

Revised 12/10/22


IDE HILL VILLAGE HALL – Registered Charity No. 302771

Conditions of Hire

1. The Hirer will during the period of hiring, be responsible for the supervision of the premises, the fabric and contents, the behaviour of all person’s present, including proper supervision of car parking arrangements so as not to impede exit from the hall or to cause obstruction of the highway.

THE HIRER MUST READ THE FIRE POLICY IN THE BOOKLET HELD IN THE LOBBY AND MUST RECORD THE NAME OF THE RESPONSIBLE PERSON FOR DEALING WITH ANY FIRE OR ACCIDENT RELATED INCIDENTS.
THE RESPONSIBLE PERSON MUST FAMILIARISE THEMSELVES WITH THE BUILDING LAYOUT, FIRE ESCAPE ROUTES AND ANY OTHER USERS OF THE BUILDING AT THE SAME TIME OF THE HIRE.
2. The responsible person must be present at all times to ensure all fire related conditions are observed.
3. Under the terms of insurance cover and fire regulations/policy: 

a. no tables and chairs may be placed in front of the exit doors or taken outside 
b. no furniture is allowed in the entrance porch except a table and chair for tickets. The main doors are emergency exits 
c. no naked lights or pyrotechnics are permitted incl candles or nightlights. Any temporary decorations (birthday/christmas and the like) must be fire rated.
d. maximum seating authorised for the main hall is 100
e. maximum number authorised for dancing is 120
f. the kitchen hatch doors are to be kept locked when not in use.

g. the whole premises is designated no smoking 
h. no fire extinguisher may be removed from the wall unless for use in a fire.

i. hirers must not use extension leads, unless the lead has a current PAT test certificate.
j. hirers such as cycle clubs are not allowed to place cycles or similar in the building.
4. The hall can be used for music and dancing, though the following time restrictions apply: 12.00 midnight Friday and Saturday evenings and not at all on Sunday evenings. Overnight stays or sleepovers are not permitted.


5. The hirer will leave the hired premises in a clean and tidy condition, INCLUDING THE TOILETS, for the next hirer. Cleaning materials are available in the kitchen cupboard, labelled CLEANING CUPBOARD.  ALL RUBBISH MUST BE TAKEN AWAY WITH YOU or an extra charge will be made for its disposal.  The premises must be cleared of any surplus material brought in during the hiring eg: decorations, unsold jumble. Any subsequent exceptional cleaning arising from a hiring will entail an EXTRA CHARGE OR THE DEPOSIT TO BE FORFEITED.
6. Crockery must be washed up and replaced in the cupboards.  Hot water is available (to be switched on and off in the main kitchen). Cutlery, linen, tea towels, glasses, cloths and washing up materials ARE NOT SUPPLIED.
7. The heaters are pre-programmed, please DO NOT touch the individual radiators. The radiators should feel warm within 30mins of your hirer time. If there are any issues please contact the bookings manager.
8. Any breakages or damage to the premises or its equipment must be reported IMMEDIATELY to the bookings manager.  The cost of repairs or replacement will be the responsibility of the hirer. 
9. Nothing may be fixed to the walls by adhesive tape, drawing pins, nails etc.  Hooks for decorations are provided round the hall. Note the requirement for any temporary decorations to be fire rated.
10. The Management Committee of the hall takes no responsibility for loss or damage of private property on the premises, including the car park.

11. At the end of the hiring, the hirer must ensure that all windows are locked, lights and heaters (including hot water – switch in kitchen) are turned off and external doors locked.

12. The deposit will be immediately forfeited if there is evidence of smoking in any part of the premises.
13. Keys are obtained from the key safe box (looks like an external plug socket) which is situated low down on the side wall of the Community Shop building which is in the Village Hall Car Park. The combination will be provided at the date of hire.
NB: Any complaints concerning the condition of the premises should be made to Emily James, Bookings Manager immediately on 07557 331228. 
