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APPLICATION FOR HIRE OF HUJJAT PRIMARY SCHOOL
	Date of application
	

	Name of Organisation/Business
	

	Registered Address of Organisation/Business (for invoicing purposes)
	

	Nature of Organisation/Business
	

	Contact Name (if different from above)
	

	Contact Address (if different from above)
	

	Telephone number(s)
	

	Type of Activity
	

	Area(s) to be hired
	

	Date and times for Hire/Function (For Single Use)

Date:            /         / 20
Time:  From………………….To…………………….

	Please note: You must include sufficient time to prepare the Hall and clear up when indicating the hours you require.

	For regular use, please tick day required.

Time
	Mon
	Tues
	Wed
	Thurs
	Fri
	Sat
	Sun

	
	
	
	
	
	
	
	

	Dates of hire:

	Approx Numbers attending
	


Note: Smoking and alcohol are not permitted on site under any circumstances.

Additional Costs, Deposits and Hire

1) Equipment Hire (Short and Long Term) Deposit
	Projector/screen/sound system


	£250

	Classroom or studio smart board/computer
	£250


2) Heating
If the hire is outside normal school hours (8am-6pm on weekdays), and you require the heating to be turned on then there is a one-off charge of £10 for up to 3 hours, and £5 more for each additional hour thereafter. 
3)  Public liability
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    Block bookings for regular hires will be invoiced one month in advance.
WORKING WITH CHILDREN 

For any letting which involves working with children and/or young people, the Hirer must submit to the school a signed copy of their Safeguarding and Child Protection Policy or sign to say they have read and agree to the School policy. Upon request the Hirer must also provide evidence of DBS checks for all staff and others working closely with children or for adults using the school premises at a time when school pupils or other young people may be on site. Upon request the Hirer must provide details of qualifications, relevant registrations and references as well as other safeguarding information.

I have read the Conditions of Hire and discussed the hiring of the premises with the school. I agree to abide by all the conditions.

*Signed (on behalf of the hirer)…........................................... Date: .....................

Print Name…………………………………………………………   Date: .....................

Signed (on behalf of Hujjat Primary School) .……………………………………………
*Please sign and date this form and return to Ms Cosgrave.

 Payment of invoice by bank transfer:
Account Name: Hujjat School Trust

Sort Code: 306541

Acc No: 44293460



I represent a non-profit making charity/organisation, have provided proof of my status and require the Academy to apply a 8% Public Liability Insurance charge to my invoice.


(please tick if applicable)





I represent a non-profit making charity/organisation, have provided proof of my status and also have provided proof of my own adequate Public Liability Insurance cover.


(please tick if applicable)





I represent a profit making organisation and have provided proof of adequate Public Liability Insurance cover


(please tick if applicable)








