@ CondoHQ

INSTRUCTIONS FOR MAKING PAYMENTS ON CINC WEB OWNER PORTAL

Navigate to https://condohq.cincwebaxis.com to log into your owner web portal by clicking the Sign In button on
the upper right portion of the screen.

_ Condominium Owners Association

Welcome to our website!

Our website has been designed to help keep you informed about your neighborhood so that you can feel at home and in touch with your neighbors. Enjoy our wide range of features which provide you the ability to

review your account and communicate with our management company.

Learn About Your Community !

After logging into the owner portal, you are directed to a Dashboard which provides a summary of your account
activity. Click on the Pay Assessments option in the menu on the left side of the screen.

_Condominium Owners Association
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To make a one-time payment, fill in the requested information (fields with a red asterisk are required). Itis
important to ensure that the billing address is the address associated with your bank account.
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Il Account Info
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CondoHQ, LLC | 287 Main Street, #1

& CondoHQ

Condominium Owners Association

Make your Payment Here !

The physical property address is the account for which you are paying.

Payment Info Finalize Confirmation

Account Information

Account: _

First Name:*
Last Name:*
Property Address:
Carrabassett Valley, ME 04947

Billing Address:*

City:*

State:* ME
i : ;
Phone:* €y =

Email:*

Choose Payment Method

I Pay by eCheck I Pay by credit card

| Kingfield, ME 04947 | tel: (207)265-4663 | www.condohgs.com



@ CondoHO

Balance Due Today:-

Balance Due Within 5 Days: -

Bank Account Type:* Select Account Type F

— Pay by eCheck

Bank Routing Number:*

Confirm Bank Routing Number:*

Bank Account Number:*

Confirm Bank Account Number:*

Submit eCheck Payment

To set up recurring payments, select New Recurring Payment at the bottom of the screen.

Recurring Payments

Below are the recurring payments for your account.

New Recurring Payment
_m GEYEntoRy, _ Fayment Type m

No data to display

Fillin the requested information and select Submit eCheck Payment at the bottom of the screen. Please note that
the payment field automatically populates with the balance due on your account. This field can be edited if you

wish to set up payments for a different amount.
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@ CondoHO

New Recurring Payment

Payment Info and Plan ' Finalize [ Confirmation

- Account Information -

Account: -

First Name:*
Last Name:*

Property Address:

Carrabassett
Valley, ME 04947

Billing Address:*

City:*

State:” 'ME
Phone:* 4 _)_ -

Email:*

Choose Payment Method

Pay by eCheck Pay by credit card

Pay by eCheck

Bank Account Type:* ' Personal Checking

Bank Routing Number:*

Confirm Bank Routing Number:*
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Bank Account Number:*

Confirm Bank Account Number:*

— Recurring Details

Frequency: Monthly v

Processing Day Of Month:* 8 v

By choosing Monthly as the payment frequency, your
payment schedule will not expire.

Submit eCheck Payment
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