CITY OF FOSTORIA, OHIO
Resolution No: 2026 - __________
Introduced by: 
A RESOLUTION
Amending Resolution No. 2023-45 by amending  the job description and salary range for the position of full-time appointed or hourly contracted Director of Finance for the City of Fostoria, Ohio, and declaring an emergency to exist.
WHEREAS, the Council now desires to amend the job description for Director of Finance to facilitate filling the position of Director of Finance with the most qualified candidate. 
NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Fostoria, Seneca, Hancock and Wood Counties, Ohio:
SECTION 1. Job description and salary are hereby amended and set as follows:
TITLE:  				Director of Finance
	
DEPARTMENT: 			Department of Finance

REPORTS TO:  			City Council 
					Finance Committee 
 
EMPLOYMENT STATUS: 	Full time

FLSA:  exempt

PAY:  	Ordinance

Qualifications
Bachelor’s degree from an accredited college or university with a major in accounting, finance, business administration, public administration, or a closely related field; or an equivalent combination of education, training, and experience in fund accounting. A Master’s degree is preferred.
Extensive knowledge of rules and regulations established by the Governmental Accounting Standards Board (GASB) and Generally Accepted Accounting Principles (GAAP). Prior municipal finance experience is preferred.
Professional certification as a Certified Public Accountant (CPA), Certified Public Finance Officer (CPFO), or Certified Government Financial Manager (CGFM) is preferred. 
License or Certification Requirements
Must be an elector of the State of Ohio.
Must possess a valid Ohio driver’s license.
Must be eligible to be bonded by the City.
Must successfully pass a BCI/FBI background check and credit check as a condition of employment. 
Must acquire and maintain Certified Public Investment Management (CPIM) certification. 

Skills
Strong analytical, strategic, and organizational skills; ability to prepare, analyze, and interpret complex financial data; knowledge of municipal budgeting, tax collection, accounting, payroll, and procurement systems; ability to communicate effectively in written and verbal form; ability to prepare professional reports and presentations; ability to exercise independent judgment; ability to supervise and lead staff; and ability to work collaboratively with elected officials, department heads, and external agencies. 
Inherently Hazardous or Physically Demanding Working Conditions
Work is performed in a standard office environment. Duties require sitting, standing, walking, and operating standard office equipment including computers, calculators, copiers, and telephones. May require travel to meetings, city facilities, and external agencies, and attendance at evening meetings as required. 
Job Duties
· Serves as the Chief Fiscal Officer of the City and performs all duties imposed on city auditors and treasurers under Ohio Revised Code, the City Charter, and the Codified Ordinances of the City of Fostoria. 
· Oversees the Department of Finance, including supervision, orientation, and direction of Finance and Tax Department staff (all hiring and firing decisions subject to approval by City Council). 
· Acts as custodian of all City funds and maintains accurate and timely financial records.
· Establishes and maintains the accounting systems, financial records, and reporting structures for all City departments, boards, and commissions.
· Prepares and submits annual operating, capital, and tax budgets and appropriation measures.
· Provides full and complete financial information to the City Council Finance Committee and City Council as requested.
· Prepares financial forecasts for a rolling five-year period for City budgets and capital expenditures.
· Oversees tax collection, payroll, benefits, investments, revenue sharing, grants, loans, and performance management.
· Serves as fiscal advisor to the Mayor, Safety-Service Director, and City Council.
· Responds to and implements corrections recommended by the State Auditor’s Office during annual audits.
· Attends and issues reports at all Finance Committee and City Council meetings.
· Collaborates regularly, cooperatively, and professionally with other City department heads including the Director of Law, Mayor, and Safety-Service Director.
· May serve as Clerk of Council in the absence of a hired clerk.
· Performs other duties as required or assigned in support of City financial operations. 

Equal Employment Opportunity

It is the policy of the city to provide employment opportunities to all persons based solely on ability, regardless of race, color, religion, sex, national origin, age, sexual orientation, gender identity or disability.  This job description does not imply that these are the only duties to be performed.   This job description is subject to change in response to funding variables, emerging technologies, improved operating procedures, productivity factors, and unforeseen events. 

SECTION 2.  It is found and determined that all formal actions of this Council concerning and relating to the adoption of this resolution were adopted in an open meeting of this Council, and that all deliberations of this Council and any of its committees that resulted in such formal actions were in meetings open to the public, and in compliance with all legal requirements including Section 121.22 of the Ohio Revised Code.
SECTION 3.	This resolution is declared to be an emergency measure necessary for the immediate preservation of the public health, safety and welfare.  The reason for such emergency is to allow for adequate training of a new Director of Finance under the direction of the current Director. 

Passed this            day of                    , 2026.

						_________________________________________                                                                       
						Brian Shaver, President of Council


ATTEST:

					
Tamara L. Drake, Clerk of Council

	

	Filed with me and approved by me this            day of                     , 2026.


						__________________________________
Don Mennel, Mayor

