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BASICS

* One-page length it possible

* 1" margin space around perimeter

* One font throughout; Limited text modifiers
» Wording should match jolb descripfion
 Bullets for easy reading

* No personal data other than header (ho age, phoio,
legal or marital status)

« Can provide pronunciation CUES
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Your resume gets...
» 30 secs
» 60 secs

> 10 secs




Technical Skills Work Experience Leadership Skills

e GPA e Experiential Learning ® Professional
e Dean’s List Opportunities — ELOs: e associations (ALPFA, NABA,

(Internships, Volunteering, SHRM)

ApprenticeShip, _C_onference e Honor societies: (Psi Chi; Kappa
presenter/exhibition; Lab Delta Pi)

assistant, Culinary assistant)
e Regular jobs

e Academic projects

e Clubs: (writing, robotics, etc.)
e Tutor/Mentor/Ambassador
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SECTION 1

MAXIMILLIAN GARZA
Bloomharst, NY 11416
©718.269.6313;maximil @zmool.com
https: fwiw.finkedin.comyin/sarahb-garcia-msed-ccsp-gedf-0071101)

sEoured ‘position in the General Department at Marcy's, where my
teamwork sklls czn strengthen your 203k

Jamaica, NY
n, Expectad, June 202

 Francial Modelng; Kot Theory, Classroom Management
jes; Differentated Instruction

CERTIACATIONS | ACHEVEMENTS
New Yor Sate Teacher Certification Examinations (NYSTCE), 2013

Theta Chapt
inEducation

» Conduct pre-and post-assessments; Dev
* Demon:

Teacing Asistant or O, Roth Prfessor
Koot Theory Course 45 Long Bay Colege
* Help students o access Blackbozrd materal Frov
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Formatting

MAXIMILLIAN GARZA
Bloomhurst, NY 114816
€ 718.269.6313;maximil@gmool.com
https://www.linkedin.com/in/sarah-b-garcia-msed-ccsp-gedf-00711019/

OBJECTIVE
To secure a Trainer position in the General Department at Marcy’s, where my outgoing personality and
teamwork skills can strengthen your goals.

Epucamion

City University of New York, Long Bay College Jamaica, NY
Bachelor of science in Mathematics; Minor in Education, Expected, fune 2023
Overall GPA 3.9; Major GPA 4.0; Dean's List, Fall 2020

RELATED COURSEWORK
Commutative Algebra; Cryptography; Financial Modelling; Knot Theory; Classroom Management
Strategies; Differentiated Instruction

SkuLs
Microsoft Office Suite; Prezi; Maple, Mathematica, Matlab, Scikaband MuPAD,
Bilingual: Spanish, French-Crecle; Active Listening; Strong Emotional Quotient (EQ)

CERTIFICATIONS / ACHIEVEMENTS

New York State Teacher Certification Examinations (NYSTCE), 2019

LB Honors Society; Secretary, National Society of Leadership & Success
Letter of Recognition, Jumpstart Coordinator

MEMBERSHIP
Inducted member, National Society of Leadership & Success (NSLS), Eta Theta Chapter; Society of 8lack
& Hispanic Mathematicians; Kappa Delta Pi Inteémational Honor Society in Education

RELEVANT EXPERIENCE
Undergraduate Tutor 2019 - present
Community Math Lab Long Bay, NY
= conduct pre-and post-assessments; Devise mini lessons to strengthen leaming gaps
= Demonstrate patience and encouragement; Utilize various learning styles; Tutor all levels;
Explain theories and formulas of fundamental as well as advanced mathematics; Utilize bilingual
skills as needed

Teaching Assistant for Dr. Roth Professor 20182019
Knot Theory Course 480, Long Bay College Long Bay, NY
*  Help students to access Blackboard material; Provide feedback on blog posts; Assist in grading
mid-term and final assignments

WORK HISTORY
Sales Associate, Best Purchase, Elmhurst, NY winter 2018
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Formatting
(cont’d)

MAXIMILLIAN GARZA
1” Bloomhurst, NY 11416
€ 718.269.6313;maximil@gmool.com

www.linkedin.com/in/sarah-b-garcia-msed-ccsp-gcdf-00711019

Margins

| OBJECTIVE r Font SIZG = 10 ﬁ

To secure a Trainer position in the General Department at Marcy’s, where my outgoing personality and
teamwork skills can strengthen your goals.

