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Har-Ber Village Museum Volunteer Application

Mission Statement:   To collect and preserve historical items, authentic to the American experience, for the whole family to enjoy and understand within a scenic and inspirational setting. 
Remember the past, celebrate the present, and imagine the future.   Most of the artifacts on display in the Museum came from within a 100-mile radius and date from the 1830s to the 1920s.
Personal Information
Name: ________________________________________________________
Address (required): _____________________________________________________
City, State, Zip: ______________________________________________
Phone (required): ___________________________________________
Email: (required): ____________________________________________
Date of Birth (year not required): _____________________________
Emergency Contact
Name: ______________________________________________________________________
Phone: ________________________________________. Relationship: ______________________________________
Allergies, Food allergies/restrictions: ______________________________________________________________
*This is for food handling and assistance if needed, we are not liable for your consumption of any provided foods. 
Availability
Preferred Days/Times (circle your choices):                             Regular hours OR as needed?
Mon.       Tues.        Wed.          Thurs.          Fri.        Sat.          Sun.
2 hours              4 hours        6 hours                      //                    Morning                     Afternoon
Volunteer Role Descriptions/Needs 
· Check (all) that are of interest to you-
· School Program Development/ School Tour Guide
    Help develop and present guide-led stations for school tours.
· Docent     
    Research exhibits and provides findings through written guides, interpretive panels and Educational talks. Will staff the exhibit weekly.
· Collections Research 
   Will research museum artifacts and describe the items for our collections and curatorial team. 
· Event 
    Assist Event set up, or traffic control during special events such as monitoring wrist bands. Caring for any event needs. 
· Data Entry
    Organize visitor data, mailing lists, and collections info using Excel.
· Properties 
    Assist with maintenance of buildings, grounds, and gardens.
· [bookmark: _Int_M8BHRfy6][bookmark: _Int_DjOmAmv1]Pioneer Crafts/Trades
    Demonstrate and teach historic crafts of the Pioneer Era, (i.e. weaving, leather, printing, Hearth & cast-iron cooking, rope making, wool carding, sewing, butter churning etc.) We are happy to teach these skills! 
other skills you may have to share: ___________________________________
· Marketing
    Brochure and Flyer Distribution of promotional materials, write press releases, or give presentations about the museum to community organizations and attend Trade Shows
· Other Interest 
If you don’t see your interest above, please give us input as to what you can see yourself doing at Har-Ber Village: __________________
________________________________________________________

Additional Information:
* Will you need your volunteer hours logged for school, community services, etc.?                  Yes    or    NO

How would you describe yourself?  (Such as Are you comfortable giving presentations, when given the appropriate information to prepare for?  Introvert “like behind the scenes” or Extrovert “like being out with the people”



Do you like/work well with children? What is your experience working with them?



Why would you like to volunteer at Har-Ber Village?



What special skills or experiences will you bring to the Village?



What is your favorite exhibit here at Har-Ber Village and why?  


Volunteer Signature _________________________________________, Date______________________
Legal Consent Forms
· Background Check Authorization
I understand that Har-Ber Village Museum requires a criminal background check as part of its volunteer screening process, especially for roles involving children or vulnerable populations.  *Have you ever been convicted of a crime? If yes, please explain: _______________
_________________________________________________________________________________________________________
I hereby authorize Har-Ber Village Museum to conduct a background check: 
Document needed:  Driver’s license or other government ID Card ______________. I understand that this information will be used solely for determining my eligibility to volunteer.
Signature: __________________________________________    Date: _______________

· Photo and Video Release
I grant Har-Ber Village Museum permission to use photographs, video recordings, and other media of mine taken during volunteer activities for promotional, educational, and archival purposes.
I understand that these materials may be used in print, online, or other formats, and that I will not receive compensation for their use.
Signature: __________________________________________    Date: _______________
· Liability Waiver
I acknowledge that volunteering may involve certain risks. I agree to hold harmless Har-Ber Village Museum, its staff, and affiliates from any liability arising from my volunteer activities, except in cases of gross negligence or intentional misconduct.
I understand that Har-Ber Village may carry liability insurance, but I may also choose to obtain personal coverage.                                                                                                                   Signature: __________________________________________    Date: _______________
· Emergency Medical Consent
In the event of a medical emergency, I authorize Har-Ber Village Museum staff or representatives to seek medical treatment on my behalf.
I understand that this consent is given in good faith and is intended to ensure my safety. Signature: __________________________________________    Date: _______________

· Ambassador/Mentor assigned: ____________________________________________________________
Volunteer Coordinator Signature:   ____________________________________Date: __________________
Supervisor Approval: ____________________________________________________Date: __________________
HR Review: ________________________________________________________________Date: ___________________
Directions of use:
1. Page 1:  Mission Statement and Core Values is something that the Volunteer needs to be able to align with. The core values card needs to be provided to each volunteer with the application.
2. Page 1: Personal Information is to be filled out by the volunteer applicant, Programs staff must assure it is filled out in detail.  
3. Page 2: Description of Roles and Responsibilities is a short list of Volunteer needs that the Village has.  Program staff needs to be able to discuss each item in detail and answer any questions.  There must be at least one item marked by the applicant to process however note that multiple items can be marked giving us a more rounded volunteer pool. 
4. Page 3:  Additional Information; is designed for a face-to-face conversation with the applicant and the Programs staff.  While the applicant might answer some of them before turning it in, it is imperative that the programs staff review and ask the questions to get a better idea of placement and who to assign as a mentor/ambassador.  
5. Page 4: Legal Consent forms; as we are a non-profit, appropriate rules and regulations must be implemented for the safety of children/families, the village and the individual volunteer.  The applicant needs to understand that background checks are completed to volunteer with us unless they fall under an approved organization, such as Audubon, COW week, etc.  They need to understand that if they represent a bigger organization that they can only volunteer on the days that the organization has been contacted and are participating.  If they say yes to a criminal charge programs staff needs to address the situation with HR. 
6. Programs staff is to assure proper overall volunteer training for all volunteers both individual and in groups. 
7. Page 4: An ambassador/mentor will be assigned to each new Volunteer by the Programs staff. Programs staff will follow up to assure station training has been completed to the standards of the organization.  
8. Page 4: Signatures; When processing the application, the Programs staff must review and ‘approve’/recommend the applicant to be a volunteer.  Then the staff person completing the application for approval must be submitted to their supervisor for final approval.  The supervisor then submits the application to HR to run a background check.  Once the background check has been received back HR will note on the application it is cleared or that there are issues and talk with appropriate staff.  If the application is cleared, the application will be kept with Programs staff and will be entered into the excel master log.  The background check will be kept under lock and key with the HR Director.  
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