
W E E K L Y

A N N U A L LY

M O N T H L Y

Record sales
Record expenses
Cash balance management
Document control

Q U A R T E R LY

C F O . 2 0 0

C F O . 1 0 1

C F O o n th e G O

Reconcile balance 
sheet (bank and
credit cards, loans, 
inventory, etc.)

Review Profit & Loss

File monthly taxes

Financials review 
and analysis

Financial system 
review

Implement new 
QuickBooks 

Close Books

File year-end 
payroll taxes & 
1099’s

P R   C E S S

*Does not include payroll schedules

Y O U R

Reconcile balance 
sheet (bank and 

credit cards, loans, 
inventory, etc.)

File monthly taxes

Financials review 
and analysis

Financial system 
review

Implement new 
QuickBooks 

Close Books

File year-end 
payroll taxes & 

1099’s

Support & 
CFO Collaboration


