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Key Stage 1 Phase Lead, Subject Lead 

and Year 1 Teacher 
 

April 2023 (earlier if possible) 
Permanent, Full Time Contract 

MPS + TLR (depending on experience) 
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“pursuit of knowledge 

kindness & honesty 

peace & equality 

freedom of speech & thought” 

Welcome  
 
Dear Applicant, 
 
Thank you for your interest in this unique and exciting opportunity to play an 
important role in the development of our new free school in Harrow.  

The Hujjat School Trust’s vision is to develop a school infused with positivity, 
creativity and passion for learning, which raises all children’s aspirations regardless 
of their backgrounds. 

School years are amongst the most influential period in our lives. Using Hujjat 
Primary’s values-based approach to education, teachers will model values of the 
school to help create a happy and inclusive environment inspired by Islamic values 
where children can indulge their curiosity, develop a lifelong love for learning and 
build the foundation from which they can grow to become ethical, responsible and 
inspirational members of society.  

The successful candidate will become a key member of the school teaching team 
leading the school in terms of the Key Stage 1 and a core subject area in the school. 

You are welcome to visit the school in preparation for applying for the post by 
emailing me directly at recruitment@hujjatprimary.org 
 
David Poole,  
Headteacher 
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Ethos 
 
Our faith designation is reflected in the values of the school, fostering cohesion and placing the 
school at the heart of the community.    
 
The universally accepted human values and principles that are also cornerstones of the Islamic faith, 
will be promoted and embedded into the fabric of the school through the curriculum and the 
behaviour policy, ensuring that everyone, adults and children, of all faiths and none, can identify 
with and benefit from them. 
 
 

 
 
  

 

peace and progress 

freedom of speech 
and thought 

the development of 
a knowledge-based 

society 

 

cultivating a 
culture of 

thankfulness 

respecting 
our planet as 
an entrusted 

resource 

understanding that 
knowledge can only 
expand when you 
engage with and 
learn from one 

another  

recognising our 
responsibilities 
towards others 

and developing a 
passion for 

serving humanity  

adopting a 
reflective, 

reasoned and 
rational 

approach to life  

always 
striving to 
do and be 
our best  
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Location 
 
Surrounded by nature yet close to local amenities and transport links, Hujjat Primary School opened 
in September 2020 as Harrow’s first Muslim faith designated Free School and will have capacity for 
420 children across 7 year groups by 2026. 

Harrow is a vibrant, diverse Borough with a history of strong educational standards and many 
schools achieving above the expected national levels. The primary schools are very supportive of 
each other and often work on new initiatives together.  The successful applicant will have the 
opportunity to help shape the Key Stage 1 provision of the school and lead on a core Subject Area. 
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Curriculum 
 
The Islamic philosophy of education emphasises that education must be for the holistic development 
of the individual and of society.  At Hujjat Primary School, our commitment to outstanding academic 
achievement will therefore go hand-in-hand with the nurture of values, which underpin the 
development of good character.  
  
The curriculum will grow mind, body and character through: 
 
 
 

• A broad, balanced, vibrant and inclusive core curriculum that fosters curiosity and 
outstanding academic achievement; 

 

 

 

 

• Experiential teaching, enrichment activities that are 
a feast for the senses, and focused time on health, 
hygiene, nutrition, personal and social skills; 

 
 
 

 
 

 
 

 
• A values curriculum through which we will 

develop the virtues of good character, 
enabling our pupils to apply their 
knowledge and turn it into action for 
the benefit of our school and the wider 
community. 

 
 
 
Hujjat Primary School embodies high expectations, 
high standards, and enables children to extend their 
learning to engage with local, national and international initiatives 
which reflects the diversity in our community both within and outside the school. 
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The vacancy 

We are now seeking to appoint a Key Stage 1 Phase lead to support the Deputy Headteacher in the 
development of Key Stage 1. 
 
Please refer to the job description and person specification below for further details.  
 
The Trust is committed to offering a variety of comprehensive learning and developmental 
opportunities for the successful candidate. 
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How to apply 
 
Candidates of any faith are welcome to apply.   
 
We hope that the information provided is useful and informative. If you wish to arrange an 
informal discussion in relation to the role, please do not hesitate to contact David Poole, 
Headteacher on recruitment@hujjatprimary.org or telephone 020 8189 9730. 
 
To apply, please see the job advert https://www.tes.com/jobs/ and complete the TES 
application form which should include an explanation of your interest in the role and how 
your passion, experience and skills will secure its’ successful delivery. 
 
Closing date for applications:  Friday 2nd December 2022     
 
Interview date:   Week commencing 5th December 2022 
 
 
Safer Recruitment    
 
Hujjat School Trust is committed to safeguarding and promoting the welfare of children and 
young people.  All staff and volunteers are therefore expected to behave in a way that 
supports this commitment.  Appointment to this post will be subject to satisfactory pre-
employment checks including: 
 

• Right to work in the UK 
• Health 
• Identity 
• Relevant work qualification 
• Barred List Check 
• Disclosure and Barring Service Check 
• References 
• S128 Check 
• Childcare disqualification declaration 

 
  

mailto:headteacher@hujjatprimary.org
https://www.tes.com/jobs/
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Job Description 