| EDUCATION

Proper City University of New York, Long Bay College Jamaica, NY

S in Bachelor of Science in Mathematics; Minor in Education, Expected, June 2023
pacing Overall GPA 3.9; Major GPA 4.0; Dean’s List, Fall 2020

RELATED COURSEWORK

Commutative Algebra; Cryptography; Financial Modelling; Knot Theory; Classroom Management

Strategies; Differentiated Instruction

SKILLS

MCProTU.org 8



Header Field
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| BRloomburst _NY 11416 |

OBJECTIVE
To secure a Trainer position in the General Department at Marcy’s, where my outgoing personality and
teamwork skills can strengthen your goals.

EDUCATION

City University of New York, Long Bay College Jamaica, NY
Bachelor of Science in Mathematics; Minor in Education, Expected, June 2023
Overall GPA 3.9; Major GPA 4.0; Dean’s List, Fall 2020

RELATED COURSEWORK
Commutative Algebra; Cryptography; Financial Modelling; Knot Theory; Classroom Management

Strategies; Differentiated Instruction

SKILLS

MCProTU.org 9



Formatting
Your Name:
Pronunciation

Nancy Chlopowicz (Clop’-0-witz)
140 Steinman Hale, New York, NY 10031
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Formatting
Your Name:
Shortening

Afshin (Afshinamibaka) Mohatra
140 Grand Road, Bronx, NY 10031
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Formatting
Your Name:
W GEIES

m==) ROD JOnes
140 Ozone Lane
==) BoDb Jones

140 Ozone Lane
==) Robert (Bobby) Jones
140 Ozone Lane
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Contact Info

Maxmillian Garza

Brookhurst, NY 11416

-A=8-555-4242 ¢: 718.269.6313 email: maxgarz@gmool.com

https://www.linkedin.com/in/sarah-b-garcia-msed-ccsp-gcdf-00711019/
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https://www.linkedin.com/in/sarah-b-garcia-msed-ccsp-gcdf-00711019/

Good vs Bad
Objectives

OBJECTIVE

To secure an the|General Department where my outgoing

personality and teamwork skills can strengthen your goals.

MCProTU.org 14



Good vs Bad
Objectives
(cont’d)

OBJECTIVE

To grow professionally and develop my skills within a company.

1

Bad: Focusing only on what you gain...

MCProTU.org ()



Good vs Bad
Objectives
(cont’d)

OBJECTIVE

To secure the right position within the technology industry, where my attention to detail
and innovative mind can strengthen your operations.

Good: Focusing on what you bring to the organization

MCProTU.org 16



Education

OBJECTIVE

To secure the right position within the technology industry, where my attention to detail
and innovative mind can strengthen your operations.

EDUCATION l l

City University of New York, Long Bay College

Master of Arts in Mathematics; Minor in Education, June 2023
Overall GPA 3.9; Major GPA 4.0
Dean’s List, Fall 2020

MCProTU.org 17



Education
(cont’d)

EDUCATION

City University of New York, Long Bay College Jamaica, NY
Master pf Arts in Mathematics; Minor in Education, June 2023

Overall GPA 3.9; Major GPA 4.0

Dean’s List, Fall 2020

Massachusetts Institute of Technology Boston, MA
Bachelor of Science in Engineering, Obtained June 2018

MCProTU.org 18



Relevant
Coursework

EDUCATION
City University of New York, Long Bay College Jamaica, NY
Bachelor of Arts in Mathematics; Minor in Education, June 2023

RELEVANT COURSEWORK
History of Math 101; Commutative Algebra; Cryptography; Financial Modeling;
Knot Theory; Differentiated Instruction

\ No less than 4 course titles

MCProTU.org 19



Skills Section

OBJECTIVE

To secure the right position within the technology industry, where my attention to detail and innovative
mind can strengthen your operations

EDUCATION

City University of New York, Long Bay College Jamaica, NY
Bachelor of Arts in Mathematics; Minor in Education, June 2023

