From the NWACC website, log in to your My NWACC
Click on Treasurer (left menu)
Select Touchnet eServices (this is a link to Touchnet — you will not have to sign in again.)

From the Touchnet homepage, select Authorized Users under My Profile Setup

# MyAccount~ My Profile~ Make Payment Payment Plans Refunds Help ~

Announcement My Profile Setup
//_h —

o Electronic check transactions have been restricted on this account.

~
Touchnet connection to Student Authorized Users /
~ T

account activity is Working!
August 9, 2023 payment processing is now Student Account ID: xxxx7947

working. Students should be able to see
Personal Profile
Activity and account balance now. Balance $700.00

— -

Tuition Payment For Fall 2023.

The payment due date for the Fall Ve Actit Security Settinas
2023 is August 15, 2023, few Activity BlErm=n ty g

Students are required to pay their tuition
in full, have authorized financial aid
(including scholarships), or set up a @ Electronic Refunds

payment plan by the end of day August

Select Add Authorized User tab

Authorized Users
— D

Authorized Users \\Add Authorized User
A

Mo authorized user has access to your account information.

Enter authorized user’s email address, and select what they can view

#A  MyAccount™ MyProfile™ Make Payment Payment Plans Refunds Help ™
Authorized Users

Cancelled adding authorized user.

Authorized Users Add Authorized User

You can give others (parents, employers, etc.) the ability to access your account information. In compliance with the Family Educational Rights and Privacy Act
of 1974 (FERPA), your student financial records may not be shared with a third party without your written consent. Adding an authorized user is your written
consent that an individual may view your account information and make payments on your behalf. Please note that authorized users DO NOT have access to
your stored payment methods, academic records, or other personal information.

I“ Email address of the authorized user auth.user@gmail.com

Would you like to allow this person to view your billing statement and account activity? ® Yes O No
| Would you like to allow this person to view your payment history and account activity? @ Yes O No

— Cancel | ERILTE



Check | Agree box to add the authorized user.

Agreement to Add Authorized User

!w‘ . g

| hereby authorize Northwest Arkansas Community College to grant auth.user@gmail.com full access to my accounts,
including ability to view all billing statements, payment history, and/or make payments accordingly. My payment methods
and credit card and/or checking account information will remain confidential and hidden from all other users. | understand
that | am still primarily responsible for ensuring that all my accounts are paid on time and in full.

This agreement is dated 08/18/2023 1:49:39 PM CDT.
For fraud detection purposes, your internet address has been logged:
208.90.106.68 at 08/18/2023 1:49:39 PM CDT

Any false information entered hereon constitutes as fraud and subjects the party entering same to felony
prosecution under both Federal and State laws of the United States. Violators will be prosecuted to the fullest
extent of the law.

—_——— —— — — N
,'\/ Please check the box below to agree to the terms and continue.
. check (DEl € i nue.

| Agree

Two emails will be sent to the authorized user, one provides the link to Touchnet as an authorized user,
and the other contains their initial password.

You can change/delete the authorization at any time by going back to your My Profile / Authorized
Users tab in Touchnet.



