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The success of any non-profit organization depends on governance structure that relies on efficient governance documents to frame the organization’s fundamental policies for driving the mission. Our constitution, bylaws, and standing rules ensure we are operating according to our agreed-upon rules.

State Laws supersede everything. Constitution and Bylaws-provide the governance structure for how your Unit will function. It includes the basic rules that are so important that they cannot be changed without prior notice.

These are the basic sections of the Unit’s Constitution:
· Preamble
· Name
· Nature 
· Object
· Eligibility
· Unit Officers
· Executive Committee (who will serve)
· Amendments

These are the basic sections of the Unit’s Bylaws:
· Executive Committee (who will serve, how many will constitute a quorum, special meeting called by president ___ hours in advance)
· Duties and Powers of Officers
· Elections 
· Committees
· Transfers 
· Discipline
· Parliamentary Authority
· Amendments

Robert’s Rules of Order, Newly Revised is the parliamentary authority of the American Legion Auxiliary and will be the authority on issues not otherwise addressed by state law, the constitution and bylaws, or special/standing rules.

These are the basic sections of Standing Rules:
· Meeting Dates and Time (if electronic, needs to be added)
· Dues for Seniors and Juniors
· Elections (officers, delegates)
· Installation (incoming president’s discretion)
· Finances
· Fiscal Year (July 1st, thru June 30th)
· Financial Audit
1. Cash management and check signing procedures
2. Rent, Utilities (if any)
3. Flowers/Gifts
4. Delegate expenses
5. Contest and prizes (poppies, essays)
6. Mandatory funds 
7. Donations to Auxiliary Programs
8. Compliance-filing IRS forms
· Audit of Books (who will conduct the audit and when)

Minutes and Financial reports should be given to all members and approved by the body, at every Unit meeting. A copy of each shall be kept on file.



