
 

WORKSHOP REQUEST FORM 
Please reply with the following information so we can prepare your quote: 

 

1.​ Organization Name: ___________________________________________ 

 

2.​ Contact Name & Email: 
____________________________________________________________________________
____________________________________________________________________________ 

 

3.​ Requested Workshop Topic: ___________________________________________ 

 

4.​ What is the goal of this workshop for your team/population?: 
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________ 

 

5.​ Requested Date & Time: ___________________________________________ 

 

6.​ Location (Address or Virtual): 
____________________________________________________________________________
____________________________________________________________________________ 

 



7.​ How many people will attend? If unknown at this time, it is okay to put an 
estimate: ___________________________________________ 

 

8.​ Does the venue have a projector and screen available?: 
___________________________________________ 

 

9.​ Do you have a specific budget we should stay within? If so, please state 
below: 
____________________________________________________________________________
____________________________________________________________________________ 


