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Crater Criminal Justice Training Academy 

6130 County Drive 

Disputanta, Virginia 23842 

 

 
Jon J. Cliborne                               (804) 722-9742 
Executive Director Fax (804) 722-9574 

 
Multi-Purpose Building (MPB) and Grey House Use Conditions 

 

Your use of the MPB and/or Grey House is approved with your acceptance of the 
following normal building Terms and Conditions: 
  
If there will be no Staff on site during your training (nights, weekends, or Holidays), 
Emergency contact information for Staff is posted on the wall inside the main entrance of 
the MPB and Grey House. 
  
SECTION 1-GENERAL FACILITY USE REMINDERS: 
 

1. Incidents-When utilizing any of our facilities; please notify Academy Staff 
IMMEDIATELY of any injury, property damage or other pertinent incidents that 
occur while on Academy property.   
 

2. ALL requests for use of the Academy facility need to be REQUESTED IN 
WRITING.  This can be done by sending an email to the Deputy Director stating the 
date, time and purpose (SWAT training, explorer training, etc.) for the request.  
Remember that only the Agency Administrator, the Training Officer and any two 
other “designees” are able to schedule, or cancel facility use dates for their 
department.  
 

 SECTION 2-MPB and/or GREY HOUSE ACCESS: 
 

1. Priority:  While your time is reserved, as always, Academy needs will take 
precedent.  Should any of these unforeseen reasons come up, please note that your 
dates may be subject to re-schedule or cancellation.  We make every attempt to 
avoid that and should that occur, you will be notified as soon as possible. 
 

2. Access:  Please stop by the Academy no sooner than 24 hours in advance of your 
training start date, or the last business day before your training starts, (whichever is 
later) to pick-up the key(s), facility rules and regulations.  You may also pick up the 
alarm codes and building key if needed or applicable.  Please return the key to the 
academy no later than 5 p.m. on the next business day after the training.   
 

3. Entering and Exiting the MPB and/or Grey House:  During normal business 
hours, Academy Staff have been “checking people in and out of the training 
buildings.”  When you come in to get the key and equipment, you will also be issued 
a radio and Academy Staff will accompany you down to the building to check the 
condition of the facilities.  The radio should be used to call us for emergencies and 
to have Academy Staff come down and “clear” the training building PRIOR to you 
and your personnel leaving the area.  You will also be issued large trash bags.  We 
ask that you bag up all trash and drop it off in the Academy dumpster up front by the 
main Academy Building.  Please make sure that all doors and windows are closed 
and secured.   
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4. Clearing the MPB and/or Grey House:  The agency personnel assigned to the 

training is responsible for notifying Academy staff of any issues with the MPB and/or 
Grey House or equipment, PRIOR to clearing the facility.  Be sure you check behind 
the Staff member that checks you into the MPB and/or Grey House, as you are 
accepting it in that condition and responsible for leaving it in good order.  Should 
you need additional materials or supplies, you MUST let the Academy Staff know.  
During normal operating hours (0800-1700), please make sure that you call us 
to have a staff member come down and check you out BEFORE you and your 
personnel leave the training building!   
 

  
 SECTION 3-MPB and Grey House CONDITION: 
 

1. Cleanliness:  Please remove all trash and drop it off in the Academy dumpster up 
front by the main Academy Building.  You will be given garbage bags for this 
purpose.   
 

2. Smoking:  If any of your personnel smoke, please make sure that they do NOT 
leave their cigarette butts on the ground.  Please make sure that they are picked-up 
and disposed of properly and the container for collection is emptied daily.  There is 
NO SMOKING inside the training buildings. 
 

3. Operational Readiness:  The MPB and/or Grey House will be ‘checked out’ with all 
equipment and facilities clean and ‘operationally ready.’  Please make sure the  
building is clean and ready for the next groups use.  This includes replacing any 
materials that need replacing to secure the building to prevent animals/pests from 
entering said buildings. 

 
 

The undersigned acknowledges and affirms that he/she has read the above Rules and Regulations for use of 
the MPB and/or Grey House.  The undersigned agrees to ensure that agency personnel will follow these Rules 
and Regulations and conduct themselves safely and with the degree of care and caution appropriate for the 
handling and deployment of all weapons utilized for their training.   
 

Violations of these Rules and Regulations will be reported to their agency administrators to address.   
Continued violations of these Rules and Regulations could result in discontinued or restricted use of the 
Academy MPB and/or Grey House. 
 
 
NAME:         AGENCY:         
           (PLEASE PRINT)           (PLEASE PRINT)  
 
 
SIGNATURE:         DATE:           /                /   
 
 
 
******************************   CRATER CRIMINAL JUSTICE ACADEMY STAFF   ****************************** 
 
 
 
 
RECEIVED BY:         DATE:           /                /   

 (CCJTA Staff) 


