
Street Address and Number

City, State, Zip Code

City and State of the Immigration Court 

Your Full Name 

Your Full Name 

Your A-number 

Date and Time of the HearingName of the Judge 



Your Full Name 

State if it is Master or Individual 

Explain why you are asking the court to change the format of the hearing. Give as much detail as 
you can. Depending on your circumstances, the reason may be: 

1. You cannot afford the cost of traveling to your hearing.
2. You do not have child care for the date and time of your hearing. 
3. You do not have access to transportation.
4. You cannot miss a full day of work. 

Or many more. 

This is your opportunity to tell the judge why the hearing should be online! 



State if it is Master or Individual 

Date and Time 
of the Hearing

Sign here The date you sign it 



Exhibits are your evidence. Use as many exhibits as you need, label the first one A, and
then continue with B, C, etc.  

Evidence can include:

1. A letter from your employer explaining why you cannot miss work.
2. A letter from your doctor explaining why you cannot travel.
3. A copy of your pay stubs or proof of income showing that you cannot afford to travel.

Reference your exhibits in your statement. For example, if Exhibit A is a doctor's note,
write "See Exhibit A" after your explanation of why you cannot attend in person due to 
medical reasons. 



City and State of the Immigration Court 

Your Full Name Your A-number 

LEAVE EVERYTHING ELSE BLANK
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Your Full Name 

Your A-number 

Your Full Name 

Street Address and Number

Date that you are 
mailing the request 

Name of the Government Attorney

City, State, Zip Code

Explain how you will send it, for example, "priority mail, 
return receipt requested" 

Your Signature The date you sign it 
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