VISITORS POLICY
Scallywags are committed to safeguarding and promoting the welfare of all children. We recognise that visitors can contribute positively to children’s learning and experiences, but their presence must never compromise children’s safety, privacy or well-being.
Admission of Visitors
· All visitors will be asked to show ID.
· All visitors must sign in and out of the visitor’s book.
· All visitors will be asked to place their mobile phone in the provided box. 

Supervision of Visitors

Visitors who are not known members of staff and who have not completed Scallywags required suitability checks will not have unsupervised access to the children. Visitors will normally be accompanied by an appropriate member of staff while they are on the premises.

Where a visitor is attending for a specific professional purpose, the manager will determine the level of supervision required based on the nature of the visit and any relevant safeguarding considerations.

Contractors and Maintenance Workers

Where possible work involving contractors will be arranged outside childrens attendance hours. If work must take place where children are present:
· The area will be risk assessed.
· Children will be kept away from hazardous areas and equipment.
· Contractors will not be permitted unsupervised access to the children.
· Tools, materials and chemicals must be kept secure.
· Staff will monitor the work area throughout the visit.

Parents and Carers

Parents and carers are welcome to attend Scallywags for agreed purposes, including meetings, settling in, visits and events.

Parents and carers must follow the instructions of the preschool staff and must not access the setting without permission.

Parents and carers must not take photos or videos of other children unless this has been specifically authorised by the manager.




Safeguarding Concerns

Any visitor whose behaviour causes a safeguarding concern will be asked to leave the premises where appropriate.
Concerns will be reported immediately to the Designated Safeguarding Lead (DSL) or manager.
Scallywags reserve the right to refuse entry to any person where there are a safeguarding, security, health and safety or other legitimate concern. Where necessary the manager will seek advice from the appropriate safeguarding or emergency services.
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