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How to create an Analysis report 
You are able to analyse your data on every field captured. 

Go to Reports on the Navigation bar and then Analysis: 

 

In order to create a new Analysis report, select New from the task bar: 
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Create a Name for your report: 

Data Type: On the drop down menu you will see all the types of data on which you can do reporting. 

For this example we are going to use the Person data type. 

After selecting the data type you need to ‘Bind the data’ which will then return all fields 

in the system which may be used on this data type: 

 

If there are specific data you would like to report on which does not display on these headings, you 

may select other or more options from the Field list feature. 

Right click next to the headings and select Show Field list

 

An additional screen will pop-up from which you may make your selection. 

Click on add to show the Object model tree: 
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You will notice that some of the entries are greyed out. These records are already available on the 

main screen. 

After you have selected the required field/s, it will display in the pop-up screen.  
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Drag and drop the required field/s onto the report on the “Drop Data Items Here” section: 

 

 

From this data we can now determine the completeness of our client data. 

You may use the criteria field to segment the data you want to report on: 
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When using a value in your report the system also automatically creates a Chart with the criteria 

selected: 
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Export this report in various formats:            

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


