IDE HILL VILLAGE HALL TRUST Registered Charity No 302771
Safeguarding Policy
Adopted by the Trustees on 15th May 2025

1. Introduction

The Ide Hill Village Hall Trust ("the Trust") is committed to creating and maintaining a safe and welcoming environment for all members of the community. This Safeguarding Policy outlines the Trust’s approach to safeguarding children, young people, and vulnerable adults who use Ide Hill Village Hall ("the Hall").
The Hall is a registered charity (302771) and will be referred to as the ‘Hall’ for the purposes of this document.  The trustees of the Hall understand that the Charity Commission expects village halls to prioritise safeguarding within their governance frameworks. This document sets out the safeguarding policy as agreed by the trustees of the Hall and is aimed at the trustees themselves, hirers, cleaning staff and contractors. This policy refers to children (under the age of 18) and vulnerable adults, and should be viewed in conjunction with the Constitution, and the Health and Safety Risk Assessment.
The Charity Commission recommends 9 actions that trustees of charities operating in the UK should take to ensure good safeguarding governance:
1. Ensure the charity has an adequate safeguarding policy and Code of Conduct, with regular reviews and updates.
2. Identify possible risks.

3. Consider how to improve the safeguarding culture within the charity.

4. Ensure everyone involved in the charity knows how to recognise, respond to, report and record a safeguarding concern.

5. Ensure people know how to raise a safeguarding concern.

6. Regularly evaluate any safeguarding training provided, ensure it is current and relevant.

7. Review which posts within the charity can and must have a Disclosure and Barring Service (DBS) check.

8. Have a risk assessment process in place for posts which do not qualify for a DBS check, but which still have contact with children or vulnerable adults.

9. Periodically review the safeguarding policy, learning from any serious incidents or near misses.



2. Scope
This policy applies to:
· Trustees of the Ide Hill Village Hall Trust
· Volunteers or staff working on behalf of the Trust
· Hirers of the Village Hall, including individuals, groups, clubs and organisations

3. Policy Statement
The Ide Hill Village Hall Trust:
· Believes that no one should experience abuse, harm, or exploitation.
· Is committed to promoting the welfare of all users, especially children and vulnerable adults.
· Recognises its duty of care under the Children Act 1989 and 2004, the Care Act 2014, the Protection of Freedoms Act 2012, and related legislation.

4. Responsibilities of the Trust
The Trust will:
· Appoint a Designated Safeguarding Lead (DSL) from among the Trustees.
· Ensure all Trustees and relevant volunteers are aware of this policy and understand their safeguarding responsibilities.
· Make this policy available to all hall users and hirers.
· Require all regular hirers working with children or vulnerable adults to have appropriate safeguarding policies and valid DBS checks in place.
· Respond promptly and appropriately to any safeguarding concerns or disclosures.
· Maintain appropriate records of safeguarding incidents in a secure and confidential manner.

5. Designated Safeguarding Lead (DSL)

The DSL for the Ide Hill Village Hall Trust is named below:
Name: Mrs Josephine Paton, Ide Cottage, Ide Hill, TN14 6JW
Contact Email/Phone: 07900 695547 or mrsjosephinepaton@gmail.com

The DSL is responsible for:
· Receiving and responding to safeguarding concerns
· Liaising with relevant statutory agencies if necessary
· Keeping safeguarding training up to date
· Ensuring this policy is reviewed annually

6. Hirer Responsibilities
All hirers must:
· Agree to the terms of this safeguarding policy upon hiring the hall.
· Be responsible for the supervision and safety of their participants at all times.
· Provide their own safeguarding policy if their activities involve children or vulnerable adults on a regular basis.
· Ensure that adults working with children or vulnerable people are safely recruited and appropriately trained.
Although the trustees themselves may not work with children or adults at risk they are responsible for the contracts made with hirers. With the exception of private parties for invited family and friends, where an event includes children and/or adults at risk the hirer must either produce a copy of their own safeguarding policy or confirm that they have understood and agree to adhere to the Hall’s policy, by signing the hiring agreement. This agreement passes the responsibility for the Hall from the trustees to the hirers for the period of the hire and this includes compliance with all of the Hall’s policies including safeguarding.


7. Recognising and Reporting Abuse

Trustees and anyone else in the Hall (with the exception of private parties with invited family and friends) will not have unsupervised access to children or adults at risk unless appropriately vetted.

When trustees sign the Declaration of Acceptance of Office after each Annual General meeting, it must include confirmation that they have no convictions in relation to abuse.

All trustees will receive a copy of this policy. In addition to the ‘usual’ agenda, safeguarding will be added as an on-going agenda item. This policy will be reviewed and updated where necessary on an annual basis, along with the Health and Safety risk assessment.
All trustees, volunteers and hirers should be alert to signs of abuse or neglect and know how to respond. Abuse can be:
· Physical – e.g. hitting, shaking
· Emotional – e.g. bullying, threats, humiliation
· Sexual – e.g. inappropriate touching, exploitation
· Neglect – e.g. failure to meet basic needs
If there is an immediate danger, call 999.
For non-emergencies, contact Kent County Council’s Social Services Safeguarding Team on:
· Children: 03000 41 11 11
· Adults: 03000 41 61 61
Report any concerns to the DSL [insert name and contact details] and record all relevant information as soon as possible.

8. Review
This policy will be reviewed annually by the Trustees or sooner if there is a significant change in legislation or local safeguarding practice.
Next Review Date: 25th May 2026

Signed:
David Paton
Chair of Trustees: ___________________________
Date: ___________________

Information sources and further reading

Government statutory guidance, definitions and responsibilities
https://www.gov.uk/government/publications/care-act-statutory-guidance/care-and-support-statutory-guidance#safeguarding-1

NSPCC Child protection guidance
https://learning.nspcc.org.uk/safeguarding-child-protection/voluntary-community-groups/

Charity Commission safeguarding guidance for trustees
https://www.gov.uk/guidance/safeguarding-duties-for-charity-trustees

Action With Communities in Rural England (ACRE). April 2021. Information Sheet 5 Safeguarding.

