
  
 

                        CondoHQ, LLC     |      237 Main Street, #1    |      Kingfield, ME 04947     |    tel: (207) 265-4663     |     www.condohqs.com  
 

INSTRUCTIONS FOR MAKING PAYMENTS ON CINC WEB OWNER PORTAL 

 

Navigate to https://condohq.cincwebaxis.com to log into your owner web portal by clicking the Sign In button on 
the upper right portion of the screen. 

 

 

After logging into the owner portal, you are directed to a Dashboard which provides a summary of your account 
activity.  Click on the Pay Assessments option in the menu on the left side of the screen. 

 

 

To make a one-time payment, fill in the requested information (fields with a red asterisk are required).  It is 
important to ensure that the billing address is the address associated with your bank account. 



  
 

                        CondoHQ, LLC     |      237 Main Street, #1    |      Kingfield, ME 04947     |    tel: (207) 265-4663     |     www.condohqs.com  
 

 

 



  
 

                        CondoHQ, LLC     |      237 Main Street, #1    |      Kingfield, ME 04947     |    tel: (207) 265-4663     |     www.condohqs.com  
 

 

 

 

To set up recurring payments, select New Recurring Payment at the bottom of the screen. 

 

Fill in the requested information and select Submit eCheck Payment at the bottom of the screen.  Please note that 
the payment field automatically populates with the balance due on your account.  This field can be edited if you 
wish to set up payments for a different amount. 
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