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Crater Criminal Justice Training Academy 

6130 County Drive 

Disputanta, Virginia 23842 

 

 
Jon J. Cliborne                               (804) 722-9742 
Executive Director Fax (804) 722-9574 

 

Range Use Conditions 
 

Your use of the Range is approved with your acceptance of the following normal 
range Terms and Conditions: 

  
If there will be no Staff on site during your training (nights, weekends, or Holidays), 
Emergency contact information for Staff is located in the back of the Range Binder and 
hanging in the Range Tower. 
  
SECTION 1-GENERAL RANGE REMINDERS: 
 

1. Incidents-When utilizing any of our facilities; please notify Academy Staff 
IMMEDIATELY of any injury, property damage or other pertinent incidents that 
occur while on Academy property. 
 

2. We have an IFAK kit that gets signed out with the Range Box and ALL of the Range 
Masters MUST complete training/briefing on this kit.  If any of your Range Masters 
have not received this training, have them contact Academy Staff to receive this 
training before they go to instruct on the range.  
 

3. We have replaced the old range sign with an expandable flag pole and red flag.  
The red flag will be in the Range Box and MUST be flown while you are on the 
range.  When you have finished on the range, the flag pole needs to be lowered 
and the flag taken off and placed back in the Range Box with the rest of the range 
items.  
 

4. Safety rules and regulations as outlined in CCJTA-575 and CCJTA-576 forms 
located in the Range Book  MUST be followed at all times while you are on the 
range.  
 

5. In the event of any extreme weather or severe weather warnings, ALL participants 
on the range MUST relocate to the main Academy Building until the warnings pass. 
 

6. We have a new 12’ X 24’ enclosed metal building down at the range.  There are 12 
folding chairs and 4 folding tables in this facility along with an electric heater.  These 
items are NOT to be removed from the building and the heater needs to be 
unplugged when not in use.  In addition, do NOT bring any additional chairs or 
tables into this building.   
 

7. We have replaced the deck with a 18’ x 21’ shelter and have 3 picnic tables and 
several plastic chairs placed under the carport for seating.  Please make sure that 
the tables and chairs stay under the carport.   
 

8. All windows and doors in the Range Tower and enclosed metal building SHALL be 
closed and secured and be “broom clean”, with all trash removed and dropped off in 
the Academy dumpster up front after use.  In addition, all lights should be cut off and  
heaters and air conditioners in both buildings SHALL be unplugged when not in use.  
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SECTION 2-RANGE ACCESS: 
 

1. Priority:  While your time is reserved, as always, Academy needs will take 
precedent.  Should any unforeseen reasons come up, please note that your dates 
may be subject to re-schedule or cancellation.  We make every attempt to avoid that 
and should that occur, you will be notified as soon as possible. 
 

2. Access:  Please stop by the Academy no sooner than 24 hours in advance of your 
training start date, or the last business day before your training starts, (whichever is 
later) to pick-up the Range Box and other range items.  You may also pick up the 
alarm code(s) and building key if needed or applicable.  Please return the key to the 
Academy no later than 5 p.m. on the next business day after the training.   
 

3. Entering and Exiting the Range:  During normal business hours, Academy Staff 
have been “checking people on and off the Range.”  When you come in to get the 
Range Box and other range items, you will be issued a radio and Academy Staff will 
accompany you down to the Range to check the condition of the facilities.  The radio 
should be used to call us for emergencies and to have Academy Staff come down to 
“clear” the range PRIOR to your personnel leaving the area.  You will also be issued 
large trash bags.  We ask that you bag up all trash and drop it off in the Academy 
dumpster up front by the main Academy Building, as we are not doing any more 
burning on the Range in the barrels.  Please make sure that all windows and doors 
on the Range buildings are closed and secured, lights off and heaters and air 
conditioner(s) are in the “off” position and unplugged when not in use.   
 

4. Clearing the Range:  The Range Master assigned to the training is responsible for 
replacing or ensuring the replacement of target uprights that need to be replaced, 
PRIOR to clearing the range.  Be sure you check behind the Staff member that 
checks you onto the Range, as you are accepting it in that condition and responsible 
for leaving it in good order.  Should you need additional uprights, cable or any other 
supplies, you MUST let the Academy staff know.  During normal operating hours 
(0800-1700), please make sure that you call us to have a staff member come 
down and check you out BEFORE you and your personnel leave the range!   
 

5. Firearms Range Calendar:  The Firearms Range stays busy quite often, usually 
several days a month.  We have introduced a new feature we hope will help.  On 
our website under the “Resources” tab, you will see “Range Availability” under 
Administrative Resources.  By clicking on this, you can now access our calendar 
that will tell you what days are AVAILABLE on the Range.  This should help you in 
picking days that fit your schedule.  ALL range requests MUST be REQUESTED 
IN WRITING, and submitted on the CCJTA-322 form.  

 
When submitting a range request, please ENSURE that you specify the DATES you are 
looking for, as well as the TIMES.  Hopefully this Calendar will help you determine Range 
availability and cut down on any confusion.  Remember, only the Agency Administrator, the 
Training Officer and any two other “designees” are able to schedule, or cancel range dates 
for their department.  
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 SECTION 3-RANGE CONDITION: 
 

1. Cleanliness:  Please remove all trash, as there is no burning allowed on the range 
anymore.  You will be given garbage bags for this purpose.   
 

2. Smoking:  If any of your personnel smoke, please make sure that they do NOT 
leave their cigarette butts on the ground.  Please make sure that they are picked-up 
and disposed of properly and the container for collection is emptied daily.  There 
is NO SMOKING on the firing line, inside the range tower or inside the range 
classroom building. 
 

3. Brass:  If you have the range for consecutive days, please take the time to pick up 
your brass each day.  As you have noticed, the grass at the range and around the 
Academy grounds is getting cut regularly.  In order to keep the grass at the range 
manicured, the brass will have to be picked up each day to allow for the grass to be 
cut.  We do not have “set” days for lawn care, so we need to make sure that the 
range is free of the brass casings so the grass can be cut.  Your cooperation will be 
greatly appreciated.   
 

4. Operational Readiness:  The Range will be ‘checked out’ with all equipment and 
facilities clean and ‘operationally ready.’  Please make sure the Range is ‘checked 
back in’, in the same condition.  The range should be clean and ready for the next 
groups use.  This includes replacing any target uprights that need replacing.  
Please contact the Academy Staff for any supplies needed.  

 

 
The undersigned acknowledges and affirms that he/she has read the above Rules and Regulations for use of 
the Range.  The undersigned agrees to ensure that an agency Range Master will be on site at all times to 
conduct and/or oversee all firearms training being conducted on the range.  In addition, the undersigned will 
ensure that agency personnel will follow these Rules and Regulations and conduct themselves safely and with 
the degree of care and caution appropriate for the handling and firing of weapons.   
 
Violations of these Rules and Regulations will be reported to their agency administrators to address.   
Continued violations of these Rules and Regulations could result in discontinued or restricted use of the 
Academy range. 
 
 
 
NAME:         AGENCY:         
           (PLEASE PRINT)           (PLEASE PRINT)  
 
 
SIGNATURE:         DATE:           /                /   
 
 
 
******************************   CRATER CRIMINAL JUSTICE ACADEMY STAFF   ****************************** 
 
 
 
RECEIVED BY:         DATE:           /                /   

 (CCJTA Staff) 