 
Main purpose 
The key stage 1 leader will be responsible for providing leadership and management of 
the school’s key stage curriculum, delivering high-quality teaching and effective use of 
resources. They will work to improve learning standards and achievement for all pupils, 
while also carrying out their duties as a classroom teacher. 
As a key stage 1 leader, they will contribute to whole-school self-evaluation and school 
improvement planning and be responsible for mentoring and developing staff within the 
key stage. They will offer guidance and support to key stage teaching staff, modelling best 
practices and showing up-to-date knowledge of current theory and practice.  
The key stage leader will be expected to fulfil the responsibilities of a teacher, as set out in 
the STPCD, including planning and teaching lessons, assessing pupils’ progress, and 
managing behaviour effectively. 
Add any other duties of particular relevance to your school 
 
Duties and responsibilities 
Strategic development 
Contribute to strategic decision making, working with school leadership to share expertise 
and insight, and help shape the school’s vision  
Set high expectations for all pupils in key stage 1, and inspire and motivate staff and 
pupils to reach and maintain high standards 
Lead staff by setting standards through personal classroom practice, demonstrating 
different strategies to deliver improved pupil performance in key stage 1 learning 
Provide guidance and support to staff within the key stage, working in partnership with 
parents and the community, keeping them informed and involved in pupils’ learning 
 
Teaching and learning 
Show an understanding of the school’s current systems for recording pupil progress 
within the key stage 
Oversee the use of schemes of work and their delivery, and measure impact on teaching 
and learning 
Work with other teachers to review the curriculum and make sure there is continuity and 
progress 
Develop pupil behaviour and discipline policies, where needed, to help build an 
environment where high standards of learning behaviour are encouraged 
Provide Subject Leadership in a core subject area 
 
Leading and managing staff 
Establish short-, medium- and long-term plans for developing and resourcing the key 
stage 1 curriculum 
Develop the school’s approach to assessment within key stage 1, and lead strategy to 
improve the quality of teaching and learning 
Take a leading role in inducting new key stage staff and making sure they uphold expected 



       Hujjat Primary School       E: recruitment@hujjatprimary.org 

values and teaching standards 
Monitor the quality of teaching and learning within key stage 1, (e.g., through 
observations, analysing performance data, etc.) 
 
General duties 
Develop own professional knowledge and skills through courses and reading, aligning with 
school’s ethos and current strategic needs 
Attend meetings according to school policy, and lead where required 
Lead whole school and key stage assemblies 
Where required, prepare and deliver reports to relevant groups (Trustees, parents, etc.) 
Manage and monitor budgets within your area 
 
Other areas of responsibility 
Core subject leadership 
 
The postholder is also required to: 

• Comply with the school’s policies and practices developed by all staff and 
approved      by the Trust Board in line with current National guidelines. 

• Contribute to meetings, discussions and management systems necessary to co- 
ordinate the work of the school as a whole. 

• Promote equal opportunities with the school and to seek to ensure the implementation of 
the school’s equal opportunities policy. 

• Be aware of issues of health and safety and to alert the Headteacher to any 
potential risks within the school. 

• Monitor and report to parents on the progress of pupils in the allocated class. 
• Assess pupil’s achievements and progress by reference to arrangements agreed       

within the school. 

Note: the job description is not intended to be an exhaustive list of duties and may be 
subject to amendment at any time in the light of the developing school needs and within 
the terms of your conditions of employment but only to an extent consistent with those 
conditions of employment as the needs of the school may require and only after 
consultation with you. 

This job description will be reviewed annually or sooner as part of the appraisal cycle. The 
school’s grievance procedure applies in relation to any serious dispute arising in connection 
with this job description and any amendment. 
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Key Stage 1 Phase lead 
 

PERSON SPECIFICATION CORE REQUIREMENTS 

 Essential Desirable 
Qualifications and Training 
Qualified teacher status X  

Good honours degree or equivalent. X  
Evidence of continual professional development. X  
Experience 
Teaching within the primary phase, including evidence of 
outstanding teaching directly linked to key stage 1 delivery 

X  

Team leadership, including during school development and/or 
improvement 

 X 

Responsibility for whole-school key stage leadership or 
equivalent, providing strategic and practical oversight 

 X 

Developing and delivering staff development programmes  X 

Implementing teaching and learning strategies to improve 
quality and pupil attainment 

X  

Knowledge and skills 
Expert knowledge of legislation and guidance on curriculum 
requirements and key stage delivery 

 X 

Outstanding classroom practice, constantly showing a positive 
and resilient approach to pupils and staff 

X  

Excellent communication and organisational skills X  

Good IT skills, including previous use of safeguarding 
monitoring software, information management systems 

X  

Effective communication and interpersonal skills X  

Ability to communicate a vision and inspire others X  

Ability to build effective working relationships with staff and 
other stakeholders 

X  

Effective communication and interpersonal skills X  

Proven ability to identify problems/needs and construct solutions.  X 

Ability to raise    school achievement through wider 
professional input. 

 X 

Personal attributes 

High expectations for all pupils and belief in bringing out the 
best in all 

X  

Commitment to upholding and promoting the ethos and 
values of the school 

X  

Commitment always to act with integrity, honesty, loyalty and 
fairness to safeguard the assets, financial integrity and 

X  
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reputation of the school 

Ability to work under pressure and prioritise effectively X  

Commitment to maintaining confidentiality at all times X  

Commitment to equality X  

Safeguarding 

A clear understanding of safeguarding X  
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