RELEVANT COURSEWORK
History of Math 101; Commutative Algebra; Cryptography; Financial Modeling;

Knot Theory; Differentiated Instruction

SKILLS
Maotnoswit Offocesdii €A oezsuitephre hitalapiatibdativtatiatic&cNaticdn SMUBRAENd MuPAD
BAmauLI cepiasBi FRge - SraishAbtivechiSieeirj Active Listening
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Relevant
Experience

RELEVANT EXPERIENCE

Undergraduate Tutor

2019 - Present
Community Math Lab

Long Bay, NY

Conduct pre and post-assessments of students; Devise mini lessons to strengthen learning gaps.
Demonstrate patience and encouragement; Teach to the learning style of student

Explore theories and formulas of fundamental as well as advanced mathematics; Tutor all
undergraduate levels; Utilize bilingual skills as needed.

Teaching Assistant for Dr Roth — Professor 2018 - 2019
Knot Theory Course 460, Long Bay College Long Bay, NY

= Help students to access Blackboard material; Provide feedback on blog posts
= Assist in grading mid-term and final assignments

WORK HISTORY
ales Assoclate, Best Purchase, EImhurst, NY

Winter 2019

MCProTU.org 21



Leadership

MERABEFESHH PP
Inducted Member & President, National Society of Leadership & Success (NSLS), Eta Theta Chapter;

Secretary, Society of Black & Hispanic Mathematicians; Treasurer, Kappa Delta Pi International Honor
Society in Education; Senator, LB Student Government

CERTIFICATIONS /ACHIEVEMENTS

New York State Teacher Certification Examinations (NYSTCE), 2019
LB Honors Society; Secretary, National Society of Leadership & Success
Letter of Recognition, Jumpstart Coordinator

MCProTU.org 22
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In Summary...

MAXIMILLIAN GARZA

Bloomaursy, NY 11416
€ 718.269.6313; maximil@gmool.com
fwarw. Jinkedin.com,/in/sarah-b-garda-msed-o odf-00711009/

DEIECTIVE
To securs 2 Trainer pasition in the General Departmeant &t Marcy's, where my cutgoing personality and
teamwork skills can strengthen your goals.

EDUCATION
Long Bar College Gresn Acres, PA
Bachelor of Arts in BMathematics, Obtained Juns 2018

COURSEWORK
Commutative algebrs; Cryptography; Financizl kModelling; Knot Theory; Classroom Management
strategies; Differentiated Instruc

SHILLS
Technology: Microsoft Office Suite; Prezi; Maple, Mathematica, Matlab, Scilab and Mupan,
Communication: Bifingual: Spanish, French-Creols; Active Listening; Strong Emotional Quotisnt (EQ)

RELEVANT EXPERIENCE
Undergraduate Tutor 018 —5/2019
Community Math Lab Long Bay, MY

Conduct pre-and pos essments of stedents; Devise mini lessons to strengthen leaming gaps
Demanstrate patience and encouragement; Teach to the learing style of student

Explain theores and formulas of fundamental as well 35 advanced mathematics; Tutor all
undergraduate levels; utilize bilingual skilks &= needed

Teaching assistant for Dr. Roth Professor 6/2017 — 2018
knot Theory Course 450, Long Bay College Long Bay, MY
= Help students to access Blackboard materizl; Provide feedback on blog posts
= Azzist in grading mid-term and final assignments

DTHER EXPERIENCE
Sales Associate, Bast Purchase, Elmhurst, MY Dec. 2020 - present

LEADERSHIP / ACHIEVEMENTS

Inducted Member & President, Mational Society of Leadership B Success (M5LS), Eta Theta Chapter;
secretary, Society of Black B Hispanic Mathematicians; Treasurer, Kappa Delta Pi International Honor
Society in Education; S2nator, LB Student Governmeant; Mew Yark State Teacher Certification
Examinztions (NYSTCE), 2018; LB Honors Society; Sacretary, Mational Society of Lesdership & Success
Letter of Recognition, Jumpstart Coordinator
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Mcprotu.org
(X)@MCProTU1
347.456.5252

https://www.linkedin.com/in/betsab%C3%A9-garcia-
00711019/
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