hours, may park and walk your child into Hopwood or escort them out at the end of their day. 
Drop-off Procedures: (8:45-9:00 AM): Staff will assist children from their vehicle and escort them to their classroom.
Pick-Up Procedures: 11:30-11:40 AM & 3:00-3:15 PM: Staff will assist children to their vehicle. Parents should remain in the car and tend to their child once safely in the car. Hopwood staff is not permitted to secure children in a car seat. 
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